PECITYBJIMKA KPBIM
AIMUHUCTPALIUA TOPOJA AJTYIITHI

IHOCTAHOBJIEHHUE

29 cents6ps 2020 rona r. Anymra Ne 2802

O06 yTBepxaeHUN AIMUHUCTPATUBHOIO PETJIAMEHTA
10 IPEJOCTABICHUI0 MYHUIMIIATbHOMN YCIyTi
"Bblaua apXUBHBIX CIIPABOK, APXHUBHBIX BBIITMCOK U
apXUBHBIX KOIMH [0 COLMAIILHO-TIPABOBBIM 3aIIpOCaM»

B cootrBerctBUM ¢ PenepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-®3 «O06 o6mmx
IPUHUMIIAX OpPraHM3aluy MECTHOro camoympasieHuss B Pocculickoin  @enepanum»,
®enepanbabiM  3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoi
Oeneparuny, DeaepanpHbiM  3akoHoM oT  27.07.2010 Ne 210-®3 "OO6 opranuzanuu
IPEJOCTaBIIEHUs] TOCYJAPCTBEHHbIX M MYHMUMIAIbHBIX ycayr', deaepalbHbIM 3aKOHOM OT
19.07.2018 Ne 204-®3 «O BHecenun uzMeHeHuil B DenepanbHblii 3akoH «O0 opraHu3anuu
IPEJOCTaBIIEHUs] TOCYAApCTBEHHBIX M MYHULMNAJIBHBIX YCIYr» B YacTH YCTaHOBJIECHUS
JIOTIOJIHUTEIbHBIX TapaHTUN TpakJaH IMpH IMOJYYEHUU TOCYAAPCTBEHHBIX M MYHMIIMIIAJIBHBIX
yeayry, 3akoHamu Pecnyonmuku Kpeim ot 21.08.2014 Ne 54-3PK «O6 ocHOBax MeCTHOTO
camoympasinienus B Peciyonuke Kpsim», 3akonom Pecnyomuku Kpsim ot 14.08.2014 Ne 50-3PK
«O06 apxuBHOM Jiene B Pecniyonuke Kpeim», 3akonoM PecriyOmuku Kpsim ot 09.12.2014 Ne 28-
3PK/2014 «O HaneneHun opraHoB MECTHOT'O CAMOYTIPaBJIEHHSI MyHULIMIIAIbHBIX 00pa30BaHui B
PecniyOnuke KpbIM oTHenbHBIMEH TOCyAapCTBEHHBIMH NoJHOMouMsMH PecnyOomuku Kpeim B
chepe apxuBHOro nena», [locranoBnenumem IlIpaButenbctBa Poccuiickort denepanuu oT
16.05.2011 Ne 373 «O pa3paboTKe ¥ YTBEPXKICHUH aIMHUHHCTPATUBHBIX PETIAMEHTOB
UCTIOJIHEHUS TOCY/IapCTBEHHBIX (PYHKIUM W aIMUHUCTPATUBHBIX PErJIaMEHTOB NPEOCTABICHUS
rocynapcTBeHHbIX yciyr», IlocranoBnenuem CoBera MuHuCTpoB PecnyOmuku Kpeim ot
07.10.2014 Ne 369 «O pa3zpaboTke U YTBEP)KICHUM aJMUHUCTPATUBHBIX pEIrJIAMEHTOB
MPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX YCIYT HCIOJHUTENbHBIMU OpraHaMu TOCYJapCTBEHHOMN
Bractu Pecnybmuku Kpsim», IlocraHoBieHMeM AJMMHUCTpanuMu ropoja AJylIThl OT
22.03.2016 Ne 614 «O Bompocax pa3padOTKU U YTBEPXKICHHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB
IPEJOCTABICHUS] MYHUIIUIAIBHBIX YCIYT B MYHHIMIIQTHLHOM OOpa30BaHUHM TOPOACKOH OKPYT
AnymTay», B LENAX MOBBIIIEHUS PE3YJIbTaTUBHOCTU M KAayeCTBA, OTKPBITOCTU M JOCTYITHOCTH
npezcTaBieHus HHPopMauuu AIMUHUCTpALUs TOpoia ATTyIITHI

[TOCTAHOBJIAET:

1. VYr1Bepautb AJIMUHUCTPAaTUBHBIN perjaMeHT MpPeJIOoCTaBICHUS MYHULIUINAIbHON
yciyru  «Bplgaua apXMBHBIX CIPAaBOK, APXUBHBIX BBIIMCOK U ApXMBHBIX KOIUH 110 COLMAIBHO-
IIPaBOBBIM 3AIPOCAM» COTTIACHO MPHIIOKEHHIO.

2. IlocranoBnenne AnMuHUCTpanuu roponaa Anymrtsel ot 02 mapta 2017 roga Ne 508
«O0 yTBep)KIeHUH AJMHUHHUCTPATUBHOIO PErjaMeHTa IO MPEeIOCTABIECHUI0 MYHHUIIUIAIbHOMN
yciyru «Bplaya apXMBHBIX CIPaBOK, apXMBHBIX KOIWM, apXMBHBIX BBIMMCOK IO 3ampocam
(GU3NYECKUX U IOPUINYECKUX JIML» IPU3HATH YTPATUBIIUM CHITY.



3. Otnmeny wHGOPMAIIMOHHOTO OOECNEYCHUs] W BHEIIHUX CBs3ed 0O0HApoJI0BaTh
HACTOsIIee MMOCTAaHOBJICHUE Ha O(PULIMAIIBHOM caiiTe MyHULIUTIATBHOTO 00pa30BaHUs TOPOJCKON
OKpyT Aunyiira.

4. Hacrosiiiee IOCTaHOBJICHHE BCTYMAeT B CHUJIy CO JIHS, CICAYIOIIEro 3a JAHEM €ero
O(QUIMATBHOTO ONYOJIMKOBaHUSI B Ta3eTe «AJIYIITUHCKUIA BECTHUK).

5. KOHTpOHB 3a BBIIIOJIHCHUCM IMOCTAHOBJICHUA BO3JIOXKUTH HAa PYKOBOIMUTCIIA allllapara
AJIMUHUCTpPAUU KOOPIUHUPYIOUIETO U KOHTPOJIUPYIOUIET0 apXUBHBIN OT/AeN (MyHULIUIIAIbHBIN
apxuB).

I'maBa agMUHHUCTpaUMH TOPOAa AJTYyIITHI T'.!. Oruésa



[Ipunoxenue k [loctanoBnenuro
AJIMUHUCTpalMU ropoja ATyIiTsl

ot 29 centsi6ps 2020 roma Ne 2802

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUs MYHMIMNAJIBHON yCIyrd
«Bbl1a4ya apXUBHBIX CNIPABOK, APXUBHBIX BHINNCOK U APXUBHBIX KONHUIi 110
COIHAILHO-TIPABOBBIM 3aIPOCaAM»

1. O0uue moJ10KeHusA
1. ITpenmer peryjupoBanusi A IMAHUCTPATHBHOTO PerjiaMeHTa

1.1. AAMMHHMCTpPaTHBHBIA pErJaMEHT NPEJOCTABICHUS MYHHMLIMIAIBHOW yciayru «Bpigaua
ApPXUBHBIX CIPAaBOK, apXUBHBIX BBINUCOK M APXMBHBIX KONUN IO COLMAJIBHO-TIPABOBBIM 3aIIPOCaM)»
(ranee — AJIMUHHMCTPATUBHBIA pEriaMeHT) ONpeAesseT NOpsJOK M CTaHJapT IpelOoCTaBICHUs
MYHHMIMIIAJIBHOW YCIIYTH, CPOKM W IIOCJIEI0BAaTENbHOCTh JACUCTBUH O €€ HCIOJHEHHIO (Janee —
AZIMUHUCTpALHS).

Hacrosimuii  ATMUHUCTPAaTUBHBIM perjaMeHT pa3paboTaH B LEISAX IOBBILIEHUS KauecTBa
IIPEIOCTABIICHUS U UCIIOJHEHHSI MyYHULIMIIAIIBHOM YCIIYTH, B TOM YHCJIE:

- YIOPSAA0YEHHS aIMUHUCTPATUBHBIX IpoLeaAyp (AelcTBUi);

- COKpAILlEHUsI KOJINYECTBA JOKYMEHTOB, IPEJOCTABISAEMBIX IPaKJaHAMM JUIsl IPEIOCTABICHUS
MYHULMITAJIBHON YCIYTH;

- YCTAaHOBJIEHUS] OTBETCTBEHHOCTH JOJDKHOCTHBIX JHI AJMHHHMCTpAIUM, MPEAOCTaBIISIOLUINX
MYHHUIMIIAJIBHYIO YCIYTY, 32 HECOOJI0/IeHne UMU TpeOOBaHUM AJIMMHHUCTPATUBHOIO pErjiaMeHTa MpH
BBINOJIHEHUH aIMMHUCTPATUBHBIX MpoLeyp (IeicTBUil).

1.2. Temaruka 3ampocoB COIMAJIBHO-TIPABOBOTO  XapaKTepa, OXBAaTbIBAE€T BOIMPOCHI: O
IPaXJAaHCKOM COCTOSIHMM, MOJTBEPXKJIEHUM TPYJOBOTO CTa)ka, pa3Mepax 3apabOTHOM MJatsl,
MPOXOXKACHUH CIIy>)kObl B BoopykeHHBIX cmiiax, yuyactuu B Benumkoit OteuecTBeHHOW BoiHe 1941 -
1945 1r. M Opyrux BOEHHBIX KOH(MIMKTAaX, HECYACTHBIX CIy4asX Ha IPOM3BOJICTBE, HArpakJeHUU
rOCy/lapCTBEHHBIMH U BEJIOMCTBEHHBIMH Harpajamu, MPUCBOCHUM TMOYETHBIX 3BaHUMN, MOJy4YEHUU
o0pa3oBaHMs, ONEKYHCTBE, IAaTPOHUPOBAHWU, O pENpeccHusx, JeNopTaluH, HACUIbCTBEHHOM
BBICEJIEHUY, TPEObIBAHNN B KOHIUIArepsx, O MOATBEPKACHUN UMYIIECTBEHHBIX U APYTUX MPaB.

Wudopmanus CcOUMANbHO-TIPABOBOTO XapakTepa M0 3ampocaM TpaxJaH M OpraHu3anui
BbI1aeTcs B (hopMe apXUBHOM CIPaBKH, apXUBHOM KOMHMU U apXUBHOM BBHITUCKHU.

ApxuBHas CIpaBKa - JOKYMEHT, COJIEpKaIllUi apXUBHYIO HH(OPMAIIHIO O MIPEeIMETe 3anpoca, ¢
YKa3aHHEM MTOMCKOBBIX JIAHHBIX JOKYMEHTOB, HA OCHOBaHHH KOTOPHIX OHA COCTABJICHA.

ApxuBHas KOOHUS - JOKYMEHT, BOCHPOM3BOJSLIMHA TEKCT WJIM H300paKEHUE apXUBHOTO
JOKYMEHTA, C YKa3aHUEM €r0 IIOUCKOBBIX TAHHBIX.

ApxMBHasl BBIMIUCKAa - JIOKYMEHT, JOCJIOBHO BOCIPOM3BOJSIIUN YacTh TEKCTa AapXHBHOTO
JOKYMEHTa, OTHOCSAIIYIOCS K ONpEIEeNICHHOMY BOIpPOCY, (akTy WM JIMIY, C YKa3aHHEM IOMCKOBBIX
JAHHBIX IOKYMEHTA.

NHdpopmallmoHHOE NHCBMO — TIHMCBbMO, COCTaBJICHHOE Ha OJaHKe apxuBa 10 3alpocy
M0JIb30BATENs, colepikallee HH(GOPMALMIO O XpaHALUIMXCS B apXMBE AapXUBHBIX JOKYMEHTaX I10
orpeJieieHHON polieme, TeMe.

2. Kpyr 3asiBuTeJieil py npeaocTaBJIeHMd MyYHUIIUNIATBHOM yCJIYyT'H
2.1. 3asBUTENAMH Ha MPEIOCTABICHUE MYHUITUTIATBLHON YCIIYTH SBIISIOTCS (PU3HUECKHUE WITH



IOpUJIMYECKHE TTUA (J1aJiee - 3asBUTEIIb).
OT UMeHH 3asBUTENICH MOTYT BBICTYNATh X MPEJCTABUTEIH, ICUCTBYIOIINE B COOTBETCTBUH
C TIOJITHOMOYHUSIMH, TIOJITBEPKTAEMBbIMUA B YCTAHOBJICHHOM 3aKOHOM TOPSIJIKE.

3. TpeGoBaHusi K NOPAAKY MH(POPMHUPOBAHUS 0 NPEAOCTABIEHUH MYHHIIUTIAIbHOMI
yeayru

3.1. Iopsnok noxy4enus: vHGOPMAIMK 110 BOIPOCaM MPEIOCTABICHUS MyHUIIUTIAIILHONW YCITyTH
U YCIIYT, KOTOpPbIE SBIISIOTCS HEOOXOAUMBIMU U 0053aTEIbHBIMU JIJIS1 IPEIOCTABIICHUS MYHUIIUTIAIBHOMN
YCIIyTHU:

1) mybiryHOE MUChMEHHOE KOHCYJIbTUPOBaHUE (TIOCPEIACTBOM pa3MelieHus: nH(opmaIun):

- Ha oduUIManTbHOM  caiiTe MYHUIMIIAJIHHOrO 00pa3oBaHUs TOPOJCKOW OKpyr Aurymira
[http://alushta-adm.ru u T'ocymapcTBeHHOro  OOKETHOrO  yupexkaeHusi Pecrnybiaukun — Kpbim
«MHOTO(YHKIIMOHAIBHBIA HEHTP MPEAOCTABICHUS TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT»
(manee — I'BY PK «M®I1y);

- B (enepadbHOH TOCYJAapCTBEHHOH WH(POpPMAMOHHOW cucteme «EmuHBIA  mopTan
rOCY/IapCTBEHHBIX M MYHHUIMMNAIbHBIX ycayr (pynkumii)» (manee — EIII'Y) u B rocymapcTBeHHOMN
nHpopMannoHHO# cucteme «IlopTan rocyjapcTBEHHBIX U MyHHIMTIAIBHBIX yeryr PecryOmmnku Kpbivy»
(manee — PIIT'Y);

- Ha WHQOPMAIMOHHBIX CTEHAAX, B MeECTaX TMPEJIOCTABICHUS MYHHIMIIAIBHON YCIyTu
AIMUHUCTpAalMU ¥  MHOTO(QYHKIIMOHATBHOTO IIEHTpAa MPEAOCTaBICHUS TOCYIAapPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (Jajiee — MHOTO() YHKIMOHAJIBHBIM LIEHTD);

2) UHAMBUAYAIbHOE KOHCYJIbTHPOBaHHE IO  CIPABOYHBIM  TeledOHHBIM  HOMEpam
AJIMUHUCTPAIIMU ¥ MHOTO(YHKITMOHAILHBIN [IEHTD;

3) UHOUBUIYaTbHOE KOHCYJIBTUPOBAHHME MO IMOYTE, B TOM YHKCJIE MOCPEACTBOM 3JIEKTPOHHOM
noutel (B cllydae IOCTYIUIEHUS COOTBETCTBYIOLIErO 3ampoca B AJAMHHHCTpPALUIO WK
MHOTO(YHKITMOHATIBHBIN IICHTP);

4) nocpeICTBOM MHIMBUAYAIBHOTO YCTHOTO HH(OPMHUPOBAHHUS.

3.2. IlyObmu4yHOE€ NHCHMEHHOE KOHCYJIbTUPOBAHHWE OCYIIECTBISAETCS IyTEM pa3MeEIICHUs
MHGOPMALIMOHHBIX MaTepualoB Ha HMH(MOPMAIMOHHBIX CTEHJAaX B MeCTax Mpea0oCTaBICHUS
MYHHUIMIAJIBHOW YCIYr'W, NyOJUKalWM HH(DOPMALMOHHBIX MAaTepuaioB B CpPEICTBAX MacCOBOM
uH(popMaluY, BKIIOYAs MyOnuKanuio Ha odpuinmansHoMm caiite Anmunuctpanud U ['BY PK «MO®Ily,
EII'Y, PIIT'Y. KoncynbTHpoBaHWE myTeM MyOJUKAaUUKW HH(POPMALIMOHHBIX MAaTepuajoB Ha
ounmaNbHBIX caiiTax, B CPeCTBaX MaccoBOM MH(OpMAIMKM PErHOHAIBHOIO YPOBHS OCYIIECTBIISETCS
Opranom.

Ha mHpopMannoHHBIX cTeHAax AIMMHUCTPALMM, B MECTaX MPEJOCTaBJIEHUS MYHULMIATIbLHOU
YCIIyTH, pa3MeIlaeTcs cleayromas nHpopManus:

- YcueprbIBaromas HHGOpMaLus 0 IOPsIKEe MPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTH;

- BBIZIEP)KKU U3 AZIMUHUCTPATUBHOTO PETJIAMEHTA U TIPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX NPEAOCTaBIsAETCS MyHULMNIAIbHAS yCIyra; (haMiInu, UMeHa,
oTyecTBa (MOCJIEHEE - MPU HAIWYUH) U JOJKHOCTH COOTBETCTBYIOIIUX JIOJDKHOCTHBIX JIMI[, PEXHUM
npreMa UMH 3asiBUTeNel;

- agpec odpunmanbHoro caiita 'bY PK «M®Il», Ha KOTOpOM MOXKHO y3HaTh aJpec U rpauku
paboThl MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

- BBIICPKKM U3 HOPMATUBHBIX IIPABOBBIX aKTOB MO HanboJjee YacTo 3aJaBa€MbIM BOIIPOCAM;

- WCYEpPIbIBAIOIINN NepeueHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C HOPMAaTHBHBIMHU
MIPAaBOBBIMHU aKTaMH ISl TIPEOCTABIICHUSI MyHUIIUTIAIGHOW YCITYTH;

- (hOpMBI 3asIBIICHU;

- IepeueHb OCHOBAHUH /1715 OTKa3a B MPEAOCTaBICHUH MyHHUIIUITAILHOW YCIIyTH;

- TOpAIOK O00XaloBaHMS pELIeHUH, JACUCTBUM WM Oe3AeWCTBUS JTOJDKHOCTHBIX JIMIL,
MIPEIOCTABIIAIOIINX MYHUIIUTAIBHYIO YCIIYTY.

3.3. CexTop MHPOPMUPOBAHUS U OKUAAHHUSI MHOTO() YHKITMOHATILHBIX IICHTPOB BKJIFOYAET B CEOS:

a) uHGOPMAIMOHHBIE CTEHAbl WJIM WHBbIE MCTOUYHUKH HWH(POPMUPOBAHUSA, COAEpKAIIUE
aKTYaJIbHYIO M HCUEPIBIBAIOILYIO MH(OPMAIHIO, HEOOXOAUMYIO Il TOJIY4EHHUS! TOCYIapCTBEHHBIX U




MYHHUIMIIAIBHBIX YCIYT, B TOM YHUCIIE:

IIEpEeYeHb TOCYAAPCTBEHHBIX W  MYHUUMNAIBHBIX  YCIYr, IPEAOCTaBICHHE KOTOPBIX
OpPTraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH IIPENOCTABIICHUS TOCYIapCTBEHHBIX 1 MyHULIUITAJILHBIX YCIIYT;

pa3Mepbl roCyAapCTBEHHOM NOLUIMHBI M MHBIX IUIATEXKEW, YIUIAUMBAaEMbIX 3asBUTEIEM IIpU
IIOJIyYE€HUU TOCYJaPCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYT, MOPAJOK X YILIATHI;

UH(POPMAIIMIO O JOMOJHUTENBHBIX (COMYTCTBYIONIMX) YCIyrax, a Takxke 00 yciyrax,
HEOOXOAMMBIX U 00S3aTENbHBIX Ul MPEAOCTABICHUS T'OCYAAPCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThl;

MOpSIIOK ~ OOKalloBaHWs ~ AcWCTBUK  (Oe3dCMCTBUS), a TakKe peHIeHUH  OpraHoB,
IIPEIOCTABIIAIOIINX IOCYAAPCTBEHHBIE YCIYTH, U OPTaHOB, IPEAOCTABISIFOIINX MyHULIUIIAIbHbIE YCIYTH,
rOCYJapCTBEHHbIX M MYHHULUNAIBHBIX CIIYKAIllUX, MHOTOQYHKIHMOHAJIbHBIX LIEHTPOB, PAaOOTHHUKOB
MHOTO() YHKITHOHAJIBHBIX LIEHTPOB;

nH(pOpMaIKIO 0 MPeTyCMOTPEHHOM 3aK0HOIaTebCTBOM Poccutickoii deneparnuu u PecnyOnuku
KpbIM OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIl OPraHOB, MPEAOCTABISIIOIIMX I'OCYIapCTBEHHbIE YCIIYTH,
JOJDKHOCTHBIX ~ JIMI]  OPraHoB, NPEAOCTABISAIOUIMX  MYHUIMIAJIbHbIE  YCIyTHM, paOOTHHKOB
MHOTO()YHKIITHOHAJILHOTO LEHTPa, paOOTHUKOB IMPHUBIEKAEMBIX OpraHM3alMi 3a HAapyLICHHWE NOpsaKa
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT;

MH(pOpMaLIMI0O O TOPSAAKE BO3MELIEHUS Bpela, NPUUYMHEHHOIO 3asBUTEII0 B pPE3yJbTaTe
HEHaJUIeXkKalllero HCHOJHEHUs JHUO00 HEHCIONHEHUs MHOTO(YHKIMOHAIBHBIM IIEHTPOM WIJIH €ro
paOOTHHKAaMHU, a TaKXKe MPHUBIECKAEMBIMH OpPraHU3alMsAMU WM HX pPaOOTHHKaMH OOsS3aHHOCTEH,
IIPeyCMOTPEHHBIX 3aKOHOAaTesIbcTBOM Poccuiickoii @enepanun u Pecniyonuku Kpbiwm;

peXuM paboThl | aapeca HWHBIX MHOTO(YHKIIMOHAJIBHBIX IIGHTPOB U  IPHUBICKAEMBIX
opraHu3anuii, Haxoasumxcs Ha Tepputopun Pecriyonuku Kpbivm;

UHYI0 WHPOpPMALNI0, HEOOXOIUMYIO IS TOJYYEHHUS TOCYAAPCTBEHHOW W MYHUIMITAIHHON
ycayru,

0) He MeHee OJIHOTO OKHa (paboudero mecra), 000pPYAOBAaHHOIO MEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOXXHOCTBIO JlocTyna K HH(OPMALMOHHBIM CHUCTEMaM, [€YaTalolluM U CKaHHUPYIOIUM
YCTPOMCTBOM, D3JEKTPOHHOM CHCTEMOH YNpPaBJIEHHS O4YEpPENbl0 M NPEAHA3HAYEHHOTO Ul
MH(OPMUPOBaAHMS 3asBUTENEH O MOPAIKE IPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIIMIAIBHBIX
yCIyT, O XOJE PACCMOTPEHHUs 3alpOCOB O MPEJOCTABICHUM T'OCYJApPCTBEHHBIX M MYHHUIIMMNAIBHBIX
YCIIYT, a TaKXe i1 IMpeJoCTaBleHUs] UHOM MH(OpMalKK, B TOM YHCIE YKAa3aHHON B MOJIYHKTE «a»
Hacrosero nyHkra. OxHa (paboune MecTa), CO3/laHHbIE B COOTBETCTBUM C HACTOSIIMM IMOJITYHKTOM,
HE SBJISIIOTCS OKHAMM NpHeMa U BbIIaYu IOKYMEHTOB;

B) IpOrpaMMHO-aNMapaTHbIi KOMIUIEKe, obecrieunBaromuii foctyn 3assurenet k EINTY, PIITY,
a Takke K MH(POpMalUU O TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyrax, HpeIOCTaBIsSEMbIX B
MHOT'O()YHKIIHOHAJILHOM IIEHTPE;

I) CTyJbsl, KpEecelbHbl€ CEKIMM, CKaMbU (OaHKETKH) W CTOJbl (CTOMKHM) A1 odopmiieHus
JOKYMEHTOB C pa3MelleHneM Ha HUX ¢opM (O1aHKOB) JTOKYMEHTOB, HEOOXOAMMBIX AJISi MOJY4YEHHUs
roCy/IapCTBEHHBIX U MYHHUIIMITAJILHBIX YCIIYT;

1) 2JIEKTPOHHYIO CHCTEMY YIIPaBJIEHUS 04epeIbIO.

3.4. UnauBuayanbHOe KOHCYJIBTUPOBAHHE MO TelepOHY HE JOKHO mpeBbimiaTh 10 MHUHYT.
OtBet Ha TeneOHHBINH 3BOHOK JIOJKEH HAUWHATHhCSA ¢ MHPOPMALIMK O HAUMEHOBAaHUU AJIMUHHMCTPALIUH,
MHOTO(YHKIIMOHAJIBHOTO LEHTPA, B KOTOPBIA MO3BOHWII T'pa)kJIaHUH, (GaMIINU, UMEHH, OTYECTBE (TIpH
HIMYMK) U JOJDKHOCTH CHEIMAIMCTa, OCYIIECTBIIAIONIETO WHAMBHIYaTbHOE KOHCYIHTHPOBAHUE IO
tenedony. Koncympramum oOmiero xapakrepa (0 MECTOHAaXOXJICHHH, Tpaduke paboThl, TpeOyeMbIx
JOKYMEHTaX) TaKKe MpPeJOCTaBIIAIOTCA C MCIOJIB30BaHHEM CpPEICTB aBTOMH(OpMUpOBaHUS (IpU
Hanuuun). [Ipu aBronHpOopMUpoBaHuN 00ecredrBaeTCs KPyriioCyTOUHOE MPEAOCTaBICHHE CIIPAaBOYHOM
uHpOpMalnu.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE 110 TTOUTE (10 3JIEKTPOHHOM moure).

[Tpy MHIUBUAYATEHOM KOHCYJIBTHPOBAHUH TI0 IOYTE OTBET Ha OOpalleHHe 3anHTePECOBAHHOTO
JMIa HaIpaBJIsIeTCAd MOYTOW B aJpec 3aMHTEPECOBAHHOrO JMna. OTBET HANpPAaBIAETCS B MHCBMEHHOM
BUJIE, HJIEKTPOHHOM MOYTOM 100 Yepe3 caiT MyHUIIUIIAIFHOTO 00pa30BaHus TOPOJCKON OKpYT AJymiTa



[http://alushta-adm.ru_ B 3aBUCHMOCTH OT crIoco0a OOpalIeHUs] 3aMHTEPECOBAHHOTO JIUIIA WM CHOC00a
JIOCTaBKM OTBETa, YyKa3aHHOTO B TIMCBMEHHOM oOpamieHuu (B ciiydae oOpamieHus B Qopme
AJIEKTPOHHOTO JOKYMEHTa B CPOK, YCTAaHOBJIEHHBIM 3akoHoOnaTeabcTBOM Poccuiickoit deneparun).
Jlatoit momyueHust oOpalleHus SBIsSeTCs AaTa perucTpaliy BXOASIIEro oopaneHus B A IMUHUCTPAIUIO
WA MHOTO()YHKIIMOHAJIBHOM IIEHTpE.

3.6. Bpems oxxugaHusi 3asBUTENS NPU WHIAUBUAYAIBHOM KOHCYJIBTUPOBAHUU NPU JUYHOM
00palIeHnn He JODKHO MPEBHIATh 15 MUHYT.

WuauBuayalbHOE KOHCYJIBTUPOBAHHWE TMPU  JIMYHOM  OOpAlIEHUH KaXKIOrO  3asBUTENSA
JOJDKHOCTHBIM JIMIIOM AJIMUHUCTPAIMH WM PaOOTHUKOM MHOTO()YHKIIMOHAJIBHOTO LIEHTPA HE JOJKHO
npeBbimath 10 MUHYT.

3.7. JomxHOCTHOE IUIO AJIMUHUCTPALUHU, NPEJOCTABISAIOLIET0 MYHUIMIIAIBHYIO YCIYTY,
pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, IPU OTBETE HA OOpalCHUs 3asSBUTEICH:

- TpU YCTHOM oOpamieHu#n 3asButens (mo TenedoHy WM JHMYHO) MOTYT JaTh OTBET
camMocTosITeNbHO. B ciaywasx, Korga  JODKHOCTHOE — JIMIO  AJMUHUCTpauuu, pabOTHHK
MHOTO()YHKIITHOHAJILHOTO IIEHTPa HE MOYKET CaMOCTOSTEIILHO OTBETUTH HA 3aJaHHBIN MPH TeIePOHHOM
oOpaileHuu BONpPOC, TenedOHHBI 3BOHOK JOJDKEH OBITh IepeajpecoBaH (IEPEBEACH) IPYroMy
JOJDKHOCTHOMY JIMILY WM OOpaTHUBLIEMYCS JIUIy COOOIIaeTcss Telne@OHHBII HOMEp, MO KOTOPOMY
MO>KHO MOJYYUTh HEOOXOIUMYIO HH(POPMAIHIO;

- TIpu OTBeTE Ha Tene(OHHBIE 3BOHKH, YCTHBIC M MHCHMEHHBIC OOpAICHHs JOJDKHBI OTBEUYaTh
BEXJIMBO U KOPPEKTHO;

- IpH OTBeTe Ha TeJe(QOHHBIE 3BOHKH JOJDKHOCTHOE IHUIO AJMHHUCTPAIUH, PaOOTHUK
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPA, OCYIIECTBIAIONINE KOHCYIbTUPOBAHKE, JOKHBI Ha3BaTh (haMUIIHIO,
UMs, OTYECTBO (MOcienHee - MpU HAIWYMM), 3aHMMAEMYK [JOJDKHOCTh M HAUMEHOBaHUE
Anmunuctpanuu. [lo pesynabTataM KOHCYJIbTUPOBAaHUS JIOJDKHOCTHOE JIMIIO, OCYIIECTBISIOIIEE
KOHCYJbTUPOBAaHUE, JOJDKHO KpPAaTKO IMOJBECTH UTOTM U IEPEUUCIUTb 3asBUTEII0 MEphl, KOTOpPbIE
HE0OXO0IUMO MPEANPUHSTH;

- OTBETHl Ha MHUCbMEHHBIE OOpalleHHs AAlOTCA B MPOCTOW, YETKOM M MOHATHOW (opme B
MIMCbMEHHOM BHJIE U JIOJIKHBI COJIEPKATh!

OTBETHI HA ITOCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTh, (PaMIJIMIO U MHUIUAIIBI JINIA, TOANMCABIIEr0 OTBET;

baMUIHIO ¥ MHUITUABI HCTIOTHUTETIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOJPA3/AeICHUSI-UCIIOTHUTEIIS;

HOMep Tesie(hOHA UCTIOTHUTES;

- HE BIpPaBe OCYLIECTBISATh KOHCYJIbTUPOBAHHME 3asBUTENEH, BBIXOJAIIEE 3a PaMKH
MHGOPMHUPOBAHUS O CTaHJAPTHBIX MHpPOLEAypax M YCIOBUSX OKa3aHWS MYHMLUIAIBHOW YCIyTH H
BIIUSIOLIEE NPSMO UM KOCBEHHO Ha MHJIMBUyaJbHbIE PELLICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIII'Y u oduuuanbHOM caiiTe MyHHIMIIAIBHOTO 00pa30BaHMs TOPOJICKOM OKpyr
Anymra /http://alushta-adm.ru pasmeriiaercst ciaeayromas HHGopMaIus:

1) wucuepnbIBarOIIMi  MEpeYeHb  JOKYMEHTOB, HEOOXOAMMBIX s MPEeJOCTaBJICHUS
MYHHUIIMIIAJIBHOW yCIyru, TpeboBaHUs K O(QOPMIIEHHIO yKa3aHHBIX JOKYMEHTOB, a Tak)Ke MepedyeHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPABE MPEIOCTAaBUTh 110 COOCTBEHHON MHUIINATHBE;

2) Kpyr 3asBUTENEH;

3) cpok mperoCcTaBIEHUS MyHULIUTIATBHON YCIYTH;

4) pe3yabTaThl NPEAOCTaBICHHUS] MyHUIIMIIAILHOW YCIYTH, MOPSAIOK MPEACTABICHUS JOKYMEHTa,
SBJIAIOILErOCs PE3YJIbTATOM IIPEIOCTABICHUS MyHUIIUIIAJIbHON YCIYTH;

5) pasMmep TrocyJapCTBEHHOH MOILIMHBI, B3MMAaeMOM 3a MpPeNoCTaBlIEHWE MYHHUIUIAIbHON
yCIIyTH;

6) WCYEpNBIBAOIINK TMEepeYeHb OCHOBAaHWUN Ui TPUOCTAHOBIICHHWS WM OTKaza B
MPEOCTaBIEHUN MyHULIUTIAIBHON YCITYTH;

7) o mpaBe 3asBHUTEN Ha J0cyAcOHOe (BHEeCyAeOHOe) oOkamoBaHue AeHCTBUM (O€37eiCTBUSA) 1
pELIEeHNH, TPUHATHIX (OCYLECTBISEMBIX) B X0/I€ IPEJOCTABICHUS MyHULIMIIAIIBHON YCIIYTH;

8) dopwmbl 3asBreHUil (YBEIOMJICHHH, COOOIICHMII), HCIOIB3yeMbI€ IPU MPEAOCTABICHUN
MYHUILUIIAJIBHON YCIYTH.




Nudopmanus na EIIT'Y, PIII'Y o nopsake u cpokax MpepaoCTaBICHUS MYHUIIUIIAIBLHON YCIyTH
Ha OCHOBAaHWHM CBEICHUH, coJepKamuxcs B GeaepalibHOW TOCyAapCTBEHHOW WH(OPMAIIMOHHOMN
cucreme «PenepaabHBI  PEECTp TOCYJApCTBEHHBIX W MYHUUUOAIBHBIX  YCIyr ((QyHKIHN),
MIPEIOCTABIIAETCS 3aIBUTEIIO OECILIATHO.

Joctyn K MHpOpPMaLUU O CpOKaxX M MOPSAKE MPEIOCTABICHUS YCIYTH OCYIIECTBIseTCS 0e3
BBITIOJTHEHUS 3asBUTENEM KakuxX — JH00 TpeOoBaHuiM, B T.4. 0€3 HCIOJIb30BAHUSA IMPOrPAMMHOIO
o0ecrieyeHrsi, yCTAaHOBKA KOTOPOTO Ha TEXHMYECKHE CPEICTBAa 3asBUTENS TpeOyeT 3aKIoYeHHUs
JUIEH3MOHHOTO WM MHOTO COIVIalleHWsl C MpaBooOjajarereM MpOorpaMMHOrO OOecreueHus,
[IPEAYCMATPUBAIOIIETO B3UMAHUE IUIAThI, PErUCTPALMIO WM aBTOPHU3ALMUIO  3asABUTCIS  WIH
MIPEAOCTABIIEHUE UM MTEPCOHAIIBHBIX IAHHBIX.

3.9. CBenenus 0 xoJie NMPEAOCTaBICHNUS MYHULIUIIAIBHON YCIIYTH 3asBUTEJb BIIPABE IOIYUYHUTH
IpU JIMYHOM, MHUCHbMEHHOM OOpalieHud B AJIMUHUCTPALMIO, MPEJOCTaBISAIOUINI yCIyry, a Takke
MOCPENICTBOM Tene(OHHOM cBA3M AnMuHHCTpauuu. Kpome TOro, cBeeHus 0 Xoze MpPeAOCTaBICHHS
MYHUITUIIAILHON YCIIYTH 3asBUTEIb BIPABE MOIYyYnTh nocpeacTBoM PIITY (s 3asBiIeHUA, T01aHHBIX
nocpeactsoM PIIT'Y), anekTpoHHOI MOYTHl AAMUHHUCTPALUH.

3.10. CmpaBounass uH(poOpManus MOANEKHUT obs3arensHOMY pasmemnieHuto Ha EIN'Y, PIITY,
opunmaneHOM caiiTe AIMUHHCTpALMHU, TMPEIOCTABISAIONICTO0 MYHUIUNAIBHYIO YCIYry W SIBISETCA
JNOCTYITHOM Uil 3asBUTENSA. AJMUHUCTpALUs, MPEJOCTABISIONIAS MYHULUIAIBHYIO  YCIYTy
o0ecrieynBaeT pa3MEIIeHWE M AaKTYaJIM3aluio0 CIPaBOYHOH HHGOpMAMM B OSJICKTPOHHOM BHUJIE
nocpeactsoM EIITY, PIIT'Y, odpunmansHOro caifta MyHMIIMIIaTbHOTO 0Opa3oBaHUs FOPOJICKON OKPYT
Amnyurra /http://alushta-adm.ru.

K cripaBouHoii nH(DOpPMALIUKU OTHOCUTCS:

- MECTO HaxOXICHHA © Tpapukud paboThl AJAMHUHUCTpAIMH, TPEIOCTABIISIOMIETO
MYHULUIAIBHYIO YCIYTY, €r0 CTPYKTYPHBIX MOJpa3[eieHul, MPeJOCTABISIIOIUX MYHULIUMAIBHYIO
YCIyTy, TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX OPraHOB M OpraHM3alui, OOpailieHue B KOTOpHIC
HEOOXOMUMO 17 TONy4YeHUS MYHUIIMNAIBHOW YCIyrd, a TakKe OTIeleHHi (LEHTPOB)
MHOT'O()YHKIIMOHAJIBHOTO IIEHTPA;

- CIpaBOYHbIE Tele(OHbI CTPYKTYPHBIX MOJpa3AeieHuil AIMUHUCTPALIUH, IPEIOCTABISIONIETO
MYHULUIIAJIBHYIO YCIYTY, OpraHU3aliii, y4acTBYIOIINX B MPEAOCTABICHUH MYHULIUIIAILHON YCIyTH, B
TOM uucie Homep TenedoHa-aBTonH(popmaropa (Ipyu HaIUYUN);

- ajJpeca O(UUIMANTBHOIO caiiTa MYHUIMNAIBLHOIO 00pa3oBaHMS TOPOJACKON OKpyr Aulymita
[http://alushta-adm.ru, mpemocTaBIAONIEr0 MYHHUIMIIATBHYIO YCIYyTy, pacrnoiokeHHoro Ha Iloprane
ITpaButenscTBa Pecnybmuku Kpbim, a Takke 3JI€KTpOHHOHN mouThl M (Wiin) GopMbl OOpaTHOW CBSI3U B
cetu «HTEpHETY.

Wudopmanus o MNperocTaBICHUH MYHUIMNAIBHON YCIYT'M JOJDKHA OBITh JIOCTYNHA IS
MHBaJIN/I0B.

II. Ctanaapr npeaocTaBieHUs MyHUIIUTIAJIBHOMH YCIyTH

4. HaumeHOBaHME MYHUIIUNIAJIbHOM YCJIYTH
4.1. Bplmaya apXMBHBIX CHpPaBOK, apXHMBHBIX BBIMMCOK W ApXUBHBIX KOMUU MO COIMAIBHO-
IIPaBOBBIM 3aIIpoCaM.

5. HammeHnoBaHHe OpraHa, npeJocTaB/JIsI0Mero MyHHIMNIAJIbHYIO yCJIYry

5.1. MyHUIIMNIATIBHYIO YCIIYTY MPEAOCTaBIsSeT AJAMHUHUCTpAIMs ropoaa Anymrtel PecrnyOmmku
Kpbim.

CtpykTypHOE TOApa3aeneHne AIMUHUCTPALUN MPEIOCTABNISIONICT0 MYHUIUMATBHYIO YCIYTY
ApXMBHLIN OoTae) (MYHUIINITAILHBIA apXUB).

5.2. MyHunMmaneHasi yciyra MOXET MPEAOCTaBISAThCS B MHOTO(DYHKIIMOHAILHOM IICHTPE B
YacTu:




- TpueMa, PErucTpaluyd W Tnepeaay B AJMHUHHUCTPALMIO 3asBICHUS W JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEAOCTaBICHUS MyHUIIUTIATbHON YCIYTH;

- ”H(OPMHUPOBAHUS O TOPSIKE MPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH, O XO/I€ BBITIOJTHEHUS
3arpoca 0 MpeA0CTaBICHNN MyHUIIUTIAIBHON YCIIyTH;

- BBIJIAYM pE3yiIbTaTa NPeJOCTABICHUS MyHULIUIIAIbHON YCIYTH.

5.3. 3ampemeHo TpeOoBaTh OT 3asBUTENS OCYIICCTBJICHHS JEHCTBHH, B TOM 4YHCIIE
COIJIACOBAaHUM, HEOOXOIUMBIX JJISl MOJIYYEHHs] MyHULIMIIAJILHON YCIyTU U CBA3aHHBIX C OOpAILLEHUEM B
UHBIE TOCYJApCTBEHHbIE OpPraHbl U OpraHU3alluH, 32 HCKIIIOUYEHUEM MONYyYEHUS YCIYyT U MOJy4YeHUs
JOKYMEHTOB M HWH(GOpMAallUU, TPEIOCTABISIEMbIX B pPE3Yy/lbTaTe IMPEIOCTABICHUS TaKUX YCIYyT,
BKJIFOUCHHBIX B [IEPEUYHU, YKa3aHHbIC B 4acTH NepBoi ctathu 9 denepanbHoro 3akoHa ot 27 uroiist 2010
roga Ne 210-®3 «O6 opranu3zayu NpeaoCTaBICHHs FOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT».

6. Onucanmne pe3yJjbTaTa NpeaoCTaBJICHUSA MyHI/IIII/IHaJILHOﬁ ycayru

6.1. PesynbpTarom npenoctaBieHUs] MyHUIMIAIBHON YCIYTH SIBJISETCS:

- apxuBHble cripaBku (IIpunoxxenne Nel k HacToseMy AIMUHUCTPATUBHOMY PETIaMEHTY);
- apxuBHbIe BRITUCKH ([Tpunoxenne No2 k HacTosAIeMy AJIMHUHHACTPATUBHOMY PETJIAMEHTY);
- apXUBHbBIE KOIIUY;

- TEMaTUYECKHUE TIOJJOOPKH KOIHI apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCKHe 0030pbl APXUBHBIX IOKYMEHTOB;

- HH(OPMALIMOHHOE TUCHMO;

- YBEJIOMJICHHE O HEBO3MOXHOCTH IIPEIOCTaBUTh HH(OPMALIHIO.

7. Cpok npegocTaBjeHusi MyHHIMIIAIbHON yCIyTH

7.1. OOuwmii CpoKk MpeAOCTaBICHHUS] MYHUIMNANbHOW ycinyru — 30 KaleHIapHBIX JHEH cO JHS
MpelicTaBieHus B AJMHHHUCTPAIMIO JOKYMEHTOB, OOS3aHHOCTh IO TMPEAOCTABICHUIO KOTOPBIX
BO3JI0’K€HA Ha 3asBUTeNs. [IpH CIOKHBIX 3ampocax CpoK MOKET OBITh MPOJIEH, HO He Oosee yeM Ha 30
KaJIeHJAApHBIX JHEU ¢ 00sS3aTeNbHBIM YBEIOMIEHHEM 00 3TOM 3asBUTEJIS.

B cnyuae mpencraBieHus 3asiBUTENEM JOKYMEHTOB uepe3 MHOTO(DYHKIIMOHAIBHBINA IIEHTP WA
HalpaBJIEHUs1 3ampoca B JJEKTPOHHOM Bujae, mnocpeactBom PIII'Y, cpok mnpenocraBieHus
MYHUIIMIIATBHON  YCIYTU HCYUCISETCS CO JHS TOCTYIUIGHHS (PETHUCTpaiii) JIOKYMEHTOB B
AJIMUHHCTpALIUIO.

MHOTOQYHKITMOHAIBHBIA IEHTP OOecreunBaeT IMepefadyy 3asBICHUS W JIOKYMEHTOB B
AJMUHUCTpALIMIO B CPOK, HE TMpeBbIIalmuXx 2 pabouux [OHEH, CIeAyIoUMX 3a JHEM IMpHeMma
JIOKYyMEHTOB B MHOTO()DYHKITHOHAJIBHOM IIEHTPE.

7.2. Cpok BblJauM (HalpaBlICHUs) pe3yldbTaTa MPEIOCTABICHUS MYHHUIMIAIBLHON YCIYTH
3asBUTEIIIO COCTABIISIET HE Oosiee 3 KaJIeHapHBIX JHEH CO JIHA MPHUHSTHS COOTBETCTBYIOIIETO PEIICHHUS
AJIMUHUCTpALIUH.

7.3. Tlepenaya B MHOTO(DYHKITMOHAIBHBIN IIEHTP pe3yibTara MpeJ0CTaBICHUs MYHHIIMITAIEHOM
YCIyTH TO 3asBICHUSM, MOCTYMUBIINM uepe3 MHOTO(PYHKIMOHAIBHBIA LEHTP, OCYIIECTBISETCS HE
mozaHee 2 paboymx JHEW, CIeNyIOMUX 3a JHEM OKOHYAHHWS, YCTAHOBICGHHOTO JCHCTBYIOIIMM
3aKOHO/IATEIBCTBOM CPOKa MPENOCTABICHUSI MYHUIIMTIAIBHON YCIIYTH.

MHorohyHKITMOHATBHBIN IIEHTP OCYIIECTBIISET BBIJIa4y 3asBUTEIIO Pe3yiIbTaTa MpeaoCTaBICHUS
MYHUIUIIAIBHON YCIYIM B TEUYEHHME CpOKa XPAHEHUs TOTOBOTO pe3yilbTara, MpPeayCMOTPEHHOTO
COTJIAIIIEHUEM O B3aUMOJCHCTBUU MEXKIy MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM U A IMHUHUCTPAIIHH.

7.4. IlprocTaHoBIEHUE TPEIOCTABICHUSI MYHUIIMIIAIBHON YCIYTH HE IPETYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJHPYIOIINX OTHOLICHHS, BOSHUKAIOLINE
B CBSI3HU € NIPeJ0CTaBJIeHHeM MYHHMIHNAJIbHON yCJIyru
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8.1. IlepedueHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PErYJIMPYIOUIMX MPEJOCTaBICHUE
MyHUIUMNansHoi ycemyru pasmemen Ha EINIY, PIITY u odunumansHOM caiTe MYHHUITUIIAIBLHOTO
obpasoBanus ropojickoii okpyr Aunymira /http://alushta-adm.ru.

9. UcyepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NIPABOBBIMHU AKTAMHM UIS IPEJIOCTABJICHHS MYHHIIMIIAJIBLHOM YCJIYIH U YCIYT,
KOTOpbIe SIBJISAIOTCH He00X0MMBbIMH U 00513aTeJIbHBIMM 1JIsl IPe10CTABJICHUA MYHUIIUNIAJIbHOM
YCJIYTH, HOAJIe/KALIUX NPEeJ0CTABJICHHIO 3asBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOI hopme

9.1. IlepeyeHb AOKYMEHTOB, 0053aTENbHBIX K MPEAOCTABICHUIO 3asBUTENEM, JJIS IMOIYYECHUS
MYHHULMIIAJILHON yCIIyTH:

1) 3anpoc Ha mpenocraBiieHue MyHuuunanbHou ycayru, (Ilpmnoxenune Ne3 k Hacrosmemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY).

3arpoc T0JKEH CoAepKaTh CICAYIONIYI0 HH(POPMAITUIO:

- HAaUMEHOBaHHWE IOPHIMYECKOro JIMLA - aBTopa 3ampoca (A rpaxiaH - (GaMuwinu, UMEHH,
OTYECTBA, IPH HATMYHUH [TOCIIETHETO);

- IOYTOBBIM W/WIIK AJIEKTPOHHBIN aJpec, 10 KOTOPOMY JOJDKEH ObITh J1aH OTBET;

- CBEJCHMS, WHTEPECYIOLIUE II0JIb30BATENsl M XPOHOJOTMYECKHE paMKU 3allpaliiBaeMoi
nHpopManuu;

- ¢opmy mnosyueHHs moJab30oBarereM HHpopManuu (MHGOPMAIMOHHOE NHCHMO, apXWBHAs
CIpaBKa, apXMBHAs BBIIIUCKA, apXWBHAs KOMHWSA, TEMaTHUYECKUH IepeyeHb, TeMaTH4ecKHil 0030p
JIOKYMEHTOB);

- IMYHYIO OJIKCh aBTOpa 3arpoca (rpaxJaHHHA WIN JOJDKHOCTHOIO JIUIA);

- 1aTy.

2) JIOKyMEHT, y1I0CTOBEPSIOLINI TMUYHOCTh 3asBUTENS (IIPEICTABUTEIIS 3asBUTENIA);

3) JlokyMeHT, MOATBEPKIAIOLIUI TOJTHOMOYHUS MPEICTaBUTEN 3asiBUTENS, YIIOJIHOMOYEHHOTO
Ha IOJayy JOKYMEHTOB M IOJYy4YE€HUE DPEe3y/lbTaTOB OKa3aHHWA MYHMLMIAIBHOW YCiIyru (B ciydae
oOpallleHusl MPeJICTaBUTENs 3asBUTENS — JOBEPEHHOCTh WM MPHKA3 O Ha3HAUYCHUM WM U30paHUM Ha
JIOJDKHOCTB B CJTydae oOpaiieHus] pyKOBOJMTEIS B A IMHHUCTPALIUIO);

4) JlokyMeHTbI, MOATBEPKIAIOIME NPaBo (U3NYECKOro JIMIA Ha MOJTydYeHHue MHPOpPMALUU O
TPETbEM JIMIE: HOTapUajIbHO 3aBEpEHHas JOBEPEHHOCTh; JOrOBOp (KYIUIM-TIPOJIAXH, JApEeHHUs);
pelleHne cyia; CBUAETENbCTB: O POXKICHUHU, Opake, IepeMeHe UMEHH, O MpaBe COOCTBEHHOCTH, O IIPaBe
HaCJIeIOBaHMUS;

5) cornacue 3asBUTENEH Ha 00pPabOTKY MEPCOHATBHBIX JAHHBIX.

9.2. Jlnst mosty4eHus: apXUBHBIX CITPABOK COITMATIBHO-TIPABOBOTO XapaKTepa:

1) 3anpoc (ITpusnoxenne Ne5, No6 k HacToseMy AJIMUHHCTPATUBHOMY PETIaMEHTY);

2) JIOKyMEHT, yAOCTOBEPSAIOIINN JTUYHOCTD 3asiBUTENS (IPEACTaBUTENS 3asBUTENS);

3) JlokyMeHT, HOATBEpKIAOIINUN MOJTHOMOYMS MPEACTaBUTENs 3asBUTENSA, YIOIHOMOUYEHHOTO
Ha 1oJadyy JOKYMEHTOB M TMOJYy4YeHHE pe3ysbTaTa OKa3aHWs MYHMIMIAIBHOW YycIyru (B ciydae
oOpaleHus IpeACcTaBUTeNs 3asBUTENs);

4) xomus TpyaoBoil KHIKKM (IIpM MCIOIHEHMM 3alpOCOB, KACAIOMIMXCS IOATBEPIKICHUS
TPYJOBOIO CTa)a, B TOM YHCJIE JIbIOTHOIO, CHEUAIbHOCTH, pa3Mepa 3apabOoTHOW IJIaThl, Pa3IMYHBIX
Ha/10aBOK U JIbIOT B COOTBETCTBHMHU C MIEHCHOHHBIM 3aKOHOAATeNbcTBOM Poccuiickoit @enepanun);

5) cornacue 3asBUTENCH Ha 00paOOTKY MEPCOHATBHBIX TAHHBIX.

9.3. 3asBHUTENIO NPEAOCTABISAETCS BO3MOXKHOCTH I10JIa4M 3asiBICHUS B AJIEKTPOHHOU (hopme
nocpeactsoMm PIIT'Y. Ilpu HampaBieHuW 3asBUTENIEM 3adBJIEHUS O MPEAOCTABICHUH MYHUIUMAIbHON
ycayru nocpeactsom PIIT'Y, 3asBuTens BripaBe MpeIOCTaBUTh B AJIEKTPOHHOM BUJE MHBIE TOKYMEHTHI,
npenycMoTpeHHbie myHKTaMu 9.1. — 9.2, [Ipu HanpaBieHuU 3asBUTENEM (NIPEACTaBUTEIIEM 3asBUTEIS)
3asBJICHUS O IIPENOCTABICHUM MYHULHMIAIBHOM ycayru nocpenctsom  PIITY,  mokymeHT,
YIAOCTOBEPSIIOMINNA JTHUYHOCTh 3asBUTENSI HE TpeOyeTcsl, JOKYMEHT, MOATBEP KAAIOIIUN MOTHOMOYMS
NpPEJCTaBUTENS JIOJDKEH OBITh IOANHMCAH YCHJICHHOM KBaJU(HUIHMPOBAHHON MOJMHMCHIO OpraHa,
BBIJIABIIETO JOKYMEHT, JIN0O HOTapuyca. B ciiyuae He npenocTaBieHus BbIIEyKa3aHHBIX JOKYMEHTOB B
AJIGKTPOHHOM BHJE, 3asgBUTENIO TOcpeAcTBoM «JImuHoro kabunera» Ha PIII'Y Hanpausercs
yYBEIOMJIEHME O  HEOOXOJMMOCTH  MPENOCTaBICHUs  IIOJHOTO  KOMIUIEKTa  JIOKyMEHTOB B



AJIMUHHCTPAIMIO, TPEIOCTABISAIONMINN MYHHIIUIAIBHON yCIyry, Ha OyMa)KHOM HOCHTEIE, COTJIacHO
YCTaHOBJIEHHOTO CPOKa.

®opMbI TOKYMEHTOB JUUIsl 3aIlOJIHEHHST MOTYT OBITh IOJYYEHBI 3asBHTECIEM IPH JTHYHOM
oOpamieHMr B AJMHHHUCTPAIMIO WX MHOTO(YHKIIMOHAIBHBIN IIEHTP, B DJIEKTPOHHOW (opme Ha
o(UIIHAIIEHOM CaiiTe MYHHUIMITAIBLHOIO 00pa3oBaHus ropojackoit okpyr Ausymra /http://alushta-adm.ru,
EIITY, PIIT'Y.

10. UcuepnbiBaouii nepevyeHb JOKYMEHTOB, HE00X0AMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMHU NPABOBBIMHU AKTAMM /ISl IPEIOCTABJIEHUS] MYHMIMNAJIbHOI yCJIYyIrd, KOTOpPbIe
HAXOJSATCS B PACHOPSI>KEHUH TOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJIEHUS U
HHBIX OPraHoOB, YYACTBYWOIIMX B NPeI0CTABJICHNHA MYHHIMIIAJIbHON YCJIYIH, H KOTOpPbIe
3asiBUTe]Ib BIIPABe MPeACTABUTH, B TOM YHCJIe B JJIeKTPOHHOI opme

[IpemocraBieHne JTOKYMEHTOB, KOTOpPHIE HAXOMATCS B PACIOPSDKEHUUM TOCYAApCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOTO CaMOYIPABJICHUS M WHBIX OPTraHOB, YYAaCTBYIOIIUX B IPEIOCTABICHHU
MYHHIIMITAIGHOW YCIIYTH, W KOTOPBIC 3asBUTEIb BIPABE NMPEACTABHTH, B TOM YHUCIIC B DJICKTPOHHOMN
dbopme, He TpeOyeTcs.

11. Yka3anue Ha 3anpeT TPe0OBATH OT 3asiBUTEJIsI

11.1. AaMuHUCTpaLMsl, IPEJOCTaBIIAONIasi MyHULIUIIAIBHYIO YCIYTy HE BIIpaBe:

- OTKa3bIBaTb B IIPUEME 3allpoca M UHBIX JIOKYMEHTOB, HEOOXOIMMBIX ISl NPEAOCTaBICHUS
MYHUIUNAIBHON YCIIYTH, B Cllydae, €ClId 3aIpoc U JIOKYMEHTbI, HE0OXOAUMBIE JJIs MPEOCTaBICHUS
MYHUIIUNIAIBHOW YCIYT'W, TOJAHBI B COOTBETCTBHHM C HWHPOpPMALUMEH O CpoKax W TOpPSIKe
IPEJOCTaBIIEHUS] MyHUIIMIIANBbHOM ycnyru, onyonukoBanHoi Ha EINI'Y, PIIT'Y, Ha odunmansHoM caiite
MyHuIHmaaIbLHOro 00pa3oBaHus ropojckoi okpyr Anymira /http://alushta-adm.ru, npenocrasistomniero
MYHHUIMIIAJIBHYIO YCIYTY, OPraHU3ali{, y4aCTBYIOIIUX B IPEAOCTAaBICHUA MyHULIMIIAJIILHON YCIIyTH;

- OTKa3bIBaTh B IPEJOCTABIEHUN MYHULIUIIAIBHON YCIYTH B ClIydae, €CiIM 3alpoc U JIOKyMEHTHI,
HE00XO0AUMBIE JJIsl IPEJOCTaBICHH] MyHUIIUIIAIBHON YCITyTH, ITO/IaHbl B COOTBETCTBUU C MH(OpMaIien
0 CpOKax M MOpSJKE MPEeI0CTaBIEeHNs MyHUIIMIIAIBHOMN yciyry, onmyosnrnkoBanHoll Ha EINI'Y, PIITY, na
o(hHULHATHHOM caiiTe MyHUIIMIIAIBHOTO 00pa3oBaHusi ropoackoii okpyr Amymra /http://alushta-adm.ru,
MPEIOCTABIISAIOIET0 MYHUIMNAIBHYIO YCIYry, OpraHM3allii, Y4acTBYIOUIMX B MPEIOCTABICHUU
MYHHULIMITAJILHON YCIIyTH;

- TpeOOBaTh OT 3asIBUTENSI COBEPILECHUS MHBIX NEHCTBUI, KpOME MPOXOXKACHUS UACHTU(DUKAINU
U ayTeHTH(HKAIMK B COOTBETCTBUU C HOPMATHBHBIMM NpaBOBbIMU akTaMu Poccuiickoil ®enepanumy,
YKa3aHUs L€ pueMa, a TakyKe IpeJoCTaBIeHUs CBEICHUN, HEOOXOAUMBIX JUIsl pacdyeTa JUINTEeIbHOCTH
BPEMEHHOT'0 HHTEpBaJIa, KOTOPBIA HEOOX0IMMO 3a0pOHUPOBATH JUIsl TPUEMA;

- TpeboBaTh MpPEJICTaBICHUSI JIOKYMEHTOB W HH(GOpMallMd WIM OCYLIECTBJICHHS JAEUCTBUH,
IIPE/ICTABICHUE WU OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMH aKTaMH,
PEryIHUPYIOIIMMU OTHOIICHHUS, BOZHUKAIOIINE B CBSA3H C MIPEIOCTABIEHUEM MYHUIIUTIAIBHBIX YCIIYT;

- TpeOoBaTh MpPEACTaBICHUS JOKYMEHTOB M MH(OpMAIMM, KOTOpbIE B COOTBETCTBUU C
HOPMaTUBHBIMU MpaBoBbIMU akTamu Poccuiickoit @enepannn u Pecniydbnuku KpbiM, MyHUIIUTIATBHBIMU
NPABOBBIMU AKTaMU HAXOJATCS B PACHOPSDKEHHMM MYHHULMIAIBHOTO OOpa3oBaHMs TOPOACKOH OKpYT
Amnymrra /http://alushta-adm.ru, mpenocTaBISIONIET0 MYHUIMITAIBHYIO YCIIYTY, HHBIX TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOympaBieHUs U (WIM) TOJABEIOMCTBEHHBIX OpraHU3aIuil,
YYacCTBYIOIIMX B IIPEIOCTABIEHUN MYHULIUNIAJIBHBIX YCIIYT, 3a UCKIIFOUEHUEM JOKYMEHTOB, YKA3aHHBIX B
yactu 6 ctateu 7 @enepanbHoro 3axkoHa Ne 210-D3;

- TpeOoBaTh OT 3asfBUTENS MPEIOCTABICHUS JOKYMEHTOB, MOATBEP)KJIAIOMIUX BHECEHUE
3asiBUTEJIEM IUIATHI 3a NMPEIOCTaBICHNE MYHUIIUITAIbHON YCIIyTH;

- TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS JEHCTBUH, B TOM YHCIIE COIJIACOBAHMH,
HEOOXOAUMBIX JUIsl MOJYYEHHs MYHUIUNAIBHOM YCIYTM M CBSA3aHHBIX C OOpalleHHEM B HHbIE
rOCy/lapCTBEHHBIE OpIaHbl, OpPraHbl MECTHOTO CaMOYIIPaBJIECHMs, OpPraHU3alUud, 3a MCKIIOUYEHUEM
NOJyYeHUs YCIYI W TOJy4EHHUs JOKYMEHTOB M WH(pOpMAalMH, IMPEeIOCTaBISIEMbIX B pe3yibTare




IIPEIOCTABIIEHUS TAKUX YCIIYT, BKIIOYEHHBIX B IEPEYHH, YKa3aHHbIE B yacTu 1 crateu 9 denepanbHOro
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTEINSA MPEICTABICHHUS JOKYMEHTOB M HMH(OpMaIUH, OTCYTCTBUE U (WIIN)
HE/I0CTOBEPHOCTh KOTOPHIX HE YKa3blBAJIUCh IIPU IE€PBOHAYAIBHOM OTKa3e B INpHEME JOKYMEHTOB,
HEOOXOAMMBIX Ui  TMPENOCTABICHHUS MYHHIMIAIBHON  yciayrn, Jub0 B  HPEAOCTaBICHUHU
MYHULUIAIBHON YCIYTH, 33 HMCKIIOYEHHEM CIIy4aeB, NPEIyCMOTPEHHBIX MOAIMYHKTAMH «@» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanpHoro 3akoHa Ne 210-D3.

12. UcuyepnbiBalomuii nepedyeHb OCHOBAHUI /IJIsl 0TKAa3a B NpUeMe JOKYMEHTOB,
HEeO0XO0AUMBIX IJIfl MPEA0CTABJIEHUS MYHHMINNIAJIBHON yCIyru

12.1. OcHoBaHusi A7 OTKa3a B INpHEME JOKYMEHTOB HEOOXOAMMBIX JUIS MPEJOCTaBICHUS
MYHULUIAIBHON YCIIyTH:

1) 3asBUTENb HE COOTBETCTBYET TpeOOBaHMAM, yKa3aHHbIM B 1. 2.1. AJIMUHUCTPaTUBHOTO
periaMeHTa;

2) HaiMyuMe B 3asBICHUM HEOTOBOPEHHBIX MWCIIPABICHUN, CEPbE3HbIX MOBPEKIACHUM, HE
MO3BOJISAIOIIMX OJIHO3HAYHO MCTOJIKOBAaTh MX COJAEp)KaHHUE, MOAYUCTOK JIMOO MPHUIHUCOK, 3a4ePKHYTHIX
CJIOB;

3) TeKcT 3asBJICHUS HE MOJACTCS IPOUYTEHHUIO;

4) oTCyTCTBUE B 3as1BJICHUH CBEJICHUH O 3asBUTENIE, IOAIUCH 3asiBUTEIIS.

12.2. OcHOBaHMeM JUIsl OTKa3a B IpUEME K PpAcCMOTPEHHMIO OOpalleHHs 3a MOJIy4eHUEM
MYHUIIUNIAIBHOW YCIyTH B OJIEKTPOHHOM BHJIE SIBISIETCS HaJWMYue NOBPEXICHHWN (Qaiina, He
MO3BOJISIOIIMX MOJYYUTh AOCTYH K MH(OPMAIMH, COIEpIKaIeNCs B IOKYMEHTE.

12.3. OcHoBanueM s OTKa3a B TMpHEME JOKYMEHTOB 3asBHUTENs PAOOTHHUKOM
MHOTO(YHKIMOHAJIBHOIO LIEHTpa SBIAETCS OTCYTCTBHE JMOO OTKa3 B NPEAOCTABICHUM 3asBUTEIEM
OpUTMHAJIA JIOKYMEHTA, YIOCTOBEPSIOLIETO JMYHOCTDH 3asBUTENS, NPEACTABUTENS 3asBUTENS, a TaKXKe
MIPEeIOCTaBJIEHNE HEIEHCTBUTENBHOIO TOKYMEHTA, YIOCTOBEPSIOLIETO IUYHOCTD 3aABUTEIIS.

13. UcyepnbiBaommii nepeyeHb OCHOBAHMIA VIl IPUOCTAHOBJICHUS WM 0TKa3a B
NpeAoCTABIeHUH MYHHIUTIAIbHOMN yCIyTrH

13.1. OcHoBaHus i1 TPUOCTAHOBJIEHUS IPENOCTABICHUS MYHULUNAIBHON  yCIyrd
OTCYTCTBYIOT.

13.2. OcHOBaHMSAMM JUIsl OTKA3a B IPENOCTABICHUN MYHULIUIIATBHON YCIYTH SIBJISIOTCS:

- OTCYTCTBHUE IOKYMEHTOB B AJIMUHUCTPALIUMU 110 3alpalliiBaeMoil TEeMaTUKeE;

- TEKCT 3aIlpoca He MOJAAETCs IPOYTEHHUIO;

- OTCYTCTBHE B 3ampoce, oOpallleHUH HEOOXOAMMBIX CBEICHHUH ISl MPOBEIEHUS MOMCKOBOMN
paboTsI;

13.3. 3asButens (mpeacTaBuTeNb 3asiBUTENS) BIIPaBe OTKA3aThCsl OT MOTYyYEHHUS] MyHUIIUTIATbHON
yCIYTM Ha OCHOBAHUH JIMYHOT'O MMCHMEHHOTO 3asiBJICHUS, HAIICAHHOTO B CBOOOHON (hopMe HampaBuB
MTOYTOBBIM OTIPABJICHUEM (C YBETOMIIEHUEM) UM OOPATUBIIUCH B AJMHUHHUCTPAIIHIO.

13.4.B cayyae oTCyTCTBHS JOKYMEHTOB B AJIMUHUCTPALMU IO 3alpallMBacMON TEMaTHKE, NIPU
oOnananun uH(poOpManueld O MecTe WX HaXO0XJAeHUs, AJMUHUCTpalMed HampapiseTcs MUChMO I10
MPUHAIIIEKHOCTU C 003aTENbHBIM YBEIOMICHUEM 3asBUTEIIS.

OTtka3 B npefocTaBiIeHUH MYHUIIUIAIBHON YCIYrH He MPEnsSTCTBYET MOBTOPHOMY OOpaleHHUIO
3a MPEIOCTABIEHNEM MYHUIIUIIAIbHON YCIYTH.

14. IlepeyeHb yciayr, KOTOpbIe SIBJASIIOTCS HEOOXOAUMBIMHU U 00513aTeJIbHBIMH J1JIsI
NMPeI0CTABJICHUS MYHUIIUNIAJIbHOU YCJIYTH
14.1. Ycnyru, HeoOXoauMble U 00s3aTENbHBIC ISl TIPEIOCTABICHUS MYHHUIIUIIAILHON YCIYTH,
OTCYTCTBYIOT



15. Ilopsinok, pa3Mep ¥ OCHOBAaHUSI B3MMAHMS IrOCY1apCTBEHHON NMOIJIMHBI WM HHOMI
IJIATHI, B3UMAeMOii 32 IpeA0CTaB/IeHHe MYHHIIMIIAJIBHON yCJIYIH
15.1. Ilnara 3a npegocTaBieHe MYHUIIMTAIBHON YCIIYTH HE B3UMAETCS.

16. lopsaaok, pa3Mep 1 OCHOBAHUS B3MMAaHHS IJIATHI 32 MPEAOCTABJIEHHE YCIYT, KOTOPbIE
SIBJISIIOTCSI HEOOXOTMMBIMH U 00513aTeJIbHBIMH /IS MPEeI0CTABJEHH MYHHIIUNIAIbHOMN YCIyTrH
16.1. [Inara 3a mpeaoOCTaBICHHUE YCIYT, KOTOPBIC SBISIOTCS HEOOXOMUMBIMHU H 00s13aTEIbHBIMU
IUTSL IPEAOCTABIICHHSI MyHHIIUTIAIIEHOW YCIIYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KH/IaHUS 3asIBUTENIS B OUepeau NPH nojave 3anpoca o
NpeJocTaBIeHHH MYHHIIUNIAJIBHON YCJYId U NPHU MOJIYYeHUHU Pe3y/ibTaTa NpeaocTaBIeHHus
MYHHIHNAJIBHON YCJIYTH

17.1. Bpems oxwunaHus 3asBUTENS B OYepeAd IpU I0Jade 3ampoca O IPEeJOCTaBICHUU
MYHUIUNAIBHON YCIYyTH W NP HNOJYYEHUHU pe3yibTaTa MpeOCTAaBICHUS MYHMLMIIAIBHOW YCIyru He
JIOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok 1 nopsA0K PperucTpanuy 3a1npoca 3asgBUTEJIs 0 IPeJ0CTABICHUH
MYHHIUNIAJTBbHOM YCJIYTH, B TOM 4YHcJje B 3J1eKTPOHHON (hopme

18.1. Perucrpanus 3asBiacHMs], IOCTYIUBLIETO B AJIMUHUCTPALIAIO, OCYLIECTBIISIETCS B TEUEHUE
1 pabouero aHsA, C JAaThl €ro MOJYYEHHUS IODKHOCTHBIM JIMIOM AJMUHHCTpanuu. Peructpanms
OCYILLECTBISICTCA IyTeM IPOCTABJICHUS OTMETKU Ha 3asBJICHMM (JaTa MpHeMa, BXOJAIIMNA HOMEp) U
PEruCTpanyy 3asBICHUS B )KypHAJIEe PETUCTPALUU.

18.2. 3asBneHue u JOKYMEHTHI, IOJJaBaeMble yepe3 MHOTO(YHKIIMOHAIBHBINA EHTP, epEeJatoTCs
B AJIMHHHMCTPALMIO B CpPOK, HE MpeBbIIAIOMUN 2 pabouyuMx AHEH, CO JHSA HUX IOCTYIUIEHUS B
MHOTO(YHKITMOHAJIbHBIN LIEHTP, U PETUCTPUPYIOTCS AJIMUHUCTPALIEN B 3TOT XK€ JIEHb.

18.3. Ilpu HampaBiaeHUM 3asBUTEIEM 3asBICHUS O MPEIOCTABICHUN MYHMIMIIAIBLHOW YCIYTH B
anekTpoHHou ¢Gopme mocpeactBom PIIIY, Anmunuctpanus B TedeHHe 3 paboumx AHEH cO JIHS
MOJTyYeHUs] YKA3aHHOTO 3asBJICHHs HANpaBiseT 3asBUTEII0 YBEJIOMIIEHHE B <JIMUHBIA KaOWHET» Ha
PIIT'Y, 0 HEOOXOAMMOCTH MpECTaBIEHUSI B ATIMUHUCTPALIMIO TOKYMEHTOB, YKa3aHHbIX B MyHKTE 9.1.
HACTOSIIEro AJMUHUCTPATUBHOIO PEerjIaMeHTa, Ha OyMa)XXHbIX HOCHTENSX C YKa3aHUEM JaThl, BPEMEHU
UX NPEAOCTaBICHUS U MECTa HaXOKJACHUSI AJIMUHUCTPALINH.

19. TpeGoBaHus K MOMeIleHUSIM, B KOTOPBIX MPeI0CTABJIAETCH MyYHHIIMNIAJIBLHASA YCIYyra, K
3aJIy 0KUAAHMS, MECTaM JIJIsl 3alI0JTHEHHUSsI 3alIPOCOB O NMPEI0CTABJICHNH MYHUIMIIAJIbHOM YCIyTH,
HH(OPMALMOHHBIM CTEHIaM ¢ 00pa3uaMu UX 3aM0JTHEHUS U NepeYHeM JT0KYMEHTOB,
HEe00XO0AUMBIX JJISl MPEAOCTABJEHUS MYHHMIMIIAJIBHON YCJIYyId, B TOM YHUCJIe K 00ecneyeHn1o
ZIOCTyHHOCTI/I AJIA HTHBAJIU/10B yKa3aHHle Oﬁ'beKTOB B COOTBETCTBHUMU C 3aKOHOAATECJIbCTBOM
Poccuiickoii @egepauyu 0 CONUAIBHOM 3aMTE HHBAJIUI0B

19.1. B nensax oOecrnieueHus] KOHPHUIAESHIIMAIBLHOCTH CBEIEHUI BEJETCS MPUEM TOJIBKO OJHOTO
3asBuTenss. OJHOBpEMEHHOE KOHCYNbTHpPOBaHHE W (WJIM) NpuUeM JAByX U Oojee 3asBUTENEH He
JIOITYCKaETCsL.

PabGouee Mecto crernuanucta AIMUHUACTPAUU (apXUBHOTO OTHeNa (MyHHUIUITATBHOTO apXHBa)
AnMuHUCTpauu  ropoja  AJIymITbI, HENOCPEACTBEHHO  YYaCTBYIOLIETO B  IIPEIOCTABICHUU
MYHHUIMIIAIBHON YCIYTH, JOJKHO OBITH 000PYI0BAaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO
J0CTyna K HEOoOXOAMMBIM MH(POPMALMOHHBIM 0a3aM JAaHHBIX, MEYATAIOUIMM, KCEPOKOIUPYIOIIUM H
CKaHUPYIOLIUM YCTpOICTBaMH, UMETh MHQOpMAIMIO O (aMIIUKM, UMEHH U OTYECTBE CHEIHalIUCTa,
OCYILECTBIISIOLIETO PUEM 3asBUTEIEH.

Bxon B 37aHuMe AQMMHUCTpALMM JOJKEH ObITh 0OOPYZOBaH BBIBECKOW C YKa3aHUEM IOJHOIO
HAaMMEHOBaHMUA AJMHMHUCTpAIMH, ajipeca, HoMepa TeaedoHa JUIsl CIPaBOK, MPUEMHBIX JTHEH.



3asiBUTENH, 0OpaTUBIIKECS B AJIMUHUCTPAIIHNIO, HETTOCPEACTBEHHO HHOPMUPYIOTCS:

-00 uHcyepIbIBAIOIIEM T[EpeYHe JOKYMEHTOB, HEOOXOAMMBIX JUIsl  MPEAOCTaBICHUS
MYHHIIUITAILHOU YCITYyTH, X KOMIUIEKTHOCTH;

- 0 MOPsIIKE OKa3aHMsI MyHHUIUIAIBHOM YCIyTH, B TOM YHCJE O JIOKYMEHTax, HE TPeOyeMbIX OT
3asiBUTENISI IPU [IPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

-0 TM[paBUIBHOCTH  O(OpMIIEHHS  JOKYMEHTOB, HEOOXOIUMBIX JJS  MPEJOCTaBICHUS
MYHUILUIIAJIBHON YCIYTH;

- 00 UCTOYHUKAX MOMyYEHUSI JOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS MYHUIIUITAILHOM
YCIIYTH;

-0 Tmopsjake, cpokax oQopmileHHs JOKYMEHTOB, HEOOXOJUMBIX [UJIsl TMPEAOCTaBICHUS
MYHHULMIIAJIBHON YCIIyTH, BO3MOKHOCTH UX MOJTYYEHMUS;

- 00 ucYepmnbIBaIOIIEM IE€peyHe OCHOBAHHMM ISl OTKa3a B MPEIOCTABICHUU MYHUIIMIAIBHOMN
YCIIyTH.

19.2. TlomenieHus, B KOTOPBIX MPEIOCTABISAETCS MyHULIUIIATbHAS YCIIyTa:

- NPEANOYTUTENBHO PAa3MEIIAIOTCS Ha HIKHUX 3TaXaxX 3JaHUM, WO B OTAEIbHO CTOSIIMX
3/1aHUSAX, U JOJDKHBI OBITH O0OPYIOBaHBI OTIAEIBHBIM BXOJOM. PacroniokeHue BbIlIe TEPBOrO ATaka
JIONYCKAeTCsl NpU HaJIWYMM B 3/1aHUU CIELUUAIbHO OOOPYIOBAHHOIO JU(PTAa WIM NOJbEMHMKA MJIs
WHBAJUJOB M HWHBIX MaJOMOOWJIBHBIX TPYII HaceleHus. BXoapl B moMmemieHus o000pyayroTcs
NaHAyCcaMH, PacIIMpPEHHbIMU IPOXOJAMHU, MO3BOJSIONIMMH 00€CIEYUTh OECHpPENSTCTBEHHbIH 1OCTYI
WHBAJINI0B, BKIIOYasi HHBAJIUOB, UCIOJIB3YIOUINX KPeCciaa-KOJSCKU;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHEHUYECKUM, MPOTHUBOIOKAPHBIM TPEeOOBAaHUAM U
TpeOOBaHUSM TEXHUKU OE30MACHOCTH, a TaKKe 00ecreunBaTh CBOOOAHBIN JOCTYN K HUM WHBAIHIOB U
MaJIOMOOMJTBHBIX TPYIIN HACETICHHUS,

- 000pyayIOTCS CBETOBBIM MH(OPMALIMOHHBIM Ta0JI0;

- KOMIUJIEKTYETCS HEOOXOUMBIM 000pYyIOBAaHUEM B IIEJISX CO3JaHUS KOM(OPTHBIX yCIOBUH IS
MoJiydaTesei MyHUIIUIaIbHON YCIIyTH;

- JOJDKHBI OBITH O00OpYAOBaHBI YCTPOMCTBAMM Jii O3BYUMBAaHUS BU3YaJIbHOH, TEKCTOBOM
uH(popMaluK, a TakKe HAJIMUCAMHU, 3HAKaMH M HMHON TEKCTOBON M rpaduyeckoil mH(popmaiue,
BBITIOTHEHHBIMU penbepHO-ToUeUHbIM pudTOM bpaiing u Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JNEUCTBYIONIMMHU CTaHAAPTAMU BBIMOJHEHUS W Pa3MEIIEHUS TAaKWX 3HAKOB, a TAKXKE BHU3yaJbHBIMU
WHIUKATOpaMH, MpeoOpa3yoIluMy 3BYKOBbIE CHTHAJbl B CBETOBBIC, PEUEBHIE CHTHAIBI B TEKCTOBYIO
oerymryro ctpoky. ObecnieunBaeTcsi JOMYCK CYpAONEePEBOAYNKA U TU(DIOCYPAOTIEPEBOIUNKA.

19.3. TpeboBaHus K 3aIy OKUTAHUS.

MecTta oxuaHus JOKHBI ObITH 000PYIOBaHbI CTYJIbSIMU, KPECETbHBIMU CEKIIUSIMH, CKAMbSIMH.

KonnuecTBo MecT oxkuIaHus onpeaensercss ucXoAs u3 (akTUYECKON Harpy3Ku U BO3MOKHOCTEH
JUISL UX pa3MeLeHusl.

19.4. TpeGoBaHusi K MecTaM JUIsl 3alOJIHEHHUS 3alPOCOB O MPEAOCTABICHUHM MYHUIUTATHHON
YCIIyTH.

Mecrta uisi 3aloNHEHHsS JOKYMEHTOB JOJDKHBI OBITh O00OpYAOBaHBI CTYIBSMH, CTOJAMU
(crotixamu) wu oOecreueHbl O00pa3laMyd  3aloHEHUS JOKYMEHTOB, OJaHKamMu 3asBICHUA U
KaHILIETSPCKUMU MPUHAIIE)KHOCTIMHU.

19.5. TpeboBanusi k UHPOPMAIMOHHBIM CTEHJIaM C 00pa3laMy WX 3alOJHEHUS U TMEepPEeYHEM
JOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS MYHHUIIUITAILHOW YCIIYTH.

Mecra gmna  uHbOpMUpOBaHHUSA, TNpeJHA3HAUCHHbIE [UIsI O3HAKOMJIGHHS 3asBHUTENECH ¢
nH(OPMAIIMOHHBIMU MaTepuatamMu, 000pyayroTcs HH()OPMAIIMOHHBIMU CTEHIAMHU.

Ha un@opmaImoHHbIX cTeHAax WM MHPOPMAIMOHHBIX TEPMUHATIAX pPa3MeIlaeTcsl BU3yallbHasl,
TEKCTOBass U MyJbTUMeNUiliHas WHGOpMALUS O TMOPSAKE MPEAOCTABICHHUS MYHHUIIUTAIBHON YCIYTH.
NupopmaniioHHble CTEHIbl YCTaHABIMBAIOTCS B YIAOOHOM i TpakJaH MecTe U JOJIKHBI
COOTBETCTBOBATh ONTHMAIBHOMY 3pPUTEIBHOMY H CIYXOBOMY BOCIPHUSTHIO 3TOW uWHOpMaAIUu
rpax<J1aHaMu.

19.6. TpeOGoBanusi K O0O0ECIEUYEHUIO JOCTYIHOCTH JJIsi WHBAJIMIOB B COOTBETCTBHH C
3aKoHOJaTenbcTBOM Poccuiickoit denepanivi 0 CONMAIBHOM 3alUTe HHBATUIOB:



- yclaoBUA Ui OECHpensaTCTBEHHOTO JOCTylna K OObeKTaM, MecTaM OTablXxa H K
MPEAOCTABIIIEMBIM B HUX yCIIyram;

- BO3MOYKHOCTb CaMOCTOSITEIbHOI'O INEPEABHIKEHUS 110 TEPPUTOPUH, HA KOTOPOW paclookeH
O00BEKT, BXOJa B TakKhe OOBEKTHI U BBIXOJA U3 HUX, [MOCAJIKH B TPAHCIIOPTHOE CPEACTBO U BBICAIKU U3
HEro, B TOM 4HCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

- CONPOBOXICHHE WHBAIUAOB, HMEIOIIMX CTOHKHE pPAacCTpOHMCTBAa (YHKIUU 3pPEHUS U
CaMOCTOSITEJILHOTO NEPEABMKEHUS, U OKa3aHUE UM ITIOMOLIN Ha OOBEKTE;

- COJICHCTBUE MHBAJIHUAY IIPU BXOJIE B 3/1aHUE U BBIXOJIE U3 HETr0, HHPOPMUPOBAHUE WHBATIUAA O
JOCTYIHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTA;

- nyOnupoBaHre HEOOXOIUMOM I UHBAIUJIOB 3BYKOBOW M 3pUTENHHON HH(POPMAIUH, a TAKXKe
HAQ/MUCEH, 3HAKOB M HWHOW TEKCTOBOW M TIpaduieckoil HWH(pOpMAIMM 3HAKAMH, BBIITOJTHEHHBIMHU
penbedHo-ToueuHbIM mpudToM bpaiins, nomnyck cypaonepeBogunka u TU(IOCYpI0epeBOIUNKA;

- JIOTIYCK Ha OOBEKThl COOAKH-TIPOBOJHUKA NPU HAIMYMU JOKYMEHTA, MOATBEPKIAIOIIETO €
crelnragbHOe 00y4eHHE U BBIIABAEMOro 1o OopMe U B MOPSIIKE, KOTOPbIE ONPEALIISIOTCS (eepalbHbIM
OpPraHOM HCIIOJHUTEIBHON BJIACTH, OCYIIECTBISIONIMM (YHKIMH MO BBIPA0OTKE W peaTu3aIiu
roCy/1IapCTBEHHOM MOJTUTUKN U HOPMaTHUBHO-TIPABOBOMY PETYJIMPOBAHUIO B cpepe COIMAIbHOM 3alTUThI
HAaCEeJICHUS;

- OKa3aHuE€ JOJDKHOCTHBIMHM JIMLAMH, IPEIOCTABISIOIIMMH YCIYry, MOMOIIM HHBAIUAAM B
MIPEOI0JICHNH 0apbepoB, MEIIAIONINX MOTYYCHUIO0 UMH YCIIYT HapaBHE C APYTHUMH JIHIAMHU;

- BbIJIEJICHHE Ha BCEX IMapKOBKax OOIIEro Mojb30BaHHs, OKOJIO OOBEKTOB M MECT OTAbIXa, HE
meHee 10 mpoueHTOB MecT (HO HE MEHee OIHOTrO MecTa) JJisi OeCruiaTHOW MapKOBKH TPAHCIIOPTHBIX
CpelCTB, ymnpapisieMblx HMHBasMaaMu [, Il rpynm, m TpaHCHOPTHBIX CPENCTB, MEPEBO3SAUIUX TAKHUX
MHBAIUIOB W (wim) pgereii-unHBamuaoB. Ha rpaxnan w3 uucna wHBanuaoB I rpymmer
pacpoCTpaHsIOTCs. HOPMbI HACTOSIIEH YacTu B opsike, onpeaensiemoM [IpasurensctBom Poccuiickoit
@enepauny. Ha ykazaHHBIX TPaHCIOPTHBIX CPENCTBAX JOJDKEH OBITh YCTAaHOBJIEH ONO3HABATENbHBIN
3Hak «MHBanmua» M uHbOpManusg 00 STUX TPAHCIOPTHBIX CPEACTBAX JOJDKHA OBITh BHECEHA B
(benepanbHBIN peecTp UHBAIHIOB.

- HaJJexallee pa3MelleHne o0OpyJIoBaHMsS M HocuTened uHpopManuu, HEOOXOIUMBIX IS
obecrieyeHns: OeCTIpensITCTBEHHOTO JOCTYyIa HHBAJIUA0B K 0OBEKTaM M YCIIyraM ¢ y4eTOM OI'paHHUYeHHH
WX JKU3HENEATEIbHOCTH.

B cnywasx, ecnu cymiecTByromue 0ObEKThl HEBO3MOMXHO MOJHOCTBIO MPUCIIOCOOUTH € YYETOM
NOTpeOHOCTEN WHBAIMAOB, 1O HMX PEKOHCTPYKLUUH WM KalUTaJIbHOIO PEMOHTA, NPUHUMAIOTCS
COIJIACOBaHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHUH WMHBAJIHMIOB, OCYIIECTBISIOIIUX CBOIO
NEATEIBbHOCTh HA TEPPUTOPUM  IIOCEJIECHMS, MYHMIMIIAIBHOIO pPaiiOHa, TOPOACKOrO OKpyra,
MUHHMaJIbHBIE MEpBI Il 00ecrieueHus JOCTyIa MHBAJIUI0B K MECTY MPeIOCTaBICHUS MyHUIIUTIATIbHON
yciyru 1o, Korja 3TO BO3MOXKHO, OOECNEeUUTh MPENOCTaBICHHE HEOOXOAMMBIX YCIYT IO MECTY
KUTEIHCTBA UHBAJIM/IA WIH B IUCTAHIIMOHHOM PEKHUME.

19.7. Jlo)oKHOCTHBIE JUIA, pa0oTalolue C HHBATUIAME, MPOXOMAT WHCTPYKTUPOBAHUE WIIH
o0y4eHHe 1O BOIPOCAM, CBSI3aHHBIM C 00€CHEeUeHUEM JOCTYIMHOCTH Ui HUX OOBEKTOB COLUAIBHOM,
WH)KEHEPHOW M TPAHCIIOPTHON MH(PPACTPYKTYpP U YCIYT.

20. IToka3aTes i JOCTYIHOCTH M KA4eCTBA MYHHMIMIIAJBHOM yCIyru

20.1. [TokazaTensiMi JOCTYITHOCTH MPEAOCTABICHUS MyHUITUTIAIbHON YCIIYTH SBISIFOTCS:

- MPU NPEJOCTABICHUN MYHUIMIAIBHON YCIYrd KOJIMYECTBO B3aUMOJICHCTBUHN 3asBUTENS C
JNOJDKHOCTHBIMU JIMIIAMM  AJIMUHUCTpPALMM, OTBETCTBEHHBIMM 3a IPEJOCTABICHHE MYHHUIMNAIBHON
yciyry, He Oosiee 3-X pa3, IpOJ0JIKUTEIBHOCTh KaX/10r0 0OpalleH s He PeBbIIIaeT 15 MUHYT;

- BO3MOJKHOCTb TIOJYYEHHMsS] CBEJEHUH O XOA€ IPENOCTAaBICHUS MYHHUIMIAIBHON YCIYIH
nocpezncteoM PIII'Y (B ciydae momaum 3asBieHust B yieKTpoHHOM Bujae uepe3 PIIIY), snexktponHOM
MOYTHI, a TAKXKE IO CIPAaBOYHBIM TeleoHaM ATMHUHHUCTPALUH, MPEIOCTABISIONIETO MyHUITUTATBHYIO
yCIYTy W JIMYHOTO TOceuieHus: AJMHUHHUCTpAallMM, B YCTaHOBJIEHHOE TpauKOM paboThl BpeMs.
ITonyyenue cBeneHUN O XOA€ NMPEAOCTABICHUS MYHULMIIAIBLHOW YCIYrd IyTeM Hcnoiab3oBanus PIITY
BO3MOJKHO B JII000€ BpeMsl ¢ MOMEHTA I0Jjauyl IOKyMEHTOB;



- MYHUIUNAJIbHAS yCIyra MPeAOoCTaBIsSETCS MOCPEACTBOM MHOTO(QYHKIMOHAIBHBIX IIEHTPOB B
COOTBETCTBMM C JEHCTBYIOIUIMM COIJIAIICHHMEM O B3aUMOACWUCTBUM, 3aKIIOYEHHOM  MEXAY
Anmvunuctpanueit u I'bBY PK «M®ILy»;

- BO3MOKHOCTb IOJYYEHUs MYHHULUIAIBHON YCIYT'H IOCPEACTBOM 3alpoca O MpeJoCTaBICHUN
HECKOJIbKUX MYHUITUMIAIBHBIX YCIYT, TOCPEACTBOM KOMIUIEKCHOTO 3a1Ipoca OTCYTCTBYET.

20.2. KauecTBO npenocTaBieHUs MyHULUIIAIBHON YCIYTH XapaKTepu3yeTcs MpeaoCTaBICHUEM
MYHUIIUTIAIBHON YCIYTH B COOTBETCTBUH CO CTaHIAAPTOM IPEAOCTABICHHUS MYHULMIAIBHOW YCIYTH, a
TaKXe OTCYTCTBUEM:

- 0€30CHOBATENBHBIX OTKA30B B MPUEME 3asBICHUI O MPEJOCTaBICHUN MYHULIUTIAIBHON YCIyTH
OT 3asiBUTEJIEH U B IPEJOCTABICHUHY MYHUIIUTIAJIBHON YCIIYTH;

- HApYIIEHUH CPOKOB MPEIOCTABICHUS MYHUITUTIAIbHON YCIIYTH;

- ouepeziel npu npueme 3asBICHUN O MPEAOCTaBICHUH MYHHLMIIAIBHON yCIyru OT 3asBUTENEH
U BBIZIaU€ PE3yJIbTaTOB MPEAOCTABICHUS MYHUITUIIAIHON YCIIYTH;

- HEKOMIIETEHTHOCTH CIIELUAJIUCTOB;

- %ano0 Ha xaeWcTBUs (Oe3melcTBHE) JIMOO HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOIICHHE K
3asBUTEJISIM CIELIUAIHNCTOB, OCYILECTBISIONINX MPEI0CTaBICHUE MYHUIUIIAIBHON YCIIyTH.

21. Unble TpeOOBaHNS, B TOM YHCJIE YYUTHIBAIOLIME 0COOEHHOCTH NMPEeA0CTABJICHUA
MYHHMIMIAJIbHON YCJIYIH 110 IKCTEPPUTOPHATIBHOMY NPHHIMITY (B ciIy4dae, ecJId MyHHIHMIAIbHAS
ycJayra npegocTaBaseTcs M0 IKCTEPPUTOPHAIbLHOMY NIPHHIMILY) H 0COOCHHOCTH NPeJ0CTABICHUA

MYHUIMNIAJIbHOH YCJIYI'H B 3JIEKTPOHHOM (hopme

21.1. MyHununanpHast yciyra 1o 3KCTeppUTOpUaIbHOMY NPUHIIMITY HE MPEA0CTABIACTCS

21.2. OcoOeHHOCTH MPeTOCTaBICHUSI MYHUIIUITAIHHON YCIyTH B 3JIEKTPOHHOM BHJIE.

[IpenocraBneHne MyHHUIIMIAIBHON yCIyrd B JJEKTpOHHOW Qopme, mocpeactsom PIITY,
OCYILIECTBIISIETCS TIOCIIE €€ MEePEBOJIa B 3JEKTPOHHBIM BUJ B MOPSJIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

OOpameHre 3a MOJYyYEHHEM MYHULMIAIBHOW  YCIYTM  MOXET  OCYIIECTBISATHCS €
HCIOJIb30BAaHNUEM AJIEKTPOHHBIX JOKYMEHTOB, ITOANUCAHHBIX 3IEKTPOHHON MOANKUCHIO B COOTBETCTBUU C
TpeboBanusiMu DenepanbHoro 3akoHa «0O0 snekTpoHHOM mnommucu» oT 06.04.2011 Ne 63-03 u
TpeboBanusiMu DenepanbHoro 3akoHa Ne210-D3.

3ampoc ¥ UHBIE JOKYMEHTBI, HEOOXOIMMBIE Il MPEJOCTaBICHUS MYHUIMIAIBHON YCIyTH,
MO/INKMCAaHHBIE POCTOI AIEKTPOHHOM MOJIUCKHIO U MOJAHHbIE 3aBUTEJIEM C COOIOIEHNEM TpeOOBaHUIT
gactd 2 cratb 21.1um vactu 1 crarbu 5 @DenepanbHoro 3akoHa «OO0 3JIEKTPOHHOH MHOAMMCH» U
TpeboBanusiMu denepanbHoro 3akoHa Ne210-@3, mpu3HAIOTCS pPaBHO3HAYHBIMHU 3alpPOCy U HHBIM
JOKYMEHTaM, MOJIUCAHHBIM COOCTBEHHOPYYHON IOAMUCHI0 U TPEACTaBIEHHBIM Ha OyMa)KHOM
HOCHUTEJIE, 32 UCKJIIOYEHHEM CIIy4aeB, eciu (efepaabHbIMU 3aKOHAMU WM HHBIMH HOPMAaTHBHBIMHU
NIPaBOBBIMU aKTaMHU YCTAHOBJIEH 3alpeT Ha oOpalleHHe 3a MOJyYeHHEM MYHUIUMIAIbHOW YCIyrd B
AIEKTPOHHOHU (hopme.

B coorBerctBun ¢ myHktoM 2(1) IlpaBunm omnpeneneHus BHIOB 3JIEKTPOHHOW IOATMCH,
UCIOJIb30BaHNE KOTOPBIX JIOMYCKaeTcss Mpu OOpalleHWHd 3a TOJyYEeHHUEM TOCYNapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKJIEHHBIX nocTaHoBiIeHNEeM [IpaBurenscrBa Poccuiickoit @enepanuu ot
25 mrons 2012 r. Ne 634 «O BHaax 31€KTPOHHOW MOJINKCH, UCIIOJIB30BAaHUE KOTOPBIX JTONYCKAETCS MPH
oOpallleHuu 3a MOJYyYEHHEM TOCYIApCTBEHHBIX W MYHUIMNAIBHBIX YCIYr» 3asgBUTENb - (U3UUYECKOE
JUIO0 BIIPaBE€ HCIIOJIb30BATh MPOCTYIO JJIEKTPOHHYIO MOJNUCH B Cilydae, €clid HACHTU(UKALUS U
ayTeHTU(UKaLUs 3asBUTENS - (U3UYECKOro JMIA OCYLIECTBISIOTCS C MCIOJIB30BAaHUEM €IMHOU
CUCTeMbl WACHTU(UKAIMM U ayTeHTU(PUKAIMH, MPU YCIOBUM, YTO MPH BBIJAYE KIIOYa MPOCTOM
AJIEKTPOHHON MOAMUCH JIMYHOCTD (PU3UYECKOTro JIMIA YCTAaHOBIIEHA ITPH JIMYHOM IIpUEMe.

21.3. 3asBneHwme © JIOKYMEHTHI, YyKa3aHHele B mnyHkrax 9.1, 9.2 mHacrosmero
AJIMMHUCTPAaTHUBHOTO PErIaMEHTa, MpeJICTaBlIeHHbIE B (popMe AIIeKTpOHHOTO JoKyMmeHTa depe3 PIITY
MOJNUCHIBAIOTCS  3asiBUTENIEM JIMOO MpPEICTaBUTENIEM 3asBUTENS C HCIOJb30BaHUEM IPOCTOM
ANIEKTPOHHOM MOINUCH (aBTOMaTWYEeCKH) WM YCHJIEHHON KBANMU(DUIIMPOBAHHOMN AIIEKTPOHHOM MOANUCH
3asBUTENS (TIPEICTABUTENS 3asIBUTEIS).
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[Tpu npencTaBieHUN 3asiBICHUS PEACTABUTENIEM 3asBUTENS B (OPME IEKTPOHHOTO JOKYMEHTA
K TaKOMY 3asBJICHHIO TpUJIaracTcs HaJjexaluM o0pa3oM odopMiIeHHAs JOBEPEHHOCTh B ¢dopMme
OJICKTPOHHOT'O IOOKYMCHTAQ, IIOAIIMCAHHOI'O JIMIIOM, BbIJaBIINM (HO[[HI/ICEIBHH/IM) AOBCPCHHOCTL, C
UCTIOJIB30BAaHMEM YCHJICHHON KBANMM(UIIMPOBAHHOW OJIEKTPOHHOW ToANUCH (B ciydae, eciu
MNpEaACTaBUTCIIb 3adBUTCIIA HeﬁCTByeT Ha OCHOBAaHUU IIOBepeHHOCTI/I).

I11. CocTaB, mocjie10BaTeIbHOCTH M CPOKH BbINIOJTHEHUS] AIMUHHCTPATUBHBIX NPOLEAYP,
TpeOOBaHUS K NOPAAKY UX BbIIIOJIHEHHUsI, 0COOEHHOCTH BBINOJTHEHUS AIMUHUCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOH ¢opMe H B MHOTO(pYHKIIMOHAJIBLHOM LIEHTpe

22. U cyepnbIBaloluii NepevyeHb aIMUHUCTPATHBHBIX NPOLEAYP NPH NPeI0CTABICHUHN
MYHUIMIAJTBHOH YCJIyIH
22.1. IlpenocraBieHue MYHHUIMOAJIBHOW  YCIYrH  BKJIIOYaeT B ce0s  cleayroume
aJIMUHUCTPATUBHBIEC IPOLIETYPBI:
1) npuem u peructpanus 3asBjIeHUS U TOKYMEHTOB, 0053aTeNbHBIX K MPEAOCTaBICHHUIO;
2) pacCMOTpEHUE MPe/ICTaBICHHBIX JOKYMEHTOB;
3) npuHATHE PELIEHUS O IPEIOCTaBICHUN MYHUIIUIIAIIBHON YCIYyTH;
4) BbIJ1aua WK HalpaBJIEHUE 3asiBUTENIO Pe3ysIbTaTa MPe0CTaBICHNU MyHUIIUIIAIbHON YCIIyTH.

23. Ilpuem 1 perucrpanusi 3asiBJ1eHUS U JOKYMEHTOB, 0013aTeJIbHBIX K NPeI0CTABICHUIO

23.1. OcHoBaHuMeM mJisi Hayaia aJAMUHUCTPATHBHON MPOLEAYPHI SBISAETCS TOCTYIUIGHHE B
apXUBHBIM OTHEN (MyHHIMIAIbHBIA apXuB) AJIMUHUCTpauuu Topoaa Amymrtel (manee — Otaen),
COOTBETCTBYIOIIETO 3asiBICHUS. 3ampoc (3asBICHUE) MPEICTABIACTCS 3asBUTENEM (TPEICTABUTEIIEM
3asiBUTENs1) B AJIMUHUCTPAIMIO, MOCPEICTBOM IOYTOBOM CBSI3M WM B 3JEKTPOHHOU (opme uepes
PIIT'Y, nu6o npu TU9HOM OOpALIEHUH B MHOTO(QYHKIIMOHATBHBIN LEHTP.

Crennanuct, OTBETCTBEHHBIN 3a MpPUEM M PErHCTpalfi0 JOKYMEHTOB, MPOU3BOIUT IMPUEM
3asBJICHMS, COTJIACHO YCTaHOBJEHHOM ¢opme, M NPUIOKEHHBIX K HEMY JIOKYMEHTOB JIMYHO OT
3asBUTENsl WJIM €ro YINOJHOMOYEHHOIO MpeicTaBuTens. B ciydae mpenctaBieHMs 3asBICHUS NPU
JUYHOM OOpallleHUW 3asBUTENS WM TPEACTABUTENSl 3asBUTENS MPEIbSIBISIETCS JTOKYMEHT,
YAOCTOBEPSIIOIINI COOTBETCTBEHHO JIMUHOCTH 3asBUTEIS UM MPEACTABUTENS 3asiBUTEIIS.

Jluo, wuMeromiee NpaBo JeiicTBOBaTh 0€3 JOBEPEHHOCTH OT HMMEHHU HOPUIMYECKOTro JIUIIa,
MPEIbABISET JTOKYMEHT, YAOCTOBEPSIOUIMN €ro JMYHOCTb, U COOOLIAeT PEKBU3UTHI CBUJETEIILCTBA O
rOCYIapCTBEHHOW PETMCTpalluy OPUINYECKOrO Juua (JIMcTa 3amucu EQuHOro rocyiapcTBEHHOIO
peecTpa IOpUIUYECKUX JIML), a MPEACTaBUTENb IOPUIMYECKOrO JIMIA NMPEIbSABISET TakkKe JTOKYMEHT,
MOATBEPKIAOIIMM €r0 MOJTHOMOYMS JIE€HCTBOBaTh OT MMEHHU 3TOr0 IOPUAMYECKOrO JIUIA, WIM KOIHIO
ATOrO JIOKYMEHTA, 3aBEPEHHYIO Me4arbio (IpU HAJIWYUU [€4aTh) U HOAMNKMCHI0 PYKOBOAMUTENS 3TOTO
IOPUANYECKOTO JIUIIA.

[Ipu mnpencraBiaeHUM 3asBUTENIEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTb 3asiBUTENS,
IIPOBEPSIOTCS MTOJIHOMOYHS 3asBUTENS, OCYIIECTBIISAETCS IPOBEPKA COOTBETCTBUS CBEJICHUH, yKa3aHHBIX
B 3asIBJICHUH, NIPEICTABICHHBIM JOKYMEHTaM, MOJIHOTA U MPABHIILHOCTh O(hOPMIICHHUS 3asIBIICHHUS.

B xozne npuema 3asBiI€HHS U MPUIATa€MbIX K HEMY JIOKYMEHTOB CHELUAIUCT OCYIIECTBIISIET UX
MIPOBEPKY Ha:

- IPaBWJIBHOCTH O(hOpPMIICHUS 3asBICHUS;

- KOMIUIEKTHOCTh MPHWJIOKEHHBIX K 3asBJICHUI0 JOKYMEHTOB, YKa3aHHbIX B MyHKTe 9.1.
HACTOSIIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTa;

- OTCYTCTBHE B 3asBJICHMM U TpUJIaraeMblXx K 3asBJICHUIO0 JOKYMEHTaX HEOrOBOPEHHBIX
WCIIPABIIEHUH, CEPbE3HBIX MOBPEKICHU, HE MO3BOJIAIOIINX OJHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHUE,
MOYUCTOK JTMOO MPUITHCOK, 3aUEPKHYTHIX CJIOB;

- OTCYTCTBHUE B 3asBJICHUM M MPHJIATa€MbIX K 3asBJIECHUIO JOKYMEHTaX 3alllCel, BBIMOTHEHHBIX
KapaHJallloM.

[Tocie mpoBepKH TOKYMEHTOB CIIEIIHATUCT Ha 00OPOTHOW CTOPOHE 3asIBJICHUS CTABUT OTMETKY O
COOTBETCTBUM JOKYMEHTOB IMpPENbSABISEMBbIM TPeOOBaHUSIM, MOCIE YEro 3asiBICHUE PErHCTPUPYETCS B
KypHaJe yuyeTa BXOASIIUX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEP U JaTa pEerucTpariuu.



3asButento BelgaeTrcs pacnucka (Ilpunoxenne Ne4 x AIMUHUCTPAaTHBHOMY pErJIaMEHTY) B
IIOJIyYE€HUU OT 3asBUTEIS JOKYMEHTOB C YKa3aHHEM MX IEPEYHs M AAThI NOJy4eHUsT AJIMUHHUCTPALMEH,
IIPEIOCTABIIAIOIINM YCIYTy, OPSAIKOBOTO HOMEpPA, TAaKOIo K€, 4To U B )ypHaie, PUO, nomxHOCTH U
HOJIMCHIO COTPYAHMKA, a TaKXKe C yKa3aHMEM IIepeuHs CBEJCHMM U JOKYMEHTOB, KOTOpbIE OyIyT
MOJIyYeHbI TOCPEICTBOM MEXKBEJOMCTBEHHOTO HH()OPMAIMOHHOTO B3auMojeiicTBua. B cimyuae
IPEJCTaBICHNUs JOKYMEHTOB 4epe3 MHOTO(QYHKLMOHAJbHBIM LEHTP paclucKa BBIJAECTCS YKa3aHHBIM
MHOTO() YHKIITHOHAJIEHBIM IIEHTPOM.

23.2. Ilpu ycraHoBieHUH (HAKTOB OTCYTCTBHMSI HEOOXOJUMBIX JOKYMEHTOB, HECOOTBETCTBUS
IPEOCTaBICHHBIX JJOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B myHKTax 9.1. — 9.2. AAMUHUCTPATHBHOTO
periaaMeHTa CIENHMATUCT YBEIOMIIACT 3asBUTEN JIMYHO O HAJIMYMU MPENSATCTBUM A BbLAAYU
ApXUBHBIX CIIPABOK, APXUBHBIX BBIIMCOK M ApXMBHBIX KOIUH, OOBSACHSAET 3asABUTEIIO COJACpKAHHE
BBISIBJICHHBIX HEJOCTAaTKOB B IIPEJCTABJICHHBIX JOKYMEHTaX M MpeIIaracT INPUHATb MEpPbl MO HX
YCTPaHEHHUIO.

23.3. B cnyuae, ecnu 3asBJICHHE W JTOKYMEHTHI, YKa3aHHbIC B IMyHKTax 9.1. — 9.2.. HacTosIIEro
AJIMUHUCTPAaTUBHOIO pEIVIaMEHTa, MPEACTaBIeHbl B AJMHUHUCTpALMIO IOCPEICTBOM IOYTOBOTO
OTIIPABJICHUS, PACIINCKA B IIOJyYEHUU TaKUX 3asBJICHUS U JOKYMEHTOB HaIpaBIIsieTCs A MUHUCTpanuei
10 YKa3aHHOMY B 3asIBJIEHUU [IOYTOBOMY aJIpeCy B J€Hb MOJIY4YE€HUs AJIMUHUCTPALUEN JOKYMEHTOB.

23.4. TlonyuyeHue 3asBICHHUS W JOKYMEHTOB, YyKa3aHHbIX MyHKTax 9.1. — 9.2. Hacrosiero
AJIMHHHCTPAaTHBHOTO  pEIIaMEHTa, TNPEACTaBIsIEMbIX B  (OpME  DIIEKTPOHHBIX  JOKYMEHTOB,
NOATBEP)KIACTCS IyTeM HAIpaBICHUS 3asBUTENIO (IPEACTABUTENIO 3asBUTEINS) COOOIIEHUS O
MIOJIyYE€HUU 3asBJICHUS U JOKYMEHTOB C YKa3aHMEM BXOJSILEr0 PErMCTPAllMOHHOIO HOMEpa 3asBIEHUS,
JaThl TOJMyYeHMs 3asBICHUS M JIOKyMEHTOB, a TaKKe IepeueHb HauMeHOBaHMH (hailios,
MPEICTABICHHBIX B (JOPME JIEKTPOHHBIX JTIOKYMEHTOB, C YKa3aHUEM UX 00BbeMa.

Coo01ieHne 0 MoJy4eHHUH 3asBICHHUS M JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hacrosiiero
AJIMUHUCTPAaTUBHOTO PEIVIAMEHTA, HAIpPaBIsSETCs MO YKAa3aHHOMY B 3asBJICHUM aJpeCy NIEKTPOHHOM
MOYThl WJIM B JIMYHBIA KaOuHeT 3asBuTens (mpenactaButens 3asButens) Ha PIITY B cioyuae
IIPEACTABIICHUS 3asBJICHUS U JOKyMEHTOB yepe3 PIITY.

23.5. 3asBieHHWEe W JOKYMEHTHI, TPEACTABICHHBIC 3asBUTENEM (TIPEJACTABUTENIEM 3asBUTEIS)
yepe3  MHOTOQYHKIMOHAIbHBI  LEHTp MepelaloTcss  MHOrOQYHKUMOHAJIbHBIM  ILIEHTPOM B
AnmuHHUCTpanuio Ha OyMa)KHOM HOCHUTEINE, a Mocie o0eclevyeHrs TEXHUYECKONW BO3MOXKHOCTH, - U B
JJIEKTPOHHOM BHJIE, B CPOK, YCTAaHOBJICHHBIN COMIAIIEHUEM, 3aKIOUEHHBIM MEXIY AIMUHUCTpaLuen u
I'BY PK «M®I».

23.6. KputepueM NpHUHATHSA PEIIECHUS SBIAETCS HAIWYME 3asBJICHHUS U IOJHOIO KOMILJIEKTA
JIOKYMEHTOB, 00s13aTEJIbHBIX JUIsI IPEAOCTaBICHNUS MyHUIIMITAILHON YCIIyTH.

23.7. Pe3ynpTaTOM WCIOJHEHHS aJMHWHUCTPATUBHON MpPOLEAYPHl SBIAETCS pErucTparus
MOCTYIUBIIETO 3asBJIEHUS U IMOJHOIO KOMILJIEKTAa JOKYMEHTOB, 0OS3aTEIbHBIX JJISl MPEIOCTAaBIICHUS
MYHHMIMIIAIIBHON YCIIyTH.

23.8. Crocobom (uxcanuu pe3yapTaTa aIMUHUCTPATUBHOM MPOLIETYPHI SBISETCS perucTpanus
3asIBJICHUS U JOKYMEHTOB B )KypHaJIe yuyeTa BXOAAIINX TOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBauBaemMble MyHKTamMu 23.1. — 23.2. OCyIIECTBIAKOTCA B T€UECHHE 15
MUHYT.

Perucrpanus 3asBieHHs] MOCTYNHUBIIET0 B AJMHUHUCTPALMIO OT MHOTO(QYHKIIMOHAIHHOTO
LIEHTpa OCYILECTBJIsETCS B TeueHHe | pabodero AHA WIM Ha CIEAYIOIIMN JIeHb C MOMEHTa €ro
nocrymieHus B Otaen.

24. PaccMoTpeHue NpeacTaBJIeHHbIX TOKYMEHTOB

24.1. OcHoBaHWeM [UIsl Hadala aJMUHHCTPATHBHOW MPOIEAYPHl TIO PacCMOTPEHUIO
IIPEACTABJICHHBIX JOKYMEHTOB SIBISETCS MOJYyYEHHUE IOJDKHOCTHBIM JHUIIOM OTzaena, OTBETCTBEHHBIM
3a IpUEM JOKYMEHTOB, 3asBJICHUS C KOMIUIEKTOM IIPUJIara€MbIX JOKYMEHTOB.

3asBICHUE PETUCTPUPYETCS B OTHENE JCJIONPOM3BOACTBA M KOHTPOJsS U Iepenaercs
HavanbHUKY OTaena wiM ynoJHoMo4eHHOMY Jiniy Otaena.



Havansnuk OtTaena wunm  ynoiaHomoueHHoe muio OTaena B COOTBETCTBHMM CO  CBOEH
KOMIIETEHLIMEN MepefaeT 3asBICHUE ISl HCIOJHEHMS JOJHKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
paccMOTpEHHE MOCTYIUBIIETO 3asIBJICHUS.

J0JDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 PACCMOTPEHUE OCTYIUBILETO 3asIBJICHUS

- IPOBEPSIET KOMIUIEKTHOCTD IMOJYYEHHBIX JOKYMEHTOB U CBEJICHHH, B HUX COACPKAIINXCS;

3anpoc, HE OTHOCSAUIMICA K COCTaBy XpaHALIMXCA B AJIMUHHUCTPAlUUU JIOKYMEHTOB
(HeTPO(WIIBHEIN 3ampoc), B TeYeHHE 7 KaJICHIAPHBIX THEH CO JHS PETUCTPAIUU 3alpoca HAMPABISICTCS
B OpraHu3alyio, TJe MOTYyT XPaHWUTbCS HEOOXOAMMbIE IOKYMEHThl C YBEIOMIIEHHEM 00 3ToM
I10JIb30BATEII.

B cnydae oTrcyTrcTBUA OCHOBaHMM JUIsi OTKa3a B INpPUEME JOKYMEHTOB, MPEIyCMOTPEHHBIX
nyaktamu 12.1. m 12.2. Hacrosuiero AJIMUHUCTPaTUBHOTO perjaMeHTa, creuuanuct Otaena,
OTBETCTBEHHBI 32 PACCMOTPEHHME IPEJICTABICHHBIX JOKYMEHTOB KOMIUIEKTYET IPEIOCTaBICHHbIE
JIOKYMEHTBI B YUYETHOE JIEJI0 3asIBUTEIIA.

24.2. KputepueMm NpUHATHS PEUICHUS SBJISIETCA OTCYTCTBHE OCHOBAHUM ISl OTKa3a B MpUEME
JTOKYMEHTOB.

24.3. Pe3ynbTaTOM HCHOJHEHHS aIMUHHCTPATUBHOW MpOIEAypbl sBIseTCS (OpMUpPOBaHUE
YUETHOTO Jiejia 3asiBUTEIISL.

24.4. Cnocobom ¢ukcauud pe3yiapTaTa aJMUHUCTPATUBHOM  HPOLEAYPHI  SBISETCS
3apErucTPUPOBAHHOE 3asIBIICHUE.

MakcuMalbHBI CPOK BBIMOJHEHUS aJIMUHHCTPATUBHOW MPOIEAYpPhl COCTaBiseT 3 pabodmx
JTHS.

25. IlpunsiTHE pelieHus 0 MPeJI0CTABJIeHNH MYHHIMIIAIbHON yCIyTH

25.1. OcHoBaHMeM Uil Hadaja aJMUHUCTPATHUBHOM MPOLEAYpPHl SBISETCA HAJIUMYHUE IOJHOTO
Makera JOKYMEHTOB, HEOOXOIUMOTO TSI PEAOCTABICHHUS MYHHUIUTIAILHOW YCITYTH.

Croenuanuct OTaella Ha OCHOBAaHUM CBEICHMIA:

- MPUHUMAET PENICHUE O MPEJOCTABICHUH MYHUIIUITAIbHON YCITYTH;

- IOJrOTABIIMBAET B JIBYX AK3EMIUISIpaxX Pe3yNbTaT MPEJOCTABICHUS MyHUIIUNIATBHON YCIYTH.

CrpaHullbl TOKYMEHTa, MOJATOTOBJIEHHOTO B XOJI€ MPEIOCTaBICHUS MYHHUIMIIAIBLHON YCIIYTH,
KOJIMYECTBO KOTOPHIX 00Jiee OAHOM, JOIKHBI OBITh TPOHYMEPOBAHBI.

25.2. ApxuBHbIE CIIPaBKU OQOPMIISIFOTCS Ha OJaHKe AJMUHHUCTpALUH (apXuBa AJIMUHUCTpPALINY,
opraHmzaiuu) ¢ o0o3HaueHueM Ha3zBaHus Buja nokymenta: «kKAPXVBHAS CIIPABKA».

ApxuBHasg CHpaBKa TMOJAMKCHIBACTCS  PYKOBOAWTENIEM  AJIMUHHUCTPAllMU WM WHBIM
YIOJIHOMOUYEHHBIM UM JOJIKHOCTHBIM JIMLIOM U 3aBEPSETCA M€YaThIO OPraHU3alliH.

ApxuBHas cripaBka, 00beM KOTOPOI MPEBBIIIAET OJIUH JIUCT, TOJKHA ObITh IPOHYMEPOBAHA.

B TekcTe apXxuBHOM cripaBKH B XPOHOJIOTHUECKOHN MOCIEI0BATEIFHOCTH U3JIaraloTcs COOBITUS C
YKa3aHUEM BHJIOB HCIIOJB30BAaHHBIX JOKYMEHTOB, HMX JaT W HOMEpoB. B apxuBHON crpaBke
JOMYCKaeTCsl IUTUPOBAHKUE IOKYMEHTOB.

HecoBnanenue oTnenpbHBIX CBEACHHI/JAHHBIX JIOKYMEHTOB CO CBEICHHUSIMH, U3JI0KEHHBIMHU B
3amnpoce, He SIBIAETCS MPENsSTCTBUEM ISl BKIIOUEHUSI UX B apXMBHYIO CIIPaBKY, €CJIM COBNAJCHUE BCEX
OCTAJIbHBIX CBEJCHUI HE BBI3BIBAET COMHEHHMM B TOXJICCTBEHHOCTH JIMIA WM (PAKTOB, O KOTOPBIX
TOBOPUTCS B IOKYMEHTaX.

B apxuBHOH cnpaBke JaHHBIE BOCIPOM3BOJATCA TaK, KaK OHM M3JI0KEHBI B JIOKYMEHTaX, a
PacXOKJIeHHUs, HECOBIAJEHNUS U HETOYHBIC Ha3BaHUS, OTCYTCTBHE MMEHH, OTUYECTBA, WHUIIMAJIOB WJIH
HAJIMYUE TOJIBKO OJTHOTO W3 HHUX JIOJDKHBI OBITH OTOBOPEHBI B TEKCTE cCIpaBKku B ckoOkax: «Tak B
ToKyMeHTe», «Tak B TEKCTE OpUTHHAIIAY.

Ceenenusi, UMEIOIIMECS B apXuMBe MO 3ampocy o pabore u (wim) ydebe B HECKOIBKUX
OpraHU3aIMIX, KaCArOIIUECs OJTHOTO JIUIA, BKIIOYAIOTCS B OJIHY apXHUBHYIO CIIPABKY.

[To TekcTy apXxWBHOM CHpaBKH B KaueCTBE MPUMEYAHHU MOTYT OBITH OTOBOPEHBI HEPa300OpUUBO
HaIlMCaHHbBIC, UCITPABJICHHBIC aBTOPOM, HE TIOIJIAIOIINECS MPOYTCHUIO BCIICICTBHE TIOBPEIKICHUS TEKCTA
opurnHana: «Tak B TekcTe opuruHanay, «B Tekcre HepazoopuuBO».



B Tekcre apXMBHOW CIpaBKH HE JOINYCKAlOTCA W3MEHEHHS, HCIPABIECHUS, CyMMHpOBAaHHE
JAHHBIX, KOMMEHTApHH, COOCTBEHHBIE BBIBOJbl HCIIOJIHUTENS IO COJEPKAHMIO JJOKYMEHTOB, Ha
OCHOBaHUM KOTOPBIX COCTaBJIE€HA apXMBHas crpaBka. [[oq4MCTKY U MOMapKu B apXMBHBIX CIpaBKax He
JOIIYCKAIOTCS.

B apxuBHO# cnpaBKe JOJDKHBI OBITH MPUBEICHBI apXHUBHBIC MIH(PHI U HOMEPA JHCTOB €IUHUII
XPaHEHUs JOKYMEHTOB, UCIIOJIb30BaBIIUXCS VISl €€ COCTABIICHUS.

[To 3ampocy mosb3oBaresnell apXUBHBIE CIIPABKH MOTYT BBIJABaThCS B AJIEKTPOHHOW (hopme Ha
JIGKTPOHHOM HOCHUTEJIE JINOO MepechlIaThesi MO HMH(OPMALMOHHO-TEIEKOMMYHHUKAIIUOHHBIM CETSM.
DNEKTPOHHBIE APXUBHBIE CIIPAaBKU 3aBEPSAIOTCSA 3JIEKTPOHHOW IOANUCHIO PYKOBOAMTENS OpraHU3alUU
WJIM UHOTO YIIOJHOMOYEHHOI'O UM JOJKHOCTHOIO JIMLIA.

25.3. ApxuBHBIC BBIIHCKH O(GOPMIISIOTCS Ha OJaHKEe OpraHU3aliH (apXuBa OpPraHU3ALUHU) C
ob6o3HaueHneM HazBanus Buaa nokymenTa: «kKAPXMBHAS BBITIMCKA».

B apxuBHO BbINKMCKE Ha3BaHUE JOKYMEHTA, €r0 HOMEP U JaTa BOCIPOU3BOISATCS ITOJTHOCTBIO.

Brinucka npou3sBOANUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJEPIKUTCS HECKOJIBKO OTIEIIbHBIX,
HE CBSI3aHHBIX MEXIy CO000H BOIpocoB. Brinucka 1oJKHA BOCIPOM3BOAUTH IOJIHBIM TEKCT 4YacTH
JOKYMEHTA, OTHOCAILEICS K 3aIpocy.

W3BneuennemM U3 TekcTa JOKYMEHTa JOJDKHBI ObITh MCUEpHaHbl BCE MMEIOLIUECS JaHHbIE 110
3anpocy. Hadamo M KOHeEl KaXXJAO0ro W3BICYEHHUs, a TAKXKE IPOIYCKH OTACIBHBIX CIOB B TEKCTE
JOKYMEHTa 0003Ha4yar0TCs MHOTOTOYHEM.

B apxuBHOH BBIMUCKE TOJDKHBI OBITH CHEJIaHbl COOTBETCTBYIOIIME INPUMEYAaHUS U OTOBOPEHBI
yacTU TEKCTa OpUTrHHalla, Hepa300pyMBO HaNMCAaHHbIE, HCIPABICHHbIE ABTOPOM, HE IOJJIAIOLIUECS
IIPOYTEHUIO BCIIEICTBUE MOBPEKICHUS TEKCTa M APYruM IpuunHaM. OTAENIbHBIE CII0BA M BBIPAXKCHUS
JIOKYMEHTA, BbI3bIBAIOIIINE COMHEHUS B X TOYHOCTH, a TAK)XKE HCIPABICHUS, IOJUYUCTKH, BbI3bIBAIOILIINE
COMHEHME B UX JOCTOBEPHOCTH, oroBapuBarotrcs: «Tak B TokymeHTe», win «B Tekcre Hepa300puuBO»,
mwm «Tak B TekcTe opuruHanay. Ilocie TeKcTa apXWBHOW BBIMHMCKH YKA3bIBAIOTCS apXUBHBIN MU U
HOMeEpA JINCTOB €INHULIbI XPAHEHUS aDXUBHOI'O IOKYMEHTA.

ApxuBHasg  BBINMCKA  IOAMNMCHIBAETCS ~ PYKOBOJAUTENIEM  OpPraHM3allMd  WIM  HWHBIM
YIOJTHOMOYEHHBIM UM JTOJKHOCTHBIM JIMIIOM U 3aBEPSIETCs 1€YaThl0 OPraHU3aliH.

Ecnu apxuBHas cripaBka COJEPKHUT HE BCE CBEACHUS I10 3arpocy, TO, KaK MpaBuiIo, MH(opMarus
O TOM, Kakue CBEJCHHS U 3a KaKhe Toibl B AJMUHHCTPAlMU OTCYTCTBYIOT M IOYEMY, IJi€ MOKHO
MIOJIYYNTh HENOCTAIOIINE CBEACHMS M3JIaraloTCsl B CONPOBOAMUTEIBHOM IMCbME apXHMBa K apXHWBHOU
CIpaBKe, KOTOpOEe IedaraeTcss Ha OJaHKe MUChbMa apXuBa W MOJIMUCHIBAETCS PYKOBOJCTBOM apXHBa.
Kpome TOro, B conmpoBOAMTENbHOE MUCHMO BKIIOYAeTCs MH(OpMAIUS O HAIMYMM WIH OTCYTCTBUHU
CBEJIEHUH 1O KOJaM BUJIOB OIUJIaThI TPy/AA U yAEpKaHUN U3 3apaboTHOM 1IaThl (M UX pacmudpoBke) 3a
yKa3aHHbII B apXHWBHOW CIIpaBKe MEpUOJ U O paciiupoBKe KOJOB, €CIIM BU/IbI OIJIAThl TPy JaHbl MO
KOJ[aM.

25.4. ApxuBHble KOMHU O(QOPMIISIOTCS HAa YUCTHIX JHcTax Oymaru. Ha apXuBHBIX KOMMSX
JOKYMEHTOB, Kak Ha OyMaXHOM HOCHUTENE TaK »JJEKTPOHHBIX HOCUTENSX, apXUBHbIE MNP
MPOCTABIISIOTCS HA 000POTE KaXJIOT0 JIMCTa apXHUBHOM KOIMH, a 3aBEpUTENIbHAS HAAMUCh U TleyaTh - Ha
000pOTe MOCIETHETO JINCTA KOMUH JOKYMEHTA.

IIpu HE0OX0AMMOCTH NPOBEJACHUS O0BEMHOM pabOTHI MO MOMCKY M KONHPOBAHUIO APXHUBHBIX
JOKYMEHTOB apXMB MHCbMEHHO M3BEIIAET MOJIb30BaTENs O MIPOMEKYTOUHBIX pe3ysbTaTax padboTsl. Bua
MH(POPMAIIMOHHOTO  JOKYMEHTa, IOATOTAaBIMBAEMOr0 apXMBOM IO  3alpocy  MOJb30BaTels,
COTJIACOBBIBAETCS C HUM, €CII 00 3TOM HE yKa3aHO B 3aIlpoce.

B apxuBHOH BBINKMCKE Ha3BaHME apXMBHOT'O JIOKyMEHTA, €r0 HOMEP U JaTa BOCIPOU3BOASTCS
MOJIHOCTHIO. V3B€UEHUSIMM W3 TEKCTOB apXHMBHBIX JOKYMEHTOB JOJDKHBI OBITH HCUEpIaHbl BCE
UMEIOLIUECS JaHHBIE 10 3anpocy. Hayano u KoHel Kak0ro U3BJIEUEHUS, a TAKXKE MPOIYCKU B TEKCTE
apXUBHOTO JIOKYMEHTA OTJIEbHBIX CJIOB 0003HAYAIOTCS MHOTOTOUYHEM.

HNudopmanmoHHOE MUCHMO 3asBUTENIO COCTABISETCS MPU OTCYTCTBHM B apXHMBE JOKYMEHTOB,
HEOOXOUMBIX MJII MCIOJNHEHHUS 3alpoca COLMAIbHO-NPAaBOBOIO XapakTepa, U HHpopmanuu 00 HUX
MECTOHAXOXKICHUU, B CIydyae IIEPEChUIKM 3ampoca B NPOPHIBHYIO OpraHu3anuioo. B mnuceme
YKa3blBAIOTCA IPHYMHBI, IO KOTOPBIM 3alpallluBacMble CBEIEHUS HE ObUIM BBIABIEHBI, U, IIO
BO3MOXXHOCTH, NIPEAJIAraeTcsl AITOPUTM JaJbHENIIEr0 MOMCKA.



25.6. OcHOBaHUS IJi TIOJATBEPKICHUS 3aNPOIICHHON B 3asBICHUM WH(GOPMAIUU OTPAKEHBI B
«MeToMYecKuX PEKOMEHJALUAX [0 MCIOJHEHHUIO 3alpoCOB COIMAILHO-TIPABOBOTO XapakTepa»
@denepalbHOTO  APXMBHOI'O AareHTCTBa BCepocCHICKOro Hay4HO-UCCIIENOBATEIbCKUNM HHCTUTYTA
JOKYMEHTOBE/IEHUs U apxuBHoOro nena (yrBepxkiaeH denepanbHbIM apXHUBHBIM areHTCTBOM, TEKCT
JOKYMEHTa MPUBE/ICH B COOTBETCTBHH C ITyOJIHMKaIMel Ha caiite http://archives.ru/).

25.6. Kpurepuem mnpuUHATHUS pEIICHUS SBISETCS OTCYTCTBHE OCHOBAaHMM JUIs OTKa3za B
IIPEIOCTABJIEHUN MYHULIUIIATIbHON YCIYTH.

25.7. Pe3ynpTaTOM HCHOJHEHHS AQJAMUHUCTPATHUBHOW MPOLIEAYPHI SBISIETCS IOINMCAHHBIN
pe3yabTaT Npe0CTaBICHUS MYHUIIUTIATbHON YCIIYTH.

25.8. Cmocobom (¢uKcanuu pe3ysibTaTa BBIMOJHCHHUS aJIMHHUCTPATUBHOM IIPOIEAYPHI
SIBJISIETCSI OTMETKA B OTJEJE JEJIONPOU3BOACTBA U KOHTPOJISI AIMUHHUCTPALIUHU, TYyTEM PETUCTPALINU B
JKypHaJje perucTpaiuy pe3yibTara IpeloCTaBlIeHUs MyHULIUIIaIbHOU yCIyTH.

[Iponienypa, ycraHaBiuBaemass HACTOAIIMM ITyYHKTOM, OCYIIECTBJISIETCS B TeueHue 23
KaJICHJAApHBIX JHEW C MOMEHTA MOCTYIJICHUS! OTBETOB Ha 3alpOChl.

26. Boi1aua njiM HanpapJieHHe 3asiBUTE/II0 Pe3y/IbTaTa NpeioCcTaBIeH!s] MYHMIMNAIbHOU
yCJIAyTH

26.1. OcHoBaHueM i1 Hauyaja aJMHUHUCTPATUBHON MPOLEAYPHl SIBISIETCS MOJIHCAHHbBIN
pe3yJIbTaT NPEJOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

Cneunamct Otzaena He MO3/HEE YeM uyepe3 3 KaJeHAAapHBIX JHS CO JIHA INPUHATUSA PELICHUS
BBIACT WM HANpaBIseT MO aApecy, YKa3aHHOMY B 3asBJICHHH, 3asABUTEII0 JTOKYMEHT,
MTOATBEPKTAIOIIHN IPUHATHE TAKOTO PELICHUS.

[Ipu oOpameHuu 3asBUTENS WIM IPEACTABUTENS 3asgBUTENS 3a pe3yIbTaTOM OKa3aHUs
MYHHULMIIAJIBHON yCIIyTU B AMUHHUCTpaLuIo, cienuanuct Otaena:

- YCTaHaBJIUBAET JIMYHOCTH 3asBUTENS WIN IIPEICTABUTENS 3asBUTENSA, B TOM YHMCIIE IIPOBEPSET
JNOKYMEHT, YAOCTOBEPSAIOLINHI JINYHOCTD;

- IPOBEPSIET ITOJIHOMOYMS IPEACTABUTENS 3asBUTENS JEHCTBOBATH OT UMEHHU 3asABUTENS IIPU
IIOJIyYEHUU JOKYMEHTOB;

- 3HAKOMHT 3asBUTEIS WM IPEICTABUTEINS 3asABUTENS C NEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(ornamaet Ha3BaHUS BBIABAEMBIX JTOKYMEHTOB);

- BeitaeT JOKyMEHTBI 3asIBUTEIIIO WM IIPEACTABUTEIIIO 3asIBUTEII.

Ha xommu 3ampoca [enaeT OTMETKY O BBIIABAEMbIX JOKYMEHTaX, C YKa3aHHEM HUX IEPEuHs,
MIPOCTABJIsIET CBOM (PAMMIMIO U HMHULKAJIBIL, JODKHOCTh M moanuck, ®.M.O 3asgButens uimu ero
MIPEACTABUTEINS U IPEIaraeT MpOCTaBUTh MOANKCH 3asBUTEIIA.

26.2. Tlepenaya B MHOTO(YHKIIMOHAIBHBIN IIEHTP pe3yIbTaTa MPeJ0CTaBICHUS MYHHUIUITATHLHON
YCIAYTH MO 3asiBICHUSM, MOCTYNUBIIMM Yepe3 MHOrO()YHKIIMOHAJIBHBIA LEHTP, OCYIIECTBISIETCS He
no3aHee 2 pabouux JHEH, CIeaylIMX 3a JHEM OKOHYAHHUS, YCTAaHOBJIEHHOTO JEWCTBYIOLIUM
3aKOHOJATEIBLCTBOM CPOKaA IPEIOCTaBICHUSA MyHULIUIIATBLHON YCIYTH.

MHoroQpyHKIMOHANBHBIN IIEHTP OCYIIECTBISET BbIIauy 3asIBUTEIIO Pe3yJbTaTa MpeJOoCTaBICHHS
MYHULUIIAJIBHON YCIYTM B TEYEHHHM CPOKAa XPAaHEHHs TOTOBOIO pe3yibTara, IIPELyCMOTPEHHOIO
COTJIAIIEHUEM O B3aUMOAEHCTBUM MEXAY MHOIO(YHKIIMOHAIBHBIM IIEHTPOM U AIMUHUCTpaLIUEH.

26.3. B ciydae monmaum 3asBIE€HUS B OJEKTPOHHOM Bujae mnocpeactsom PIIIY, mocne
pEerucTpanyy pesyaprara IPEAOCTABICHHWS MYHULIHNAIBHONW YCIYTH JK3EMIULIP, 3aBEPEHHBIN
YCUJICHHOW KBaJM(UIIMPOBAHHONW SIIEKTPOHHOH IMOAMUCHIO YHOJIHOMOYEHHOIO JOJKHOCTHOTO JIMIIa,
HanpasisieTcs 3asBuTento B «JInunbiit kabuner» PIITY. [Ipu Hanuuuu B 3asBI€HUM YKa3aHUS O BbIIaye
pe3ynbTara MpeaoCcTaBiIeHUs MYHUIUIIAIBLHON YCIyrH Ha OyMa)KHOM HOCHTENE, K3EMIUISP IepeiacTcs
3asIBUTENIIO MIPH IPEIbSABICHUN JOKYMEHTA, YAOCTOBEPSIOIIETO JUIHOCTD.

Bropoii sx3eMIuIsip pe3yabrara npeaocTaBIeHuss MyHUIMIAIBHONW YCIyrd Ha OyMaXXHOM | (WJIH)
AIEKTPOHHOM HOCHTEJIC, 3aBEPEHHBIM YCWJICHHOW KBATH(DUKAIMOHHOW AJIEKTPOHHOW MOAMHUCHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOIO JIMIA, OCTA€TCSd Ha XpaHEHUHM B AJMUHUCTPALIMU, BBIJABIIEM
apXUBHYIO CIIPABKY, AapXUBHYIO BBIIIUCKY, ADXUBHYIO KOIIHUIO.



26.4. KpurepueMm TpHHITHS PEIICHUS SBISCTCS MOAMMCAHHBIA pe3yabTaT MPEAOCTaBICHUS
MYHUIIUTIAJHOU YCITYTH.

26.5. Pe3ynbTaToM MCIOJIHEHUS aJIMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS BblJada pe3yJibTara
MIPEIOCTABIICHUSI MyHULIUIIAJILHON YCIYTH WM HAMIPaBIIEHUE €T0 3asBUTEIIO.

27. llopsiok ocyliecTBJIEHUS A IMUHIUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOI dopme, B
TOM 4Hucie ¢ ucnoyab3oBanuem EITY, PIIT'Y, a Takxke opuumuaibHOro caiiTa MyHMIMIAJIbHOTO
odpa3zoBaHus ropoackoii okpyr Amymra /http://alushta-adm.ru

27.1. lMonyyenue uHGoOpMAIUH 0 MOPS/IKE U CPOKAX NMPeTOCTABIECHHUS YCIYTH

ITocpenctBom EIII'Y u PIII'Y obecrieunBaeTcs BO3MOXKHOCTh MH()OPMHUPOBAHMS 3asIBUTENS B
4acTHu:

1) noctymna 3asBuTeNEi K CBEACHUAM 00 yclyre;

2) KOMUpPOBaHMSA B AIIEKTPOHHOH (hopMme 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHUS YCIYTH;

3) momaum 3asBUTEIEM C MCIOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHHKAIIHOHHBIX
TEXHOJIOTHUH 3ampoca O MPeOCTaBICHUH YCIIYTH;

4) nomy4yeHHs 3asiBUTENIEM CBEJEHUI O XOJI€ BBIIOJHEHUS 3a1poca O NMPEeAOCTaBICHUN YCIYTH,
B Clly4ae II0Jayu 3ampoca B JIEKTPOHHOM BUe, nocpeacrsom EINTY, PIITY;

5) monydeHus pe3yabTaTa IpeAoCTaBICHHs YCIYTH B 3JIEKTPOHHOH (hopme;

6) oCyIIeCTBICHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;

7) nocynebHoro (BHecyaeOHOro) o0kajoBaHUE pEUICHUN U JIeUCTBHUM (Oe3/eiCTBHsI) OpraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIIa oOpraHa (OpraHu3anuu) Ju00 TOCYIapCTBEHHOTO WM
MYHHIIMIIAIEHOTO CIYXKAIIETO.

Ha odunmansHom caiite oprana, NpeoCTaBiIsSIOLIEr0 YCIyry o0ecreunBaeTcs BO3MOKHOCTB!

1) noctyna 3asBUTENEN K CBEIEHUSIM 00 yciyre;

2) KONMpOBaHUS B JJIEKTPOHHOM (popme 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IJIs
MOJTyYEHUs YCIYTH;

3) ocy1iecTBIEHUS OLIEHKU KauecTBa MPEJOCTaBICHUS YCIYTH;

4) nocynebHoro (BHeCyneOHOro) oOkajJoBaHME pELICHU U aeWcTBUi (Oe3neicTBUS) opraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIla opraHa (opraHuzamuu) JHUOO TOCYAApCTBEHHOTO WM
MYHHIIMIIAIBHOTO CIYXKAIIETO.

27.2. 3anuch Ha NpMeM B OpPraH (OpraHu3anMio), MHOro)yHKIMOHAJIbHbIE LIEHTPbI
NpeAoCTABJIEHUS ITOCYAAPCTBEHHBIX H MYHMIMNAJBHBIX YCJIYT AJIS MOJA4YH 3a1poca o
NpeI0CTaBJICHUH YCJIYTH

[IpenBapuTenbHas 3aMuch Ha MPUEM B MHOTO(QYHKIMOHAJIbHBIE LEHTPBI OCYIIECTBISETCS Ha
opurnmansaoMm caiite I'BY PK «M®ILl». MuorodyHKImoHaIbHBIE TIEHTPHI HE BIIpaBe TpeOOBaTh OT
3asBUTEINIS COBEPIIECHUS MHBIX NEHCTBUH, KpOME MPOXOXKAECHUS MICHTU()UKALUU U ayTeHTHU(PHUKAIMU B
COOTBETCTBUM C HOPMaTUBHBIMHU MPAaBOBBIMU akTaMu Poccuiickoit Penepannu, ykazaHus eI IpUeMa,
a TaKKe IMPEeJOCTaBICHUs CBEIACHUH, HEOOXOMUMBIX JJIs pacyera JUIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JJIsl IpUEMA.

27.3. ®opMupoBaHuUe 3anpoca
dopMHpOBaHUE 3aMpoca 3asBUTENIEM OCYIIECTBISIETCS TOCPECTBOM 3AMOTHEHUS dJIEKTPOHHOM
dhopwmsl 3ampoca Ha PIIT'Y 6e3 HE0OX0AMMOCTH JAOTIOTHUTEIBHON TO/Iauy 3arpoca B KaKOH-Tu00 WHOM
dopme.
dopmarHo-IOTHYEeCKast pOBEpKa c(OPMHPOBAHHOTO 3armpoca OCYIIIECTBIISICTCS
ABTOMATHUYECKH IOCIIC 3allOJTHEHMSI 3assBUTENIEM KaXKJOT0 U3 MOJIeH 3MEKTPOHHOH (hopMel 3ampoca. [Tpu



BBISIBIICHUM HEKOPPEKTHO 3allOJTHEHHOTO MOJIS SJIEKTPOHHON (OPMBI 3arpoca 3assBUTENb YBEJOMIISIETCS
O XapakTepe BBIABIECHHOW OIIMOKM M MOpPAJKE €€ YCTPAaHEHHs IOCPEACTBOM HH()OPMAIMOHHOTO
COOOILEHNSI HETTOCPECTBEHHO B AIEKTPOHHOM (hopMe 3ampoca.

ITpu hopmupoBaHuH 3anpoca 3asBUTEI0 00ECIIEYNBAETCS:

a) BO3MOXXHOCTh KOIMPOBAHMSI U COXPAHEHUs 3alpoca, HEOOXOAMMOTO JUIsl MIPENOCTABICHUS
ycayru,

0) BO3MOXHOCTb I1€4aTH Ha OYMa)KHOM HOCHUTEJIE KOTIMHU 3JIEKTPOHHOM (POpMBI 3arpoca;

B) COXpaHEHHE paHee BBEICHHBIX B AIEKTPOHHYIO (POPMY 3allpoca 3HaYE€HUH B OO0 MOMEHT
MO JKEJaHWI0 TOJB30BATENs, B TOM YHCJIE NpPU BO3SHHUKHOBEHHHM OIIMOOK BBOJA W BO3BpaTe s
IIOBTOPHOT'O BBO/IA 3HAYEHUH B 3JIEKTPOHHYIO (hopMy 3arpoca;

I') BO3MOXXHOCTh BEpHYThCS Ha JII00ON M3 ITAIOB 3alOJIHEHUS IEKTPOHHON (OPMBI 3ampoca
0e3 moTepu paHee BBEACHHON MHpOpMaLny;

J1) BO3MOKHOCTB focTyna 3asButens Ha PIII'Y k panee nmosaHHbIM UM 3ampocaM B TEUEHUE HE
MEHEeEe OJTHOTO T'0/1a, a TAKXKE YaCTUYHO C(hOPMUPOBAHHBIX 3aIIPOCOB - B TEUCHUE HE MEHEe 3 MECSIIEB.

CdopmupoBannblii 1 moamucaHHblil 3ampoc mocpeactBom PIII'Y wampasnsiercs B opra,
IPEJOCTABIIAIOLINM yCIyTy, KOTOPBIA 00ecreurBaeT PErucTpaLuio 3amnpoca.

[Ipn oOpameHny 3a MOJy4EHHEM YCIYTH NMPEACTABUTENS 3asBUTEINS, K 3alpOCy MPHIAracTcs
Ha/JIeKalyuM  o0pa3oM  OQOpMIICHHAs JIOBEPEHHOCTb B (opMe DJIEKTPOHHOIO JIOKYMEHTa,
MOJNKCAHHOIO JIMIIOM, BbIABIIUM (IIOJANKCABLIMM) JOBEPEHHOCTh, C HCIIOJIb30BAHUEM YCUJIEHHON
KBAJIM(HUIUPOBAHHON 3JEKTPOHHOM NMOJNMCHU (B Cllydyae, €ClIU MpeJICTABUTENb 3asBUTEIIS IEHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH ), TM0O0 HOTAPUYCOM.

27.4. IlpueM M perucTpanus OpranoM (opraHusanmeii) 3anpoca U UHbIX JOKYMEHTOB,
HEO00XOIUMBIX ISl IPEJOCTABJICHUSA YCIYTH

3asiBUTEIIb UMEET MPABO MOAATH 3asIBICHHUE B MJICKTPOHHOU opMme ¢ ucrob3oBanueM PIITY.

®opmupoBaHue 3a1poca 3assBUTEIEM OCYLIECTBIISIETCS TOCPEACTBOM 3aIlOIHEHUS JIEKTPOHHOU
¢dopmel 3anpoca Ha PIIT'Y Ge3 HE0OXOAUMOCTH TOMOTHUTENHLHOM MOIa4YM 3ampoca B KaKoh-11u00 MHOM
¢opme. Ha PIII'Y, EIII'Y, odunmanbHOM caiiTe MyHUIMNAIBHOIO OOpa3oBaHMsI TOPOACKOW OKpYT
Anymra /http://alushta-adm.ru, npemoCTaBISAIOMIEr0 YCIYry pa3MEIIArTCsl 00paslbl 3aroNHEHUsI
AJIEKTPOHHOU (POpMBI 3ampoca.

dopmaTHO-JI0rMYECcKas IIPOBEpKa c(OpMHPOBAHHOTO 3arpoca OCYILIECTBIISETCS
ABTOMATHUYECKH IOCJIE 3all0JHEHMSI 3asBUTEIEM KaXXA0Tr0 U3 MoJieH 3IeKTpOHHOU GopMel 3ampoca. [1pu
BBISIBJIEHUM HEKOPPEKTHO 3aIlOJTHEHHOTO MOJISl 3JIEKTPOHHON (OpMBI 3ampoca 3asiBUTENb YBEIOMIISETCS
O XapakTepe BBISBJIECHHOW OIIMOKM M TOpSAAKE €€ YCTpaHEHHUs MOCPEACTBOM HH(POPMAMOHHOTO
COOOIIEHHUsI HETIOCPEACTBEHHO B 3JIEKTPOHHOH (popme 3ampoca.

CdopmupoBaHHBIN 3apoC, HANPABISAETCS B OpraH, MPeAOCTaBISIONINI yCayry HOCpeACTBOM

PIITY.

HpI/IeM U peructpanusa 3adABJICHUA OCYIICCTBIAIOTCA AOJDKHOCTHBIM JIMIIOM  OpraHa
MPEAOCTABIIAIONIETO YCIYTY, OTBETCTBEHHBIM 3a MPHUEM U PETHCTPALMIO 3aABJICHUM C JOKYMEHTaMH,
HEOOXOIUMBIMH JIJIsI TPEIOCTABIICHUS YCITYTH.

[locne perucrpanuu 3asBiI€HHE HAMIPABISETCSA B CTPYKTYPHOE MOAPA3/IeN€HUEe, OTBETCTBEHHOE
3a MpeI0CTaBJIEHUE YCIYTH.

[locne mpuHATUSA 3adBJICHUS] JOJKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha MPEIOCTaBIICHUE
YCIIYTH, CTaTyC 3ampoca 3asBUTENs B «IMYHOM kabwHete» Ha PIII'Y, oOHoBisieTcs mo craTyca
TIPUHSATOR.

27.5. B3aumoeiicTBMe OPraHoB, NPe0CTABJSIIOIIMX FOCY1aPCTBEHHbIE YCIYTH, OPraHOB,
MPeI0CTABJIAIOIIAX MYHUIIUNIAJbHBIE YCJIYTH, HHBIX FOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPaBJICHHUs, OPraHU3al Ui, y4aCTBYIOIIHUX B IIPeI0CTABJICHHHU MPEAYCMOTPEHHBIX
yacTbio 1 cratbu 1 @enepanbHoro 3akoHa Ne 210-®3 rocygapcTBeHHbIX H MyYHHMIMIIAJIBHBIX
yeayr

B3aumopneicTBue  OpraHoB, INPEJOCTaBIAIONIMX  YCIYTH, B 4YacTH  OCYLICCTBIICHUS
MEXXBEJOMCTBEHHOIO JIEKTPOHHOI'O B3aMMOJEHCTBUSL OCYILECTBIISIETCS COIVIACHO INyHKTa 2 4acT |



crateu 7 ®@enepanpHoro 3akoHa Ne 210-D3, a Taxke MpegoCTaBlIeHUE JTOKYMEHTOB U MH(pOpMAIUU B
ciydae, mpeayCMOTpEeHHOM 4acThio 4 cratbu 19 @enepansHoro 3akoHa Ne 210-D3, ocyiiecTBisieTcs: B
TOM 4YHUCIIE B OJJIGKTPOHHOW (oOpME C HCIOIB30BAHUEM EIWHOW CUCTEMBbI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJCHCTBUS U MOAKIIOYaeMbIX K HEH PErHOHAJIbHBIX CUCTEM MEXBEIOMCTBEHHOTO
AJIEKTPOHHOI'O B3aUMOJICHCTBUS 110 MEXBEJOMCTBEHHOMY 3aIIpOCY OpraHa, PEI0CTaBIISIOIIErO YCIYTY,
M0/IBEIOMCTBEHHON T'OCYJapCTBEHHOMY OpraHy HJIM OpraHy MECTHOTO CaMOYIIpaBJieHUs OpraHU3aluy,
y4acTBYIOUIEM B IPEIOCTABIEHUU IPEIyCMOTPEHHbIX yacThio 1 crathu 1 denepanbHOro 3akoHa Ne
210- @3 rocyaapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT, TMO0 MHOTO()YHKITMOHAIBHBIX IICHTPOB.

27.6. OnJiaTa rocy1apcTBeHHOI MOLJIMHBI 32 MPeI0CTABJIEHHE YCJIYT U YIIJIATa HHBIX
areskeil, B3MMaeMbIX B COOTBETCTBHH C 3aKOHOAATeIbCcTBOM Poccuiickoii Denepaunu
Ormutata rocyJapCTBEHHOM MOIUIMHBI 32 MPEJOCTaBICHUE YCIyr U yIjlaTa WHBIX IUIaTeXel He
B3UMAaETCA.

27.7. IlosyyeHue pe3yabTaTa MpPeAoCTABIEHUS YCIYTH
B cnyyae Hanuuusg BO3MOXHOCTH, PE3YJbTaT MPEAOCTABICHUS YCIYTH, 3aBEPEHHbIN
YCWJIEHHOW KBaIM(PUIMPOBAHHOW 3JIEKTPOHHOM MOAMMCHIO YHNOJHOMOYEHHOI'O JOJKHOCTHOIO JIMLIA,
HampaBiseTcss 3asBuTento B «JIuunelii kabuner» PIII'Y. B uHBIX ciydasx Bblgada pesyjbTaTa
MPEAOCTABIICHUS YCIIYTH OCYIIECTBIISIETCS HA OyMakHOM HOCHUTEIE.

27.8. IloayyeHune cBeeHH 0 X0/1e BHINOJIHEHHS 3aMpoca

3asBUTENb UMEET BO3MOXKHOCTD MOJIy4eHHs HH(POPMALUU O XOZ€ NPEJOCTaBICHUS YCIyTH.

Wudopmanus o XoAe MPEAOCTaBICHUS YCIYTH HANpaBIAETCA 3asBUTENIO OPraHoM,
NPEJOCTaBIIAIOLIMM YCIYTy B CpOK, He mpeBblmaronmii 1 pabouuii JeHb ©oOcCie 3aBepUICHUs
BBITIIOJTHEHUS] COOTBETCTBYIOILIETO JIEHCTBUSA, HA aJIpec JIEKTPOHHOM 1ouThl uiu nocpencrtsom PIITY (B
cllydae, ecliv 3asBlieHue nojaBanock uepes3 PIITY).

ITpu mnpenocraBienun yciayru mnocpeiactsoM PIIIY B nuyHOM KaOuHeTe 3asBUTENS
0TOOpaXkaroTCsl CTAaTyChl 3aIpoca:

a) 3adBJICHME 3apeTUCTPUPOBAHO — HH(MOpPMAIMOHHAs CUCTEeMa OpraHa BIJIACTH
3aperucTpupoBaa 3asBieHue (IPOMEKYTOUHBIN CTAaTyC);
0) 3asBlIeHHME TPUHATO K PACCMOTPEHHUIO - 3asdBJICHHME MPHUHIATO K PacCCMOTPEHMIO

(ITpomexxyTOUHBIN CTATYC);

B) MPOMEXKYTOUHbIE PE3yJbTaThl MO 3afBICHUIO — BBIIOJHEHHE MPOMEXYTOUHBIX 3TaroB
paccMOTpeHHUs 3asiBIeHUs (TPOMEKYTOUHBIN CTaTyC);

I') yCiIyra OKa3aHa — yciIyra ucroyiHeHa. Pe3ynbTar nepenan B «JInuHbIM KaOMHET» 3asBUTENS
(¢buHamBHBIM cTATYC);

J1) OTKa3aHO B IPEJOCTAaBJIEHUH YCIYI'M - OTKa3aHO B IMPEJOCTaBJICHUHU YCIYrd ((hUHAIbHBINA
CTaTyc).

JIOMOMTHUTENBHO K CTaTycy, MH(pOPMAIMOHHAS CUCTEMa OpraHa, MPeJOCTaBIAIOLIET0 yCIyTy,
MOJKET IepejaBaTh KOMMEHTApHI.

Ecnu 3asBuTEND MMO/1aBaN 3asBKY Ha npepoctasieHue ycnyru uepe3 PIITY, To uadopmaruio o
X0JI€ TIPEAOCTABIICHUS YCIYTH 3asIBUTENIh MOXKET TOCMOTPETh B «JImunom kabunere» Ha PIITY.

Jlis mpocMmoTpa CBEAEHMHM O XOJ€ M pe3yJbTaTe IPENOCTABICHUS YCIYTH 4Yepe3 JIMYHBIN
xaounet PIIT'Y 3asBuTeno He0OX0IUMO:

a) aBropuszoBarbes Ha PIIT'Y (BoiiTu B TUYHBII KaOUHET);

0) HaliTH B INYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;

B) MPOCMOTPETh HHPOPMALIMIO O XOJE U pe3ysbTaTe NPeIOCTaBICHHs YCIyTH.

27.9. OcymecTBJIeHHE OLEHKH Ka4yecTBA MPe10CTABIEHUS YCIYTH

3agBuTeNIM  00ecreunMBaeTCs  BO3MOXKHOCTb  OLEHMTh  JOCTYITHOCTh M KayecTBO

npenocrabieHus yciyru nocpenctsom PIIIY, odummansHoro caifta opraHa, HpeaocCTaBISIONIETO

yeiyry.
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27.10. JocyneoHoe (BHecyneOHOE) 00:kaI0BaHue pellleHUil U AeiicTBuil (0e31eiicTBUNA)
oprasa (OpraHu3amnum), 10JKHOCTHOIO JJMIA OPraHa (OpraHu3anuu) Judo rocy1apcTBeHHOr0 Wi
MYHHUIIUIIAJIBHOTO CJIYKAIIero

3asgBUTENSAIM 00€CIIEUMBACTCS BO3MOXKHOCTh JI0Cy/eOHOTO (BHECyaeOHOro) oOKajJoBaHUS
pemieHudt u gedctBuil  (Oe3nelicTBUs) opraHa (OpraHu3aluu), JOJDKHOCTHOTO JIMIA OpraHa
npeaocraisroniero ycayry mnocpeactsom EINNY, PIIT'Y, anekTpoHHON MOYTH U OPUITHATBHOTO CaiiTa
Oprasa, mpeoCTaBISIONIETro yeiyry, opunuansaoro caita 'BY PK «M®Ly.

28. Ilopsinok BBINOJHEHHS A/IMUHUCTPATHBHBIX NpoLeAyp (aeiicTBHil)
MHOI0()YHKIMOHAJILHBIM LEHTPOM

28.1. UudopmupoBanue 3asiBUTe/Ieii 0 MOPSAKE NMPeI0CTABJIEHUSI MYHUIUNIAJIBLHON YCJIYTH
B MHOIO()YHKIIMOHAJILHOM LIEHTPE, 0 X0/Ie BbINIOJTHEHHSI 3a1poca 0 NMpPeAoCTaBJIeHUH
MYHHMIMIAJIbHON yCJIYId, 10 HHBIM BONPOCAM, CBI3AHHBIM C NPe0cTaBIeHHeM MYHHLIMNAIbHO
YCJIYTH, a4 TAK/Ke KOHCYJIbTHPOBAHMeE 3asiBUTeJIell 0 MOpsiAKe NPeJ0CTaBJIeHUs] MyHUIMNIAIbHON
yCJIYI'M B MHOTO(YHKIIHOHAJIBHOM LIEHTPe

[Tpu oOpaieHnu 3asBUTENSI B MHOTO(QYHKIIMOHAIBHBIN HEHTP 3a MOJIYyYeHHEM KOHCYJIbTALlUU 10
BOIIPOCaM TMPEIOCTABICHUS MYHUIMIAIBHON yCIyrd, paOOTHUK MHOTO(YHKIIMOHAIBHOTO IEHTPA,
OCYIIECTBISIONINNA IPUEM IOKYMEHTOB, HH(pOPMUPYET 3asIBUTEIIA:

- 0 CpOKax IMPeJ0CTABICHUS MyHUIIUTIAIbHON YCIyTH;

- 0 HEOOXOAMMBIX JTOKYMEHTAX JJIS MOyUYeHHs] MyHHIIMTIAIBHOW yCIyTH (TI0 BUIaM CIIPaBOK);

- 0 BO3MOXXHOM OTKa3e B MPEJOCTABICHUU MYHHIIMIAIBLHOM YCIYTH, B cllydae OTCYTCTBHUE
JOKYMEHTOB B AJIMUHUCTPALIUHU I10 3aIPaLIMBAEMON TEMATHKE.

[Ipu HeoOXomUMOCTH TOMYYEHHS KOHCYNIbTAallM B MHCbMEHHOM (opme pabOTHHK
MHOTO()YHKITHOHAJIHOTO IIEHTPa PEKOMEHIYET 3asSBUTEIIO JINYHO HAIPABUTh MMChbMEHHOE OOpaleHune
B AJIMUHUCTPALIMIO, PA3bICHUB MPH ITOM MOPATOK PACCMOTPEHUS MUCbMEHHOTO OOpAIlEHUS 3asABUTENS
B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUs
oOpamienut rpaxaan Poccuiickoit denepanum.

28.2. [Ipuem 3anpocoB 3asiBUTeJIei 0 NPeAOCTABJICHNH MYHUIMNIAIBLHON YCJIYIH U HHBIX
AOKYMEHTOB, HEOOXOAUMBIX VIl MPEAOCTABJICHUSI MyHHIMIIAIbHON yCIyTH

B MHOroQyHKIMOHaIBbHOM ILIEHTPE OCYUIECTBIISETCS MpPUEM 3asBICHUM U JIOKYMEHTOB,
HEOOXOAUMBIX JJIi MPEJOCTaBIEHUS] MYHUIMNAIBHOM YyCIyrM, a TakXke Bblaya JOKYMEHTOB,
SIBJIIOIMXCS PE3YJIbTATOM IPEIOCTABIECHUS MYHUIIUIIAIIBHON YCIyTH TOJNBKO MPU JIMYHOM OOpallieHuu
3asBUTENSA, JIMOO €ro MpeACTaBUTENs, MPU HATUYUU JIOKYMEHTA, YJOCTOBEPSIOIIEro JUYHOCTh
MIpPE/ICTaBUTEINS 3asiBUTENIS, JOKYMEHTA, YA0CTOBEPSAIOLINI TOJTHOMOYHS [TPEICTABUTEINS 3asiBUTEIS.

[TpreM NOKYMEHTOB, NOJYYEHHBIX IOYTOBBIM OTIIPABICHHEM, JHOO B 3JIEKTPOHHOU (Gopme He
JIOTTYCKaETCsl.

[Ipu oOpamieHun B MHOTO(YHKIIMOHANBHBIM HEHTP 3asBUTENb IPEIOCTaBISAET JOKYMEHTHI,
yka3aHHble B myHKTax 9.1. - 9.2. HacTosIIero a IMUHUCTPATHBHOTO pETJaMeHTa

B xome nmpuemMa JIOKyMEHTOB, HEOOXOAMMBIX JUIs OpraHU3alMM  MPEJAOCTABICHUS
MYHHUIIMITAILHOM yCIIyTH, paOOTHUK MHOTO(YHKIIMOHAJILHOTO 1IEHTpa:

VYcraHaBnMBaeT JIMYHOCTD 3asBUTENS WM MPEIACTABUTENS 3aABUTENSI, B TOM YMCIE NPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINNA JIUYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIMN MOJTHOMOYMS IMPEACTaBUTENs
3asIBUTEIIS.

B cnyuae ecnu He ycTaHOBJIEHA JIMYHOCTH JIMIIA, oOpaTHUBIIerocs 3a noixydeHneM OCHOBaHUEM
JUIs OTKa3a B MpHeMe JTIOKYMEHTOB 3asBHUTENsS PaOOTHUKOM MHOTO(YHKIHMOHAJIBHOTO LIEHTPA SBISETCS
OTCYTCTBHE JTMOO OTKa3 B NPEJOCTABIECHUM 3asABUTEJIEM OpPUTHMHANA JOKYMEHTA, yJIOCTOBEPSIOIIETO
JUYHOCTh 3asBUTENSA, IPEACTABUTENS 3asBUTENS, a TaKKE IPENOCTaBICHUE HEIECHCTBUTEIBHOTO
JOKYMEHTA, YAOCTOBEPSIOIIEro JUUYHOCTD 3asiBUTEIIS.

[TpoBepsieT MpaBUIBHOCTH OOPMIICHHS 3asIBICHUS O MPEIOCTABICHUN MYHUIUIIAIBHON YCIYTH.
B cnydae, ecnu 3asBUTENH CAMOCTOSTENBHO HE 3alI0JIHUI (POPMY 3asIBJIEHHUS, 10 €ro npockde, paboTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, 3aMOJIHSET 3asBICHUE B 3JICKTPOHHOM BHJIE.



Ecin B 3asBIEHUM HE yKa3aH aJpec IEKTPOHHOW IMOYTHI 3asBUTENS, IpeiaracT (B yCTHOHN
¢dopme) yka3aTb B 3asBJICHUU aJpec JICKTPOHHOH MOYTHl B LEISAX BO3MOXHOCTH YTOYHEHHS B XOJ€
IIPEIOCTABIICHUSI MYHULIUIIATBHON YCIYI'M HEOOXOIMMBIX CBEICHUN IIyTEM HAINPABJICHUSI AIEKTPOHHBIX
COOOILIEHNH, a TaKXKe B LeJAX HHPOPMUPOBAHUSA O XOJI€ OKA3aHUsI MyHULIMIIAIILHON YCITYTH.

B cinywae npenocraBieHus 3asBUTENIEM IIOJUIMHHUKA JOKYMEHTA, IIPEICTABICHHE KOTOPOIO B
IIOJUIMHHUKE HE TpeOyeTcs, paOOTHUK MHOTO(QYHKIHMOHAJIBHOIO LIEHTPA CBEpSAET KOIUM IOJIMHHUKA
JOKYMEHTOB, IPEACTABICHHBIX 3asBUTENIEM, C IOMJIMHHUKAMHA TaKUX JOKYMEHTOB, Ha KOIIMH
IIPOCTABJISIET OTMETKY O COOTBETCTBUM KOIIMH JOKYMEHTA €ro NOJIMHHUKY 3aBEPsAs €€ CBOEH MOJIUCHI0
C YKa3aHHEM JIOJDKHOCTH, (haMIIIMU M MHULMANIOB. [10TMHHUK JOKYMEHTa BO3BPALIAETCs 3asBUTEIIO, A
KOIMs IPUOOIIAETCs K KOMILJIEKTY IOKYyMEHTOB, IIEpe1aBaeMbIX B A IMUHHUCTPALIUIO.

Kommnektyer 3asBieHHe ¥ HEOOXOAMMBIE IOKYMEHTHI (Jlajiee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISAsl PACHMCKY IPHUHATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX JK3EMIULIPAaX, KOTOpas COACPKHUT
[IEpEYCHb IPEJOCTABICHHBIX 3asABUTEIEM JOKYMEHTOB, C YKa3aHMEM JaTbl M BPEMEHU HX
IIPEIOCTABIICHUS, U IPUKPEILIAET €0 K 3asBJICHUIO.

Belmaer  3agBUTENI0O  OOMH  OK3EMIULIP  PACIMCKM B NOATBEPXKACHUE  IPUHATUA
MHOTO()YHKIIMOHAJIHBIM IIEHTPOM KOMIUIEKTa JIOKYMEHTOB, NPEJI0CTAaBICHHBIX 3asBUTENIEM, BTOPOU
AK3EMILISIP PACIUCKHU NepeaaeTcs B AJIMUHUCTPALIUIO C KOMIUIEKTOM JJOKYMEHTOB.

Coo0maer 3asBUTENIO O JaTe MOJIy4YeHUs pe3yabTaTa MyHULMIAIBHONW YCIIyTH, COMJIACHO ITYHKTY
7.1. HacTosIILIEro AIMUHUCTPATUBHOTO perjlaMeHTa.

B cpok, He mnpeBbimarommii 2 pabouyux AHEH, CIEAYIOIIMX 3a JHEM IpueMa KOMIUIEKTa
JOKYMEHTOB, AKCIEAUTOPOM MHOI'O()YHKIMOHAJIBHOIO LIEHTpPa WJIM UHBIM YIOJHOMOYEHHBIM JIULIOM
MHOIO()YHKIIMOHAJILHOTO IIEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX I IPelOoCTaBICHUS
MYHHUIMIIAJIBHON yCIIyTU nepefaeTcsi B AIMUHHUCTPALIMIO.

[IpueM JOKYMEHTOB OT SKCIEAMTOpAa MHOTO(YHKIHMOHAIBHOTO IEHTpa MWJIM HHOTO
YIOJHOMOYEHHOI'O JIML@ MHOIO(YHKIHMOHAJIBHOTO ILIEHTpPa, OCYIIECTBISAETCA COTPYIHUKAMU
AJMUHUCTpALUU BHE OYEPEAH.

B xone npuema 10KyMEHTOB OTBETCTBEHHOE JIMIIO AJIMUHHUCTPALMH, IPOBEPSET KOMILJIEKTHOCTD
JOKYMEHTOB B  TNPUCYTCTBUM  JKCIEIUTOpPa MHOTO(QYHKIMOHAJBHOIO IEHTpa WM  HHOIO
YIIOJIHOMOYEHHOTO JINIa MHOTO(GYHKIIMOHAJIBHOI'O IIEHTPA.

B cmydae OTCyTCTBHSL JOKYMEHTOB, YKa3aHHbIX B pPAacHUCKE, OTBETCTBEHHOE JIUIIO
AJIMUHUCTpAIMM, B NPUCYTCTBHM 3KCIEIUTOpPAa MHOTO(YHKIIMOHAJIBHOTO LIEHTpAa WM HHOTO
YIOJHOMOYEHHOI'O JIMIIA MHOTO(QYHKIMOHAJIBHOTO IIEHTpA, JEJaeT COOTBETCTBYIOUIYIO OTMETKY B
COIIPOBOAUTEIILHOM PEECTPE.

OauH SK3eMIUSIp CONPOBOJUTENBHOTO peecTpa NEepeJaBaeMbIX KOMIUIEKTOB JOKYMEHTOB
OCTaeTcss MHOTO(PYHKIMOHAJIBHBIM IIEHTPOM C OTMETKOW, JOJDKHOCTHOTO JHIA AJIMHUHHUCTPALUH,
OTBETCTBEHHOI'O 3a MPEAOCTABICHHE MYHULHUIIAJIBHON YCIyrd, O IOJIYYEHUH, C YKa3aHWEM JaThl,
BPEMEHM U MOAINNCH JIMLIA, IPUHSABIIETO JOKYMEHTBHI.

B cnyuae oTkasza B mpremMe JOKYMEHTOB OT 3KCHEIUTOPa MHOTO(QYHKIIMOHAIBHOTO LIEHTpa WU
YIOJIHOMOYEHHOTO JIMIA MHOTO(YHKIIMOHAIBHOTO IEHTpa, AOJDKHOCTHOE JHUIO AJMUHHUCTpAlUH,
HEe3aMe/UINTEIbHO, B TMPUCYTCTBUM OHKCIEAUTOPA MHOTOQYHKIIMOHAJILHOTO ILIEHTpa WM HHOTO
YIOJIHOMOYEHHOTO JIMIIa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, 3allojHSAEeT yBeJOMJICHHE 00 OTKa3e B
npreMe OT MHOTO(QYHKI[MOHAJbHOTO LEHTpa 3asBIEHUS M JOKYMEHTOB, MPHUHATBHIX OT 3asBUTENS C
yKa3aHHeM NpU4HH(bl) OTKa3a B IPUEME.

28.3. Beinaua 3asBUTEII0 pe3yJIbTATa NPEJI0CTABICHUS MYHHIUNIAJIBHON YCJIYIH, B TOM
YyHcJie BbIIa4a JOKYMEHTOB Ha O0yMa:KHOM HOCHUTee, IOATBEeP:KIAI0IIMNX Colep:KaHue
3J1eKTPOHHBIX JOKYMEHTOB, HANPABJEHHBIX B MHOT0(YHKIMOHAJTbHBIH LEHTP MO0 pe3yJbTaTaMm
Npea0CTABJIEHUS ITOCYAAPCTBEHHbIX U MYHHIMIAJIbHBIX YCJIYT OPraHaMM, NPeI0CTAB/ISIIOIIUMHU
rocyapcTBeHHbIe YCJIYIH, H OpraHaMu, NPeJI0CTABISIOIMMHA MyHHIHMNAJIbHBIE YCIYTH, a TAKKe
BbI1a4a IOKYMEHTOB, BKJII0UYasl COCTABJIeHHEe HA O0yMa:KHOM HOCHTeJle M 3aBepeHue BbINHCOK U3
HH(OPMALMOHHBIX CHCTEM OPraHOB, MPEJ0CTABISIOIMINX IOCY1aPCTBEHHbIE YCJIYIH, H OPTraHoOB,
NPeA0CTABIAIIIUX MyHHIHMNIAJIbHBIC YCIYTH



Ilepenaua  AnMuHUCTpanued — pe3yiabTaTOB — OKa3aHMs ~ MYHULUNAJIbHOM  YCIYyI'M B
MHOTO(YHKIIMOHAJIHLHOM LIEHTPE OCYIIECTBISETCS HE Mo3aHee 2 pabouux AHEH, CIeAYIOUINX 3a JHEM
OKOHYAHMS, YCTAHOBIEHHOI'O  JIEUCTBYIOIIMM  3aKOHOJATEIbCTBOM  CpPOKa  IPEJOCTABIICHMS
MYHULUIIAJIBHON YCIYTH.

JlomxkHOCTHOE MO AJIMUHUCTpPALlMU, OTBETCTBEHHOE 3a IPEAOCTaBICHHE MYHULIMIAIbHON
YCIIyTH, TOCPEICTBOM Tesie()OHHOM CBSI3U, YBEAOMIISICT MHOTO(QYHKIIMOHAIBHBIA LIEHTP O TOTOBHOCTH
pe3yJibTaTa MyHULIUIAIBHON YCIIyTH;

B cnywae mnpuHsTHS pemnieHuss 00 OTKa3e B IPEIOCTABICHWHM MYHMIIMIAIBLHOW YCIyTU
AMUHUCTpaLuen, T10J)KHOCTHOE JIMIO AJIMUHUCTPAallUd B IUCbMEHHOM BUJIE YBEOMJISET 3asBUTENS O
TakOM pEUICHUH, C YKa3aHWEM MNPHUYMH MPUOCTAHOBIICHUS, OTKA3a IPEIOCTABICHUU MYHUIUIIAIbHOU
YCIIYTH.

JlomkHOCTHOE U0 AJMUHUCTpPALMU, NEpeJacT B MHOTO(QYHKIIMOHAIbHBIA LEHTP pe3ylbTaT
MYHULUIIAJBHON YCIIYTM Ha OCHOBAaHUHU COIPOBOJMUTEIBHOIO pEecTpa, C yKa3aHUEM JaThbl, BDEMEHU U
MOJANUCU HKCIEAUTOPAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa WJIM HWHOTO YHOJHOMOYEHHOIO JIHIa
MHOTO()YHKITHOHAJIEHOTO [IEHTPA, IPUHSBIIETO JJOKYMEHTHI.

[Ipu oOpameHun 3asBUTENS WIM TPEACTABUTENS 3asBUTENS 3a pE3yJIbTaTOM OKa3aHHs
MYHUIIUTIATBHON YCIIYTH B MHOTO(QYHKIIMOHATIBHBIN EHTP, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpA!

- YcTaHaBIMBAET JIMYHOCTh 3aABUTENSI WK MPEACTABUTENS 3agBUTENS], B TOM YHUCIE MPOBEPSET
JNOKYMEHT, YAOCTOBEPSAIOLINHI JINYHOCTD;

- IIpoBepsieT MOJHOMOUYMS TIPEACTABUTEINS 3asABUTENS ACHCTBOBATh OT MMEHM 3asBUTENS NPHU
IIOJIy4YEHUH JOKYMEHTOB;

- 3HaKOMHUT 3asiBUTEJSl WIM MPEICTABUTENS 3asIBUTENS C IEPEYHEM BBIAABAEMBIX JOKYMEHTOB
(oryamaet Ha3BaHMSI BbIJJABAEMbIX IOKYMEHTOB);

- BritaeT JOKyMEHTBI 3asIBUTEIIIO UITU TIPEICTABUTEIIIO 3asSBUTEIIA.

Ha xonum 3ampoca nemaer OTMETKY O BBIIABAEMBIX JOKYMEHTax, ¢ YKa3aHMEM HUX IEpedHs,
MPOCTaBJIsIET CBOM (PaMHUIIUI0O U HMHULKANBI, AODKHOCTH W monamuch, ®.M.O 3asBuTens uiu ero
MPEACTaBUTENS U MPeJIaraeT MpoCTaBUTh MOANKCH 3asBUTEIIA.

Ecnom  npu  nosmydeHuMM — 3asBUTENEM — pe3ysbTara  MYyHUMIUIAIBHOM  yCIyrH B
MHOTO(YHKITHOHATHLHOM ILIEHTpPE, 3asSBUTEIEM WU MPEICTABUTEIIEM 3asBUTENS BBISABICHBI OMEYATKU U
(unn) omMOKM B BBIIAHHBIX B pe3ysibTaTe€ MPENOCTABICHUS MYHMIMIAIbHOW YCIYTH JOKYMEHTax,
paOOTHUK MHOTrO(YHKIIMOHAJIBHOTO IIEHTPa MpeajaraeT 3asBUTENI0 OOPAaTUTHCS 3a HCIpPaBIEHUEM
OTeYaToK U (MJIM) OIIMOOK HETOCPEACTBEHHO B A IMUHUCTPAIIUIO, IPEOCTABUBIIINHN YCIYTY.

Ecnu 3asBUTENs WM TNPEACTABUTENb 3asBUTENS OTKAa3bIBA€TCA IMOJIy4aThb pe3yJIbTaT
MYHUIMIIAJBHON YCIYyTH, a TaK)Ke€ OTKAa3bIBACTCSA IPOCTABIISITH CBOIO IOANUCH B IOATBEPKICHUE
MOJIyYeHUsl, pe3yabTaT YCIYyTd He BblnaeTcs. PaOOTHUK MHOTO(YHKIIMOHATIBLHOTO LIEHTPA MPOCTABISET
Ha OMHMCH OTMETKY 00 OTKa3e MOJIY4YEeHMs pe3yJibTaTa MyHUIMIAIbHOW yCIYTH, C YKa3aHUEM MPUYHHBI,
1100 00 OTKa3e B MPOCTABJICHUH 3asBUTEJIEM CBOCH MOANMUCH, YKa3bIBas CBOIO NOJDKHOCTh, P.M.0. u
MOJIIHUCH.

MHuorodyHKIIMOHATBHBIA IIEHTP OOECIeunBaeT XPaHEHHE MONYyYEHHBIX OT AIMHHHCTpAINH
JOKYMEHTOB, MPEIHA3HAYCHHBIX IS BBIIAYM 3AsBUTENI0 WM MPEICTABUTENIO 3asBUTENA, a TaKXKe
HaMpaBJISIOT IO PeecTpy HEBOCTPEOOBAaHHBIE JOKYMEHTHI B AJIMUHUCTPALNIO, B CPOKH, OIpEe/ICHHbIE
corJiallieHNeM O B3aMMOJCHCTBHH.

28.4. Nuble aeiicTBus, He00X0AUMbIE /151 IPeI0CTABIEHUS MYHULIUNIAJBLHON YCIYTI'H, B TOM
4YHc/ie CBA3aHHBIE C IPOBEPKOH 1efiCTBUTEILHOCTH YCHIEHHON KBAJIU(UIUPOBAHHOK
3J1eKTPOHHOM MOANMUCH 3asiBUTEJISI, HCII0JIb30BAHHOM NPH 00pallieHNH 32 MoJIy4YeHreM

MYHHUIUNIAJTBHOH YCJIYIH, 4 TAK:Ke C YCTAHOBJICHHEM IePeYHs CPeICTB yI0CTOBEPHIOLINX
LEHTPOB, KOTOPHIE J0NYCKAKTCH AJIs1 HCIOJIb30BAHUSA B 1EJAX 00ecneuyeHUusl YKa3aHHOH
NPOBEPKH

[Ipuem nOKyMEHTOB, MMOJTYYEHHBIX B dJIEKTPOHHOU (pOopMe HEe JOIMyCKaeTCsl.

29. ITopsiioK HCIIPaBJIeHUSA JONYIIEHHBIX ONMEYATOK M OIIMOOK B BHIJIAHHBIX B pe3yJibTaTe
NMPeI0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH JOKYMEHTAaX



29.1. OcHoBaHMEM /s Hauyaja aJAMMHHUCTPAaTHUBHOW MHPOLEAYpPbl SIBISETCS INPEACTABICHUE
(HampaBJIeHHE) 3asABUTENEM B AJIMHUHHCTPALMIO B MPOU3BOJBLHON (opMe 3asBICHHUS 00 HMCIPaBICHUH
OIeYaToK M (WIn) OMNOOK, TONYUIEHHBIX B BBIIAHHBIX B PE3YJbTATE IPEIOCTABIECHUS MyHULIMIIAILHON
YCIYyTH TOKYMEHTaXx.

29.2. JI0JPKHOCTHOE JMIO CTPYKTYPHOI'O MOJpPa3AeiacHUs] AJIMUHUCTPALMIO, OTBETCTBEHHOE 32
IIPEJOCTaBIEHNE MYHULIMIIAILHON YCIIYTH, pacCMaTpUBAET 3asiBlIEHHUE, IPEACTABICHHOE 3asBUTENIEM, U
MIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEICHHUI B CPOK, HE MPEBBIMIAIONINNA 2 pabounx THEU C
JaThl PETUCTPALIMA COOTBETCTBYIOLIETO 3asBJICHMSL.

29.3. KputepueM NpUHSTHS pELICHU 110 aIMUHUCTPATUBHON NPOLIeype ABIAETCS HATMYUE WU
OTCYTCTBHE TaKHX OIEYaTOK U (HJIM) OIMIHUOOK.

29.4. B cnyuae BBISBICHUS JOMYIICHHBIX OMEYAaTOK U (W) OMMOOK B BBIIAHHBIX B PE3Y/IbTATE
IPEJOCTaBICHUS] MYHHMIMNAIbHON  YCIyrd JOKYMEHTaX JOJDKHOCTHOE JIMLO  CTPYKTYpHOI'O
NoJpa3JesieHuss AJMUHUCTpPALMU, OTBETCTBEHHOE 3a IIPEJOCTABICHUE MYHULUIAIBHON YCIIYTH,
OCYILLECTBJISICT UCIPABICHUE U 3aMEHY YKa3aHHBIX JIOKyMEHTOB B CPOK, HE IPEBBIIAIONINNA 5 pabounx
JTHEN ¢ MOMEHTa PETUCTPALUU COOTBETCTBYIOLIETO 3asBJICHUSI.

29.5. B ciiyuae OTCYTCTBHSA OIEYaTOK U (MJIM) OIIMOOK B JOKYMEHTAaX, BbIJAHHBIX B pe3yibTaTe
MIPEIOCTABIICHUS MYHUIUNAJIBbHON yCIyrd, MAOHKHOCTHOE JIMIO CTPYKTYPHOIO MOApa3/ieiacHUs
AJZIMUHUCTpAIMM, OTBETCTBEHHOE 3a MPEJI0CTaBICHUE MYHUIUNAIBHON YCIYT'd, HUCBMEHHO COO0IIaeT
3asiBUTEN0 00 OTCYTCTBMM TaKMX ONEYAaTOK W (WIM) OUIMOOK B CPOK, HE IPEBBIMIAIOIMINN 5 pabounx
JHEW ¢ MOMEHTA PEerucTpalui COOTBETCTBYIOILETO 3asBICHUS.

29.6. PesynmpraToM aAMHHHCTPAaTUBHOW MpOLENYpbl SBISETCS Bblgada (HampaBICHUE)
3asBUTENII0O HCIPABICHHOIO B3aMEH paHee BbIAAHHOIO JOKYMEHTA, SBIAIOLIETOCS pPEe3ylIbTaToM
MPEJOCTABICHUS] MYHHLIUTIAIBHOW YCIYTH, WM COOOIIEeHHe 00 OTCYTCTBHHM TaKMX ONEYAaTOK W (WJIH)
OILINOOK.

B ciryyae BHeceHMsI ”3BMEHEHMI B BBIJAHHBIN 110 pe3yibTaTaM IIPELOCTABICHUS MyHUIUIIAIbHOU
yCIYr'H JOKYMEHT, HallpaBJIEHHBIN Ha HCIIpaBlieHUE OIIMOOK, OMYIIEHHBIX 110 BUHE AJIMUHUCTpALUH,
MHOTO(YHKIIMOHAJILHOTO LEHTpa M (MJIM) JOJDKHOCTHOTO JUIa AJMUHHCTpalud, pabOTHHKA
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA, TUIaTa C 3asBUTEINSI HE B3UMAETCH.

V. (I)OprI KOHTPOJIsA 32 UCITOJTHEHHEM A/IMUHUCTPATUBHOTO pErjiaMeHTa

30. Iopsinok ocyuiecTBJIEHUS] TEKYIIEro KOHTPOJIA 32 CO0JII0IecHHeM W UCIIOJIHEeHHeM
JAOJIKHOCTHBIMHM JIMIIAMH MOJIOKEHNH AIMMHUCTPATHBHOIO PErJiaMeHTa U HHbIX HOPMATHBHBIX
NMPAaBOBLIX AKTOB, YCTAHABJMBAIOIIUX TPeOOBAHNS K MPEA0CTABJIEHUI0 MYHUIIUNIATBHOU YCJIYTH,
a TaksKe MPUHATHEM MU pelIeHuit

30.1. Tekymuii KOHTPOJIb 3a COOJIOJIEHWEM IIOCJIEIOBATEILHOCTH JCUCTBUM, OINPEICICHHBIX
aJIMMHHUCTPATUBHBIMU MPOIIETypaMHU, 10 MPEAOCTABICHUIO MYHUIIUTIAILHON YCIyTH (Jlanee — TeKyIui
KOHTPOJIb) OCYIIECTBIISIETCS PYKOBOAMTENIEM ammapata AJMUHUCTpAlMU. TeKyIuidl KOHTPOJb
OCYIIIECTBIISIETCSl IMYTEM TMPOBENCHUS MPOBEPOK COOMIOAEHUS U HUCHOTHEHHUS MYHHUIUMAIbHBIMU
CIYXallUMU  aJMUHUCTPATHBHOTO perjlaMeéHTa ¢ WHBIX HOPMATHUBHBIX TPABOBBIX  aKTOB,
yCTaHABIUBAIOIIUX TPEOOBAHUS K IPEIOCTABICHUIO MYHUIIUTIATHHON YCIYTH.

31. IlopsinoK ¥ NEPpHOANYHOCTDH OCYLIECTBJICHHUS MJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI U KayecTBa NPeJ0CcTaB/JIeHUsI MyYHUIIMNIAILHON YCJIYyTH, B TOM YHcJ/ie NOPSAOK U (hopMbI
KOHTPOJISA 32 NOJIHOTOM ¥ Ka4eCTBOM NPeA0CTABJICHHS MYHHIIUIIAJIBHON yCJIYIH

31.1. KoHTposb 3a MOTHOTOM U Ka4YECTBOM IMPENOCTABICHUS MYHUIIMIIAIIBHOW YCIYTH BKJIFOUYAET
B ce0sl IpoBe/IeHNe TUIAHOBBIX MPOBEPOK (OCYIIECTBISAETCS HAa OCHOBAHMH I'OJJOBBIX WJIM KBapTaJbHbIX
IUTaHOB PabOThl AJIMUHUCTPALIMK) M BHEIJIAHOBBIX IPOBEPOK, B TOM YHUCIIE MIPOBEPOK MO KOHKPETHBIM
oOparnieHusM rpaxkaas. [lpu npoBepke paccMaTpuBaIOTCs BCE BOMPOCHI, CBA3aHHBIE C MPEAOCTABICHHEM
MYHHUIMITAJIBHOM YCIYrH, (KOMILJIEKCHAsi IpoOBepKa) MO0 OTHAEIbHbIE BOMPOCHl (TeMaTudecKas
IIpoBepKa). BHeNIaHOBbIE TPOBEPKU OCYLIECTBIISIIOTCSI HA OCHOBAaHUU PACIIOPSDKEHUS AJIMHHUCTPALIMH.
Ilo pe3ynbraTaM KOHTPOJsS, IPU BBIABICHUU JONMYIIEHHBIX HApyLIICHUH, 3aMECTUTENIb IJIABBI
AJIMUHHCTpAIMM MPUHUMAET pelIeHne 00 UX YCTPAaHEHHH U MEPHI M0 HAJIOKEHHUIO JAUCIUILTMHAPHBIX



B3BICKAHMI, TaK)XK€ MOTYT OBITh JaHBl yKa3aHUS IO TOATOTOBKE IMPEIJIOKEHUN IO H3MEHEHHIO
MOJIOKEHUH aJIMUHUCTPATUBHOIO PErjaMeHTa.
Cpok npoBeieHus1 TAKUX ITPOBEPOK HE JOJKEH MpeBhIaTh 20 KaJleHIapHbIX THEH.

32. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JIUIl AAMUHUCTPALMH 32 pPellleHUs U JeiicTBUS
(0e3neiicTBHE), NPUHUMAaeMble (OCYIIeCTBJIeMble) UMM B X0/1€ NIPe0CTABJIEHUSI MYHHUIMIIAJIbHOMI
yCJIyru

32.1. KoHTpoJb 3a MpeaoCTaBICHHEM MYHUIIMMNAIBHOW YCIYTH BKJIFOYAET B ceOs MPOBEIACHHUE
MIPOBEPOK, BHISBICHUE W YCTpaHEHUE HApYIICHUM MpaB 3asBUTENEH Ha BCEX ATamax MpeaoCTaBlICHUS
MYyHHLIMNAIbHOU yciyru. IlpoBepka mpoBoAMTCS MO KaKIOW >kano0e TIpaxkaaH, MOCTYNHUBIICH B
AIMUHUCTpaLuIo, Ha JedcTBUEe (0€37eiCTBHE) MYHULMNAIBHBIX CIY)KalUX, OTBETCTBEHHBIX 3a
MpeIoCTaBlieHne MyHULUMNaabHOW ycnyru. Ilpu mpoBepke (akToOB, yKa3aHHBIX B Kajnobe, MOTYT
paccMaTpuBaThCs BCE BOMPOCHI, CBSI3aHHbBIE C TIPEIOCTABICHUEM MYHUIUIIAIBLHON YCIYyTH.

[lepcoHanbHass  OTBETCTBEHHOCTb  MYHHIIMIIAJBHOTO  CIY)KAIllero, OTBETCTBEHHOIO  3a
[IPEIOCTABIIEHUE MYHUIUNAIBHON YCIyrd, 3a COOJIOJEHHEM CPOKOB U IOpsIKa IPOBEACHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PErlIaMEHTOM, 3aKPEIIsSeTCs B UX
JOJDKHOCTHBIX UHCTPYKITUSIX.

JIOMKHOCTHBIE JTUIA, TPEIOCTaBISIONIME MYHUIMIIAIBHYIO YCIYry, HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHME IMOMOIIM HMHBAJIUAAM B TMPEOJIOJICHUH OapbepoB, MEMIAIONINX
MOJIYYEHHUIO0 MU MYHULIUIIATIBLHON YCITYTH HapaBHE C APYTUMU JIUIIAMHU.

33. [los10:xeHnsl, XapaKTepu3yiue TpeOOBaHUA K NOPSAAKY M (p)OpMaM KOHTPOJIS 3a
NpeaocTaBJIeHHeM MYHHIIMNIAJIbHOM YCJIYId, B TOM YHCJe CO CTOPOHBI IPAa’K/AaH, X 00beuHeHHil
H OpraHu3anmi

33.1. JInst ocymiecTBiIeHUsT KOHTPOJIS 32 MPEIOCTABICHUEM MYHHUIIMITAIBHON YCIyTH TpaKaaHe,
uX OOBEIUHEHUs M OpraHU3alMM UMEIOT IPaBO HANPAaBIATh B AJMUHUCTPAIMIO WHAMBUIYAIbHbIE U
KOJIJIEKTUBHbBIE OOpALeHHs C MPEUIOKEHUSIMH, PEKOMEHJAIMSIMU 110 COBEPIICHCTBOBAHUIO KAauecTBa U
MOpSAJIKAa MPEJOCTABICHUSI MyHUIMIAIBHON YCIyTH, a TakyKe 3asBICHMS U KajJo0bl C COOOIIEHHEM O
HapylLIeHUH CHEeNUaTucTaMu AJMUHUCTPALlUM, IIOJIOKEHUH PermameHTa M HMHBIX HOPMAaTHMBHBIX
MIPaBOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBaHUS K MPEJOCTABICHUIO MyHUIIUTIATbHON YCIYTH.

33.2. KoHTponp 3a NpeAOCTaBICHHMEM MYHHUIMIAIBHON YCIYIM CO CTOPOHBI TpaxJaH
OCYILECTBISIETCSl IyT€M IMOJy4eHHs MHPOpMAllMM O HaJM4YMUd B JIEHCTBUSAX CHELHMAIUCTOB
AJMUHUCTpAaMy HapyLIEHWM IOJIO)KEHUN PerinamMeHTa M MHBIX HOPMATHBHBIX ITPABOBBIX aKTOB,
YCTAHABJIMBAIOIIMX TPEOOBaHUS K MIPEIOCTABICHNIO MYHUIIMITAILHOW YCIYTH.

33.3. KoHTponb 3a MpenocTaBlI€HHEM MYHHUIMIAIbHBIX YCIYT CO CTOPOHBI OOBbEIUHEHUH
rpaXJaH W OpraHM3alUil OCYLIECTBISIETCd B Cllydae NpPEJICTaBICHUS] 3TUMU OOBEAMHEHUSMHU U
OpraHu3alMsIMM HMHTEPECOB 3asBUTENEH MyTeM NOJIy4YeHUus HHGPOpMAIMU O HAIWYMU B JEHCTBUIX
CHEIMAIUCTOB AIMUHUCTPALMU HApyILIEHUH MOJIOKEHUI PeritaMenTa 1 MHbIX HOPMATUBHBIX ITPAaBOBBIX
aKTOB, YCTaHABIUBAIOIINX TPeOOBaHUS K MPEIOCTABICHUIO MYHHIIMIIATBHON YCITyTH.

V. Jocyneoublii (BHeCy1eOHBIIT) MOPSI0K 00:KaJI0BAHUS PellleHUi 1 TeiicTBUii
(0e3neiicTBHA) OpPrana, NpeaoCTABJISIIONIEr0 MyHUIMIIAJIbHYI0 YCJIYTY, MHOTOQYHKIIHOHAJIBLHOIO
LHEHTPA, a TAKKe UX J0JKHOCTHBIX JIML, FOCYIAPCTBEHHBIX CJIYKAIINX, PA0OTHUKOB

34. Undopmanust A5 3a8BUTEIIA O €ro Mpase NMOAaTh Kan00y

34.1. 3agBuTens UMeET MpaBo Ha oOXajloBaHUE JeWCTBUM (Oe3nelcTBUS) AJIMHMHHUCTpALMH, a
TaKKe  €ro  JIOJDKHOCTHBIX  JIMIl  WJIM  MHOTOQYHKIMOHAJIBHOIO  IIEHTpa,  pabOTHHKa
MHOTO()YHKITHOHAJIBHOTO IIEHTPa B JOCYAOHOM (BHECYICOHOM) MOPSIIKE.

34.2. I'paxkane UMEIOT MpaBo OOpalaTbes JUYHO, a TaKXKe HANpPaBIATh WHAWBUIYaJbHBIE U
KOJIJICKTHBHBIE OOpaIeHusl, BKII04Yas oOpanieHnss 00beTUHEHUH TPaKIaH, B TOM YHCIIE FOPUIAMYECKIX
JIMII, B TOCYAApCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CAMOYIPABJICHUS, MHOTO(YHKITMOHAIBHBIA LIEHTP
U UX [JODKHOCTHBIM JIMIIaM, B TOCYAAPCTBEHHbIE M MYHULUINAIbHBIE YUPEXKIEHUS, U HHBIE



OpraHu3ali, Ha KOTOpBIE BO3JIOXKEHO OCYIIECTBICHUE NYOJWYHO 3HAYMMBIX (QYHKUIUH, M HX
JOJDKHOCTHBIM JIAIAM.

34.3. I'paxmane pealu3yloT MpaBo Ha OOpalieHrue cBOOOIHO U A00poBONIbHO. OcyliecTBIeHNE
rpakJaHaMu IpaBa Ha oOpalieHre He TOJDKHO HapyIaTh MpaBa U CBOOO I APYTUX JIHII.

35. Ilpeamer xan00b1

35.1. Hapymenue cpoka perucrpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBICHUU
MYHULUIAJIBHON YCIIyTH.

35.2. HapymeHnue cpoka NpefoOCTaBICHUS MYHULMINAIbHOW yciyru. B ykasaHHoM ciydae
nocyneOoHoe (BHecyneOHOE) oOKaloBaHHE 3asBHUTENIEM pEIICHHH u JedcTBHid  (Oe31eicTBUS)
MHOTO()YHKIIHOHAJIFHOTO ILIEHTpPa, PabOTHUKA MHOTO(YHKIIMOHAJIBFHOTO LIEHTPAa BO3MOXHO B CIlyyae,
€CJIM Ha MHOTO(YHKIIMOHAIBHBIN IEHTP, PEIICHUs M JACUCTBHUS (O€37eiCTBHE) KOTOPOro 00KAITYIOTCS,
BO3JIOKEHA (DYHKIMS MO TPEAOCTABICHHIO COOTBETCTBYIOIICH MYHHUIMNAIBHOW YCIYTH B MOJHOM
oObeMe B Mopsake, onpeaeaeHHoM JyacTeio 1.3 cratbu 16 @enepanpHoro 3akona Ne 210-D3.

35.3. TpeboBanue y 3assBUTENS TOKYMEHTOB WM HH(POPMAIIUK MO0 OCYIIECTBICHUS ICHCTBHIA,
IPEJCTAaBICHUE UM OCYLIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU NPABOBBIMH aKTaMU
Poccuiickoit ®enepauun u (win) PecnyOmuku KpblM, MyHMIMIAIbHBIMU IPaBOBBIMU aKTaMU IS
[IPEJOCTaBJICHUS] MyHULIMIIATbHOMN YCIIyTH.

35.4. Otka3 B npueMe JOKyMEHTOB, IIPEAOCTaBICHUE KOTOPBIX MIPETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu u (wim) PecnyOnuku KpblM, MyHHIMIAIbHBIMU
[IPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MyHULIUIIAIIBHON YCIIYTH, Y 3asBUTEISL.

35.5. Otka3 B HpPEeOCTaBIEHUM MYHULUNAIBHOW YCIYI'M, €CIM OCHOBAaHMS OTKa3a He
NPeIyCMOTPEHbI  (efepaibHBIMA  3aKOHAMH M TPUHSATHIMH B COOTBETCTBHM C HHUMH HHBIMU
HOPMAaTUBHBIMU MpaBoBbIMM akTamu Poccuiickoit ®enepanuu u (uim) Pecny6nuku Kpbim,
MYHUIIUNIATGHBIME  TIPAaBOBBIMH ~ aKTaMH. B yKa3aHHOM ciydae jgocyaeOHoe (BHecyneOHOoe)
o0kaJoBaHUE 3asBUTENEM pelleHul u naedcTBuil (Oe3neicTBUs) MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa BO3MOYKHO B Cllydyae, €CIM Ha MHOTO(YHKIHMOHAIbHBIN
LEHTp, peuieHuss u JeicTBus (0e3AeiicTBHE) KOTOPOro O00KaaylTCs, BO3JIOKEHA (QYHKIHS 110
NPEJOCTABIEHUIO0 COOTBETCTBYIOIIMX MYHHUIMIIANBHBIX YCJIYT B TOJHOM o00beMe B MOpsAKe,
omnpezaeneHHoM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-03.

35.6. 3arpeOoBaHMe C 3asBUTENS MPH IPETOCTABICHUH MYHHIMIIATBHOM YCIyru IJaThbl, He
MIpelyCMOTPEHHON HOPMAaTUBHBIMU MpaBOBbIMM akTamu Poccuiickoit @enepanuu u (mim) Pecnyonuku
KpbIM, MyHHIIMTIQNBHBIMU TIPABOBBIMHU AKTAMHU.

35.7. OTKa3 opraHa, Npe0CTaBIISIIOIEr0 MYHUIIMIAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIA OpraHa,
NPEJOCTABIIAIONIET0 MYHHLIMIAIbHYIO  YCIYry, MHOTIO(QYHKIIMOHAJIBHOTO II€HTpa, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LEHTPa B MCIPABICHUN JOMYIIEHHBIX MU ONEYaTOK U OUIMOOK B BBIJAHHBIX
B pe3yibTaTe MpPEJOCTaBIE€HUS MYHMLUNAIBHOW YyCIYyrM JOKyMEHTax Ju0o HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKHX HWCHOpaBiieHnid. B ykazanHoMm ciydae nocyneOHoe (BHecyneOHOoe)
o0>kaJOBaHUE 3asBUTENEM pelIeHUuH M aedcTBHi (Oe3aeiicTBHs) MHOTO(YHKIIMOHAIBHOTO IEHTpA,
paboTHMKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B Cllydae, €CIiM Ha MHOTO(YHKIIMOHAJIbHBIN
LEHTp, peuleHuss U JeicTBusa (Oe3aelCTBHE) KOTOPOro OOKAIYIOTCSA, BO3JIOXKEHAa (QYHKIUS IO
MPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHMUIIMIIAIBHBIX YCIYr B TIOJHOM OObeMe B HOpPSIKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-P3.

35.8. Hapymenne cpoka Wiy Mopsika BbIIA4W JOKYMEHTOB IO PE3ysbTaTaM IpPENOCTABICHUS
MYHUIIUTAIBHON YCIIyTH.

35.9. TIlpwocTaHOBIEHHE TPEIOCTABICHUS MYHHUIMIIAIBHONH YCIyTH, €CIM OCHOBAaHUS
MPUOCTAHOBIICHUSI HE TNPEeIyCMOTpPEHB! (elepaabHbIMU 3aKOHAMH U HPUHSATHIMH B COOTBETCTBUHU C
HUMHU HHBIMH HOpPMaTHBHBIMU TNpaBOBbIMU akTamu Poccuiickoit ®denepaumu u (unu) PecnyOmmxu
KpbIM, MyHHMIIMDIANIBHBIMU TIPaBOBBIMM aKkTaMH. B yka3zaHHOM ciywae aocyneOHoe (BHecCyneOHOe)
oOkajoBaHUE 3asgBUTEJIEM peNIeHUN W JeUcTBUi (0e371eCTBUSA) MHOTO(YHKIIMOHATBLHOTO IIEHTpA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIllyyae, €ClIM Ha MHOTO(YHKIHMOHAIbHBIHA
LIEHTP, pemieHusT W JehcTBUs (Oe31eHCTBHE) KOTOPOTO OOXKATYIOTCS, BO3J0KE€Ha (QYHKIHS 10



MPEIOCTABIICHUIO COOTBETCTBYIOIIUX MYHHUIUMANBHBIX YCIYT B TMOJTHOM oOOBEME B TOpSIKE,
onpeaeeHHoOM 4acThio 1.3 ctatbu 16 @enepanpHoro 3akoHa Ne 210 — @3,

35.10. TpebGoBanue y 3asBUTENS IPU MPEIOCTABICHUN MYHHUIMIIAIBHON YCIYTH JOKYMEHTOB
win uHpopmanuu, OTCyTcTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh IPHU
MEPBOHAYAILHOM OTKa3e B IpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUSI MYHUITUTIATBHON
yciyrd, Jau00 B NPENOCTaBIECHHH MYHULUMAIbHOM  yCIOyrd, 3a HUCKIIOYEHHEM CIy4aes,
peAyCMOTpeHHBIX MyHKTOM 4 uvactu 1 ctateu 7 denepanbHoro 3akona Ne210 - @3. B ykazanHom
cimydyae nocyneOHoe (BHecyneOHOE) 00)KaloBaHHME 3asiBUTEIEM PEIICHUH W JeUCcTBUE (Oe3neicTBUS)
MHOTO()YHKIIHOHAJIFHOTO ILIEHTpPa, PaOOTHUKA MHOTO(YHKIIMOHAJIBLHOTO LIEHTPAa BO3MOXKHO B CIlydae,
€CJIM Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTP, PEIICHUS U ACHCTBUA (Oe3/eHCTBUE) KOTOPOTO 00KAITYIOTCS,
BO3JIOK€HA (YHKIUS MO0 TPEJOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIUIATBHBIX YCIYT B IOJHOM
oOBeMe B mopsake, onpeaeaeHHoM JyacTeio 1.3 crarbu 16 @enepanpHoro 3akona Ne 210 - O3,

36. Opranbl rocy1apcTBeHHO BJIACTH, OPraHU3ALMHU J0KHOCTHBIE JIMIA, KOTOPbIM
MOKeT ObITH HAlIpaBJieHa Kaj100a

36.1. B cnyuae oOxamoBaHus JeiicTBuil (Oe3neWCTBUSA) WM pelieHUs AIMUHUCTPALUU
(YHOJTHOMOYEHHOTO JIMIIA), Kaj00a HalpaBIsIeTCsl B BBIMIECTOSIINAN OopraH (Ipy ero HaJu4duu), 1100, B
cllydae €ro OTCYTCTBHUS, DPACCMaTpUBAcTCs HENOCPEICTBEHHO PYKOBOIUTENIEM AIMUHUCTpALUH,
IIPEIOCTABIIAIOIIENH MyHUIIUTIATIbHYIO YCIIYTY.

B canyuae oOxanoBaHus paedcTBHM (Oe3neiicTBUs) WM pelleHHs 3amecTuTens [ 1aBbl
aJIMMHUCTpPALMH, JOJHKHOCTHOTO JIMIAa ATMUHUCTPAINH, IPEAOCTABISIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY,
’ajio0a HalpaBisieTcs Ha paccMOTpeHue [ 1aBe afMUHUCTpaLUH.

B AnmunucTpanuu ans 3asBUTENEH NpPEeIyCMaTpPUBACTCSl HaJIMYME HA BUJIHOM MECTE KHHUTHU
Kajo0 U MpeJIoKEeHU .

36.2. B cmydae oOxanoBaHus JAeWcTBUH (OE3MEHCTBHSI) WM peIIeHUs PaOOTHHKOM
MHOTO()YHKIIHOHAJIBHOTO LIEHTpa, OCYIIECTBIISIIOIIErO MpUeM JTOKYMEHTOB, jkajno0a HamlpaBisieTcs Ha
paccmorpenne qupekropy I'BY PK «M®IL».

B cnyuae oOxanoBanus nedictBuit (6e3neiictBusi) wnu pemenus gupekropa ['BY PK «M®Ily»
(YHNOJIHOMOYEHHOTO JMLa), kanoba Hampasiserca Yupeaureno I'BY PK «M®Il» - MunucrepctBy
BHYTpPEHHE! MOJUTHKH, HH(popmanuu u cBsizu PecriyOnnku Kppim.

B MHOro¢yHKIMOHaIBHOM LEHTpe Ul 3asBUTENEN NpeaycMaTpHBaeTCss HaJU4uMe Ha BHUIHOM
MECTE KHUTH kKaJ00 U MpeIoKEHHI.

37. llopsAoK MOAAYM U PACCMOTPEHUS KATO0bI

37.1. XKanoGa monaercs B MUCbMEHHOH (hopMe Ha OyMa)KHOM HOCHUTEIIE, B 3JIEKTPOHHOH (opme
(mocpenctom EIITY, PIII'Y, odpunmansHOro caiita MyHMIMIIAIBHOTO 00pa30BaHUs TOPOJICKON OKPYT
Aunymra /http://alushta-adm.ru, 3aeKTPOHHON MOYTHI), MOYTOBOW CBS3bIO, B XOJ€ IMPEIOCTABICHHS
MYHUIIUNIAIBHOW ~ yCIYTH, TIpH JMYHOM  OOpAalIeHWH 3asBUTENs B AJIMUHHCTPALUIO |
MHOTO(YHKIMOHAJIBHBIM LEHTP, MOCPEACTBOM TeleOHHON «ropsiueit nuHuM» CoBeTa MUHHCTPOB
PecniyOnnku Kppim.

XKanoba nomkHa coepxKarb:

1) HanMeHOBaHUE OpraHa, MPEAOCTaBISIONIEr0 MyHUIMNAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIA
opraHa, MpeJOCTaBIAIONIEI0 MYHHIMIIAIBHYIO YCIyry, 00 MYHHMIMOAIBHOTO  CIIY)Kallero,
MHOTO()YHKITHOHAJIBHOTO IIEHTpa, €ro pPyKOBOAWTENS U (Wid) pabOTHHWKA, PENICHUS W JEHCTBUA
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢damunuio, UMs, OT4YECTBO (TOCiENHEe - MPU HaJIM4YMHU), CBEJIEHUS O MECTE >KMTEIhCTBA
3asgBUTENS - (PU3MUECKOro Juia JUO0 HaMMEHOBAaHHE, CBEICHHMS O MECTe HAXOXKACHUS 3asBUTENS -
IOPUANYECKOro JIMIIA, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca) dJI€KTPOHHON
MOYTHI (IIPH HATMYMK) U TTOYTOBBIM aJpec, 0 KOTOPBIM JI0JKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOXalyeMmblX pelIeHHsX | JeidcTBusx  (Oe3nelcTBUU) — Oprasa,
MPEJOCTABIISAIONIETO MYHHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, MpPeAoCTaBISIOLIETO
MYHUIUNAIBHYIO YCIYry, JIMOO MYHUIMNAIBHOIO CIIy’Kallero, MHOTO()YHKIIMOHAJIBHOTO LEHTpa,
paboTHHKA MHOTO()YHKIIMOHAJILHOTO IIEHTPA;




4) 10BOIBI, HA OCHOBAaHMU KOTOPBIX 3asBUTENIb HE COIJIACEH C pEUICHWEM M JeHCTBUEM
(Oe3nelicTBUEM) opraHa, MPEAOCTABISIIONIET0O MYHUIIMIAIBHYIO YCIYTY, AOKHOCTHOIO JIMIIA OpraHa,
IIPEIOCTABIISAIOILETO MYHULUTAIBHYIO yCcIyry, 1100 MYHULIUIIATBHOTO CILy’Kallero,
MHOT0(YHKIIMOHATIBHOTO LIEHTPa, paOOTHIUKA MHOTO(PYHKIIMOHAIBHOTO LEHTP. 3asBUTEIIEM MOTYT OBbIThH
MPEACTABICHBI JOKYMEHTHI (IIPU HAJIMYKU ), TIOITBEPKAAIOIIUE JOBOIBI 3asBUTEIIS, TUO0 UX KOTIHUH.

38. Cpoxu paccMOTpeHUs KaJI00bI

38.1. B cimyuyae nocyneOHOTO (BHECYAEOHOTO) 00KATOBAaHUS 3asiBUTEIIEM PEUICHUH U JEHCTBUIA
(Oe3nelicTBUsl) oOpraHa, MNPEAOCTABISIONIETO MYHULUIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAJIHLHOTO
[EHTPA, yIpeauTeNsi MHOTO()YHKIIMOHAILHOTO IIEHTPA, jKajo0a MOIJICKUT PACCMOTPEHHUIO B TeueHue 15
pabounx JHEH co AHS ee perucTpaluu, a B ciaydyae 00KajloBaHHUS OTKa3a OpraHa, IpeaoCTaBISIONIETO
MYHUIUTAIBHYIO YCIYTy, MHOTO()YHKIIHOHAIBHOTO LIEHTPA, B IPUEME IOKYMEHTOB Y 3asiBUTENIS JINOO B
WCIPABIICHUU JOMYIIEHHBIX ONEYaTOK M OWHMOOK WM B ciydae OOKaloOBaHUSA HapyUICHUs
YCTaHOBJIEHHOTO CPOKa TaKWX MCIPABJICHUH - B TeUEeHHE 5 pabounx THEH CO JHS €€ pEerucTpaIi.

39. Pe3yabTaT paccMOTpPEeHUs KaJI00bI

39.1. Tlo pe3ynpTaTamMm pacCMOTPEHUS JKaJI00bl MPUHUMACTCS OJTHO M3 CIICAYIOIINUX PEIICHHIA:

a) ’)kano0a y/l10BJIETBOPAETCS, B TOM 4KCie B (OPME OTMEHBI IIPUHATOIO PELICHHUs, UCIIPABICHUS
JOMYIICHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHHUIUTAILHOU
yCIYT'H JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEKHBIX CPEJICTB, B3UMaHHE KOTOPHIX HE MPEAYCMOTPEHO
HOpPMAaTHBHBIMH NIPaBOBBIMHU akTamu Poccuiickoit @eneparn u (uam) Pecryonku Kpeiwm;

2) B yAOBJIETBOPEHUH KaJI0Obl OTKa3bIBACTCSL.

39.2. B ciay4ae ycTaHOBIIECHHS B XOJIE€ HJIM 110 pe3yJbTaTaM PacCMOTPEHUS >KaloObl MPU3HAKOB
COCTaBa aJAMHUHUCTPATUBHOIO MPABOHAPYLICHHs WM MPECTYIUIEHUs JOJDKHOCTHOE JIMLO, Ha/leIEeHHOE
MOJTHOMOYHUSIMHM IO PAaCCMOTPEHUIO KaJlo0 He3aMeJIUTEeNIbHO HAIPaBIIAIOT MMEIOLIMECs MaTepuabl B
OpTaHbl IPOKYPaTypPHI.

40. ITopsinoxk nHGopMHUPOBAHNS 3aBUTEJISA 0 Pe3y/IbTATAX PACCMOTPEHHUS KAaT00bI

40.1. He mo3nHee HS, CIENYIOIIETO 3a JHEM MPHUHSTHS PEIICHUs, 3asSBUTENI0 B MUCbMEHHOU
dbopMe M TO >KETaHWIO 3asBHUTENS B DIEKTPOHHON (hopMme HampaBiseTcsi MOTUBHPOBAHHBIA OTBET O
pe3yibTaTax pacCMOTPEHHS HKaTOOBbI.

40.2. B cnmyuae mpu3HaHHs 5Kajl00bI MOAJEXKAIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIO, 1a€TCS
uH(popMalysg 0 AEUCTBUAX, OCYILECTBISEMBIX OPraHOM, MPEJOCTABISIOUUM MYHULUIIATBHYIO YCIYTY,
MHOTO(YHKITHOHATIBHBIM IIEHTPOM B IEJIIX HE3aMEIJIUTENLHOTO YCTPAHEHUS BBISABICHHBIX HAPYIICHUIN
IIPY OKa3aHUM MYHUIIUTIAIBHON YCIyTH, a TaKXKe MPUHOCSITCS U3BUHEHUS 3a JIOCTAaBJIEHHbIE HEY100CTBa
Y yKa3bIBaeTcs MHGOpMAIUs O JaTbHEHIINUX NEeHCTBUSX, KOTOPhIE HEOOXOAMMO COBEPIIUTD 3asBUTEIIO
B ICJIAX MOJTYYCHHA MYHHHHHHHBHOﬁ YCIYyTH.

40.3. B cnyuae mpu3HaHHS KaT00Bl HE TOJUIekKAIIEH YIOBICTBOPEHHUIO B OTBETE 3asIBUTEIIO,
AAa0TCA apryMCHTHPOBAHHBIC PA3bACHCHHA O IMPUYMHAX IMMPUHATOTIO PEIICHUSA, a TAKXKEC I/IH(i)OpMaIII/ISI (6]
MopsIKe 00)KaNIOBaHUs IPUHSITOTO PELICHUS.

41. Ilopsinok 00:xa/IOBaHUs pPelIeHUs N0 xKaji00e
41.1. IIpunsaToe, Mo pe3ysbTaTaM PacCMOTPEHMS JKaN0ObI, pelieHue MOXKET ObITh 00KaJIoBaHO B

MOpSAJIKE, YCTAaHOBJIEHHOM JEHCTBYIOIIUM 3aKoHoAaTenbcTBOM Poccuiickoir ®epepanuu u (Win)
Pecny6nmuku Kpbim.

42. IlpaBo 3asiBUTEISI HA MOJIyYeHHe HH(OPMAIIUN U TIOKYMEHTOB, HEO0OXOAMMBIX 1JIA
000CHOBAHMS U PACCMOTPEHHUS KAJTO00bI



42.1. 3asBuTenp BOpaBe OOpaTUTHCS B AIMUHHUCTpAIMIO, MHOTO(YHKIIMOHAIBHBIN IIEHTDP 3a
MoJIydeHueM HHQOpPMAIUU U JOKYMEHTOB, HEOOXOAMMBIX JUIsi 0OOCHOBAHUS U PACCMOTPECHHSI KAJIOOBHI,
B IUCbMEHHOU (hopMe, B TOM YHUCIIC TIPU JINYHOM OOpAIllCHUH 3asiBUTEIS, WU B 3JICKTPOHHOM BHJIC.

43. Cnoco0b1 HH(OPMUPOBAHUS 3asiBUTE/ICH 0 MOPSAIKe MOJAYU H PACCMOTPEHHUS KAI00bI

43.1. Uadopmanuio o mopsake MoJadd U PpacCMOTPEHUs HKaJoO0bl 3asBUTENb BIPaBE MOTYYUTh
Ha WH(GOPMALMOHHBIX CTEHJAaX, B MECTaX MPEAOCTaBICHUS MYHUIMNAIBHON YCIYTH, MOCPEICTBOM
Tene()OHHOHN CBSI3M, NMPHU JIMYHOM OOpAIIeHUH, TTOCPEACTBOM IOYTOBON CBS3M, B AJIIEKTPOHHOM BHJIE
(EIITY, PIIT'Y, odumuanpHBIi CAaUT MYHUIMIIAILHOTO OOpa30BaHUS TOPOJICKOW OKpyr AJrymira
[http://alushta-adm.ru, opunmanshsii caiit ['BY PK «M®Lly, a1ekTpoHHas modyta AIMUHUACTPAIIH).

HauanpHuK apxuBHOIO OTAEIA B./1. AunpeeBa
(MyHUIIMTIAILHOTO apXUBa)

PykoBoauTens amnmapara aiMUHUACTPALIMU H.B. Xypba



(Ha3BaHME apXUBa)

(IIOYTOBBIIT HHAEKC, aJpec,

TenedoH, pakc)

ApXHMBHaA CIIPpaBKa
Ne

(nara)

Ha Ne oT

OcHOBaHUE:

[Tpunoxenue Ne 1 k

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMHMCOK U apXUBHBIX KOMUII 1O COLUATIBHO-
MIPaBOBBIM 3aIIpocam» A JIMHUHUCTPALIUU

(anpecar)

PykoBoautens opranuzanuu

Ucniomaurensb

(moxnuce) (pacunpoBKa MOAMKCH)

IleuaTts

tenedoH




[Tpunoxenue Ne 2 k

K aIMUHUCTPATUBHOMY PErJIaMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«BpI1aya apXUBHBIX CIIPAaBOK, apPXUBHBIX
BBIMHICOK U apXUBHBIX KOMUI1 110 COLUATIBHO-
MIPaBOBBIM 3aIIPOCAM

AnMuHUCTpALIIU
(Ha3BaHME apXUBa)
(TOYTOBBIH MHJEKC, aJpec,
TenedoH, pakc) (anpecar)
APXHWBHAS BBIIIMCKA
No

(nara)
Ha No oT
OcHoBaHue:
PykoBoaurens opranuzanuu

(moamnuce) (pacindpoBKa MOAIUCH)

Ucniomaurensp

IleuaTts

tenedoH




ITpunoxxenue Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«Bplaua apXUBHBIX CIIPABOK, APXHUBHBIX
BBIMMCOK U APXUBHBIX KOMHI 110
COIMAIbHO-TIPABOBBIM 3aIIpOCcCamM»
AJIMUHHCTpaLIUU

(®.1.0., nubo HanMeHOBaHUE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEIbCTBA, aApeC Is
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TenedoH)

(37EeKTpOHHAs 1I0YTa)

3ASBJIEHUE
0 MPEIOCTaBICHUU apXUBHBIX CIIPABOK

[Tpomry npeocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMHUCKY/apXUBHYIO KOIHIO/TEMaTHUECKUI
(nOOYEepKHYMb HYICHOE)

MePEYCHB/TEMATUIECKYIO TTOMOPKY/TeMaTHUEeCKU 0030p/:

s pusnyueckoro nuna:
« » 20 r.
(moamuce) (pacmm@poBKa MOANUCH)

(IOKyMEHT, OITBEP K IAIOIIU I MpaBa (MOJTHOMOYHS) IPEACTaBUTENS)

s 'opuAMYeCcKOoro Juia

« » 20 r. PyxoBoaurens
(HaMMEeHOBaHUE 0. JIUIIA) (moamucek) (pacuudpoBKa MOIICH )
M.IL

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOTHOMOYHS) IPECTABUTENS)



[Tpunoxxenne Ne4

K aJIMUHUCTPATUBHOMY perinaMeHTy
IIPEIOCTABJICHUSl MYHULUNAIBHON yCIyru
«Bblaya apXuBHBIX CIPaBOK, aPXUBHBIX
BBIIIMCOK M apXUBHBIX KOIUH 10 COLIMAIIBHO-
IPaBOBBIM  3ampocam»  AJIMUHHCTPALUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKsusuman,
VKA3AHHBIM 8 JHCYPHAILe pecucmpayuil)

Brinana

(D.U.0. 3aa6umens)

IlepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIbHO:
1.

2.

Hepequb AOKYMCHTOB, KOTOPBIC 6y,E[YT MOJIYYCHBI IO MEKBECAOMCTBCHHBIM 3allpoCaM (SCZI’IOJZH}ZQWZC}Z 6

cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmaesienvl 3aseumenem no cOOCMEeHHOU UHUYUAMuee):
1.

2.




(Oonorcnocmov, D.U.O. dondcnHocmHo2o auya, NOONUCh 8bl0ABULECO PACTUCKY)

3AITPOC
s OOPMIICHUS apXUBHOM CIIPaBKU, ApXUBHOM BBIITUCKHU, ApXUBHONU KONMUU (HYKHOE OTYEPKHYTh)

110 JOKYMEHTaM

ITpunoxxenue Ne 5

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCIYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUMN 110
COIMAILHO-TIPABOBBIM 3aIpOcam»
AJIMUHHCTpaLIUU

Ha3BaHHC OpraHa

Wudopmanus o mEpCOHANBHBIX [AaHHBIX XPAaHUTCS U 00pabaThIBaeTCs C COOIIOACHUEM
POCCHICKOIO 3aKOHO/ATENILCTBA O NMEPCOHAIBHBIX JaHHbIX. 3aNOIHS JaHHYIO aHKeTy, Bbl naere
coryiacie Ha 00paboTKy MEePCOHATBHBIX JAHHBIX <*>.

damuius, UM, OTYECTBO 3asIBUTES,
JaHHBIE Macropra (cepusi, HOMEP, KEM BBIIaH,
JaTa BeIIaun)

Homep u nata nosepeHHOCTH
( IpY HAJTUYHIH )

daMmins, UM, OTYECTBO, JIMIA, O KOTOPOM
3amnpalIvBaceTCsl apXWBHAs — BBIMKMCKA)

Tema 3ampoca :

IpUBaTU3aLUS JKUJIbS, OTBOJ 3eMJIM;
BBIJICTICHUE 3€MEJIBHOTO y4acTKa,
IIEPEUMEHOBAHNE YJIUIIBL; IPUCBOEHUE aJIpeca,
BBIJICJICHHUE JKUJIOW IUIOIIAIN , OTIEKA U T.J.
(Hy»KHO€ TIOJTYEPKHYTh)

PexBu3utTh 3arpamrBaCMbIX JOKYMCHTOB
HOMCD U JiaTa pCHICHUA , IIPOTOKOJIA ,ITpUKa3a

JInsg Kakoil menu  3ampamnBaeTcs apXHBHAsS
cIipaBKa

Crnioco0 monydeHus oTBeTa Ha 3arpoc( JUYHO,
TIOYTOIN)

Anpec peructpanuu(Tponucku) , TeaedoH

Croco0 moiry4eHust OTBeTa Ha 3alpoc

Jlnst Kakoit nenu oopmIisieTcs 3ampoc

I[Toonuce

(moammce IOJIB30BATEJIS)



ITpunoxxenne Ne 6

K aJIMUHHCTPAaTUBHOMY PEIJIaMEHTY
IIPEAOCTABICHNs] MYHULIUITAIBHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U apPXUBHBIX KOIIUH 110 COLIMAIIBHO-
IIPAaBOBBIM M UMYILECTBEHHBIM 3aIIPOCaM»

3AIIPOC

s OOPMIICHUS apXUBHOM CIIPaBKU, apXUBHOM BBIITUCKHU, ApXUBHOW KONMUU (HYKHOE OTYEPKHYTh)

110 JOKYMEHTaM

Wudopmanus o mNEpCOHANBHBIX JAaHHBIX XpaHUTCI U oOpabaThIBaeTcs C cOOIIOAECHUEM
POCCHICKOIO 3aKOHOJATENILCTBA O NEPCOHAIBHBIX JaHHbIX. 3aIOIHS JaHHYIO aHKeTy, Bbl naere

Ha3BaHHUC OpraHa

coryiaciue Ha 00paboOTKy MEePCOHATBHBIX JAHHBIX <*>.

damunus, UMs, OTYECTBO (TTOJTHOCTHIO)
3asIBUTECIIS.

- JlaTa poxaeHun.

-JlanHbIe TactiopTa (KeM BBIZaH, CEPHsI, HOMED,
JaTa BbIJIAvn).

- Craryc (meHcuoHep , 6e3padOTHBIH,
CIIy)Kaiui, pabOTHUK, CTYJCHT)

damunus, UM, OTYECTBO JIHIIA,
3ampamnmBaroIIero ChpaBky (MpH HAIUYUU
JIOBEPEHHOCTH);

JaTa 1 HOMEPp TOBECPCHHOCTH.

W3venenne  Qamuiauu, WMEHH, OTYECTBa
3asBUTEIIS c yKa3zaHHEeM nar (3a
3anpanvBaeMblil IEPUOJ)

Tema 3ampoca (oOpaiieHus):

1. TtpynoBoii crax :

-[IOJJHOE€ HAa3BaHHME OPraHU3alMM  COIJIACHO
3aUCH B TPYAOBOU KHUXKKE;

-HOME€pa M JaTbl IPHUKa30B O TIIpUEME U
YBOJIbHEHUH, HAXOXIEHUM B JOJTOCPOYHBIX
KOMaHJIUPOBKaX, B y4eOHBIX OTITYCKaX.

2. 3apruiara:

-II0JJHO€ Ha3BaHUE OpPraHU3AlNY;

-KpalHue JaThl 3alpallliBAEMbIX CBEICHUM;
-HAa3BaHUE OTACJIOB M JOJDKHOCTEH COIJIACHO
3anucen B TPYIOBOM KHUKKE B
XPOHOJIOTUYECKOH TocnenoBaTebHOCTH (32
3anpaniBaeMblil Iepruos)

JlaTbl poKIeHUS JIeTeil U BpeMs HaXOKJIEHUS B
OTIIyCKE MO0 yXOoay 3a pebOeHkoM (3a
3arpanBaeMblil IEpPUOJI)

Anpec peructpanuu (MPOMUCKH) TeaehoH

Anpec GpakTHYECKOr0 IPOKUBAHUS

JInsg kakoM 1enu  3anpamuBaeTcs apXUBHAS
CIpaBKa

Crnioco0 nony4yeHus: (JIMYHO, TOYTOM)

20 .

(Hara)

TTonmnuce

(ToamMCh MOTb30BATETIS)




